AOMUHUCTpaums
[yaavyeHcKoro cenbCckoro noceneHus
®poroBCKOro MyHULMNansHOro panoHa
Bonrorpagckon obnactu

NOCTAHOBIEHNE
oT 22.06.2022 ropa Ne 86

06 yTBEpPXOEHUN aAMMHUCTPATUBHOMO PerfnaMeHTa npeaocTaBneHnst MyHULMNanbHOM
ycnyrn ««[pvem 3asBneHnIn 1 Bblaaya 4OKYMEHTOB O COrflacoBaHMU NepeycTponcTea u (unu)
nepennaHNpPoOBKN MOMELLEHNSI B MHOTOKBAPTUPHOM JOME»

B cootBetctBUMN ¢ PepepanbHbiM 3akoHOM OT 06.10.2003 r. Ne 131-d3 « O6 obuwmx
NpUHUMNax opraHu3auMm MecCTHOro camoynpasneHna B Poccuinckon  depepaummy,
depgepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-®3 «O6 opraHusauum npenocTaBneHus
rocy4apCTBEHHbIX M MyHULMNAMbHbIX YCryry, YcTaBoM [dyaayeHCKOro CeribCKoro noceneHus
agMuHucTpaums [lyaadeHcKoro cenbCkoro noceneHns ®posioBCKOro MyHULMNanbHOro panoHa
Bonrorpagckon obnactum

MOCTAHOBIJIAET:

1.YTBepanTb agMUHUCTPATUBHLIN pernameHT npefoCTaBreHns MyHUUMNansHoW ycnyrm
««[lMprem 3asBrieHnn n Bblgaya JOKYMEHTOB O COrfacoBaHuUu rnepeycTponcTea u (unm)
nepennaHUpoBKN MOMELLEHWNS B MHOTOKBapTUPHOM IOMEY, COMfacHO NPUITOXEHUS.

2.MNpu3HaTtb yTpaTUBLLMMN CUITY :

- NoCTaHoBIEeHWe aaMuHUCcTpauum [lyaadeHckoro cenbckoro nocenenuns ot 20.09.2018 r.
Ne 75 «O6 yTBEpXOEHUN aAMUHUCTPATUBHOIO pernameHTa npegocTtaBneHns MyHUUmnanbHOM
ycnyrn «[lprvem 3asBrneHun n Bbigava LOKYMEHTOB O COrflacoBaHuy nepeycTponcTea u (unm)
nepensiaHMPOBKU XXUMOTO NOMELLLEHNSA;

- NOCTaHoBIEeHNe aaMuHUCTpauumn [lyaadeHckoro cenbckoro nocenenuns ot 13.06.2019 r.
Ne 60 «O BHeceHWM M3MeHeHM U OOoNonHeHun B noctaHoBneHne oT 20.09.2018 Ne 75 «O6
yTBEPXAEHUM aOMUHUCTPATMBHOIO perrfaMmeHTa npeaocTaBneHns MyHULMNanbHOW ycryru
«lMpuem 3asBneHnn wn Bbiga4a [OOKYMEHTOB O COrflacoBaHUM MepeycTponctea u (Mnu)
nepennaHupPOBKN XUITOro NOMELLEHNSA;

- MOCTaHoBIIEHEe agMuUHUCTpaumm [lyngayeHckoro cenbckoro nocenexHns ot 12.12.2019 r.
Ne 127 «O BHECEHUN U3MEHEHUIN N JONONHEHUN B noctaHoBneHne oT 20.09.2018 Ne 75 (nam.
Ne 60 ot 13.06.2019) «O6 yTBEpPXAEHUM aAMUHUCTPATUBHOIO pernameHTa npeaocTaBneHus
MyHuuMnanbHon ycnyrn «lpuem 3asBneHnin UM Bbldadya  JOKYMEHTOB O COrfacoBaHuu
nepeycTponcTaea v (Unu) nepennaHnpoBKN XUOro NoMeLeHUsi B MHOTOKBapTUPHOM IOMEY;

- NOCTaHOBMEHMe agMuUHUCTpauumn [lyaadyeHcKoro cenbckoro noceneHuns ot 29.04.2022 r.
Ne 61 «O BHeceHUM W3MEHEHWA B aAMUHUCTPATMBHbLIM perfnameHT  npeaocTaBreHuto
MyHuuMnanbHon ycnyrn «[llpyem 3asBneHuMn W Bblgaya [JOKYMEHTOB O COrflacoBaHuu
nepeycrponctea u (unv) nepennaHNpoBKU nomMewleHns B MHOIOKBaApTUPHOM [JOMEeY,
YTBEPXOAEHHbLIN MOCTaHOBMEHWEM agMuHUCTpaumn [lyaavyeHCKoro CenbCckoro nocerneHus
dponoBckoro MyHuuunansHoro paroHa Bonrorpaackon obnactu ot 20.09.2018 roga Ne 75 (B
penakumm noctaHosneHmn Ne 60 ot 13.06.2019, Ne 127 ot 12.12.2019)».

3.HacTosillee nocTtaHoBreHve BCTynaetr B CWNy CO [AHA €ero oduunansHoro
obHapoaoBaHMsA U NOANEXUT pa3MeLLeHNo Ha odmumanbHOM canTe [ygadvyeHCKoro CenbCckoro
nocenenuns (http://aynadenckni.pdp/) B cetn « IHTEpHET».

4. KOHTpONb MCMNOSTHEHUS HACTOSALLErO0 NOCTAaHOBIEHNSA OCTaBMsA 3a COOON.

[Mmaea [lynayeHckoro
CenbCKOro noceneHus B.N.Tum4yeHko


http://%d0%b4%d1%83%d0%b4%d0%b0%d1%87%d0%b5%d0%bd%d1%81%d0%ba%d0%b8%d0%b9.%d1%80%d1%84/

YTBEepxaeH nocTaHOBNEHNEM
agMuHUCTpauumn [lyaavyeHckoro
CENbCKOro NoceneHus

oT «22» 06. 2022 r. Ne 86

AAMUHUCTPATUBHbIN perfnameHT
npeaocTaBrieHUss MyHUuunanbHou ycnyru «lpuem 3asBneHun n Bbigada
AOOKYMEHTOB O cOornacoBaHMu nepeycTpoucTsa u (Unum) nepennaHUpPoOBKU
nomMeLleHU B MHOFrOKBapTUPHOM AoMe»

1. O6wWwme nonoxeHus

1.1. NpegmeT perynupoBaHus

Hactosawmin agMMHUCTpPaTMBHBLIM pernamMeHT ycTaHasBnmMBaeT MNopsaoK npenocTaBneHus
MyHuuMnanbHon ycnyrn «[llpyem 3asBrneHun W Bblgaya [OOKYMEHTOB O COrflacoBaHuu
nepeycTponucTea u (Mnu) nepennaHMpoBKN NOMELLEHUS B MHOrOKBapTUPHOM OoMe» (danee —
MyHMUMNanbHasa ycnyra), U ctaHgapT npefocTaBneHus MyHULMnanbHOW YCryru, B TOM 4Yuchne
onpegenser CPoOKM UM NocnefoBaTenbHOCTb  aAMUMHUCTPATUBHLIX — npoueayp  npu
npeaocTaBneHnn  MyHUUUNANbHOM  ycnyrn agmMuHucTpauven [lyaayeHcKkoro  CenbCKoro
noceneHuns.

1.2. 3agBuTensaMu Ha nofydyeHne MyHUUMNanbHOW YCnyrm SABNAKTCA COOBCTBEHHWUKM
noMeLLeHU NN YyNoNIHOMOYEHHbIE UMK fnua.

1.3. lNopsgok MHopMmnpoBaHNA 3asBuUTenen o0 NpeaocTaBneHnn MyHULMNANbHON yCryrm

1.3.1 CBegeHuss 0 MeCcTe HaxOXAeHWs, KOHTAKTHbIX TenedoHax u rpaduke paboThbl
agMuHUCTpauumn [lygadyeHcKoro cernbCckoro NoceneHnsi, opraHos (opraHusaumnin) y4acTBYOLNX B
npegocTaBneHnn MyHUUMNANbLHOM yCnyrn, MHOrogyHKUMOHaNbHOro ueHtpa (ganee — MoL):

Bonrorpagckas obnactb, ponosckun panoH, n.JdyaavyeHcKni.

Pexxum pabotbi: NMH —TMT ¢ 8.00 go 16.00, o6ea ¢ 12.00 go 13.00.

BbixoaHble aHM cyb660Ta n BoCKpeceHbe.

KoHTakTHbIN TenedoH: 5-64-17.

Appec anekTpoHHon noytbl: dudachensky@yandex.ru

no mecty HaxoxgeHus MLl no agpecy: 403538, Bonrorpagckas obnactb, r. ®ponoso,
yn. MNponeTtapckas, o. 12.

Mpadumk paboTsl: NnH 9:00-20:00; BT-nT 9:00-18:00; c6 9:00-15:00

BbixogHOM oeHb: BOCKpeceHbe.

no tTenecgoHy MoLl: +7 (84465) 2-50-18

NHdopmaumio 0 mecToHaxoxaeHun n rpadmkax pabotel MOLL Takke MOXHO nonyynTb C
NCNoSib30BaHNEM TOCyapCTBEHHON WHGOPMALMOHHON cuctembl «EOuHbIN nopTan ceTu
LEeHTpOoB n ogucos «Moun  [JOKyMeHTbI» (MoLU) Bonrorpagckon  obnactu»
(http://mfc.volganet.ru).

1.3.2. H(popmaumio o nopsgke npefocTtaBneHns MyHUUUNAanbHOW YCryrn 3asiBUTESb
MOXET NOSYyYUTb:

HenocpeacTBEHHO B agMuHucTpauuu  [lynadyeHckoro  CeribCKoro  noceneHus
(MH(bOPMaLUMOHHbIE CTEHAbI, YCTHOE MHGOPMUPOBAHME MO TeNedoHy, a TakKe Ha JIMYHOM
npuemMe MyHULMNanbHbIMU CriyXawuMmn agMuHnUCTpauumn [lynayeHcKkoro cernbCKoro nocerieHus);

no noyte, B TOM 4ucne anektpoHHon (dudachensky@yandex.ru), B cny4yae nMCbMEHHOro
obpalleHuns 3aaBuTens;

B ceTu WHTepHeT Ha oduuyunanbHOM canTe agmMuHUcTpauuu [yoavyeHCcKoro cerbCKoro
nocenenunsa (http:/gynaveHcknn.pdp/), B denepanbHon rocyaapcTBeHHOW MHGOPMaLMOHHOM
cucteme «EaomHbIn  nopTan  rocygapCTBEHHbIX W MyHUUMNAnbHbIX — ycnyr  (PyHKUMA)»
(www.gosuslugi.ru) (nanee — EguHbin noptan rocygapCTBEHHbIX U MYHULIMMANbHbLIX YCNYr).



http://www.gosuslugi.ru/
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2. CtaHpapT npegocTaBneHUss MyHUUMNanbHOM ycrnyru

2.1. HaumeHoBaHue myHuumnanbHon ycnyru - «[pruem 3asaBneHnn u Bblgaya JOKYMEHTOB
O corrnacoBaHuu nepeycTponucTea U (Mnu) nepennaHnpoBKN MOMELLEHUS B MHOMOKBapTUPHOM
aoMe».

2.2. MyHuumnanbHas ycnyra npefocrtaeBngeTcs  agMmuHucTpauven  [lyoadeHckoro
CenbCKOro nocerneHvs (ganee Takke ynorHOMOYEHHbIW OpraH).

2.3. Pesynbtatom npefocTaBneHus MyHULMNanbHOM YCNyrn ABnsaeTcs:

- pelleHne O CcorflacoBaHUM nepeycTtponucTesa M (MnNu) nepensiaHMpoOBKU MOMELLEHUSA B
MHOrOKBapTUPHOM [IOME;

- peweHne 06 OTka3e B COracoBaHMM nNepeycTpoucTBa M (MnK) nepennaHnpoBKU
NOMeLLEHNS B MHOrOKBapTUPHOM JOMeE.

2.4. Cpok npefocTaBreHs MyHULUNansHom ycnyru

PeweHnne o cornacoBaHun unn o6 OTkase B coOrflacoBaHWM nepeycTtponctea m (unu)
nepensiaHMPOBKU NOMELLEHNS B MHOTOKBapTUPHOM JOMe NPUHMMAaeTCs He no3gHee Yem vepes
COpPOK MATb AHEN CO AHSA NpeAcTaBNeHns B YNOSTHOMOYEHHbIW opraH JOKYMEHTOB, 0653aHHOCTb
Nno NpeacTaBnNeHnIo KOTOPbIX BO3MNOXeHa Ha 3asiBUTENS.

B cnyyae npeacraeneHna 3assutenem gokymeHToB Yyepe3 MLl cpok npuHATUA pelleHus
0 cornacoBaHun unum o6 OTkase B CornacoBaHWM MepeycTponcTea u (Unu) nepensiaHnpoBKK
NOMELLEHNss B MHOFOKBapTUPHOM [JOMe wucducnseTca co AHa nepepjadn MOL gaHHbIX
OOKYMEHTOB B YNOJTHOMOYEHHbIN OpraH.

2.5. lNpaBoBbIMX OCHOBaHUAMU ONA NPeAoCTaBfIEeHNA MyHULMNANbHOW YCNyrn ABsOTCA
cnegywouwme HopMaTUBHbIE NPaBOBbIe aKThbl:

KoHcTutyumss Poccuickon ®epepauumn («Poccunckas raseta», Ne 7, 21.01.2009,
Cob6paHne 3akoHogaTtenbctBa Poccunickon ®epepauum, 26.01.2009, Ne 4, cr1. 445,
«MapnameHTckas raszetar», Ne 4, 23 - 29.01.2009);

HKunnwHein kopekc Poccunckon depepaunn («CobpaHune 3akoHogaTenoctBa Pdy,
03.01.2005, Ne 1 (4yactb 1), cT. 14, «Poccunckaa rasetar», Ne 1, 12.01.2005, «[MapnameHTckas
razeta», Ne 7-8, 15.01.2005;

depepanbHbin - 3akoH oT 06.10.2003 Ne 131-®3 «O6 obwmx npuHLMNax opraHm3aumm
MecTHOro camoynpaeneHmsa B Poccunckon ®degepauun» («CobpaHne 3akoHogaTenbCcTBa
Poccunckon ®epepaumm», 06.10.2003, Ne 40, ct. 3822, «[lapnameHTckas raseta», Ne 186,
08.10.2003, «Poccunckas razeta», Ne 202, 08.10.2003);

®epnepanbHbi 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuMsauum npeaocTaBreHns
rocygapCTBeHHbIX W MyHuumnanbHblx ycnyr» (CobpaHue 3akoHogaTtenbcTBa Poccunckon
depnepaunn, 02.08.2010, Ne 31, cT1. 4179, «Poccuiickas raseta», Ne 168, 30.07.2010);

depgepanbHbii 3akoH oT 06.04.2011 Ne 63-03 «OO6 9nekTpoHHOM noAnucKu»
(«MapnameHTckas raseta», Ne 17, 08 - 14.04.2011, «Poccuinckaa rasetar», Ne 75, 08.04.2011,
«CobpaHune 3akoHogaTenbcTBa Poccuiickon deaepaunn», 11.04.2011, Ne 15, cT. 2036);

noctaHosneHue lpasutenbctBa Poccuickon ®egepauun ot 28.04.2005 Ne 266 «O6
yTBEPXKOEeHUM OpPMbl 3asBfEeHNA O nepeycTtpouctse WM (Unn) nepennaHnpoBKe XUNOro
nomeLleHns n opMbl AOKYMEHTa, NOATBepXAalLwWero npuUHATUE peLleHns O CcorfnacoBaHumu
nepeycTponcTea 1 (Mnu) nepennaHnpoBKM Xunoro nomMmerleHusa» («Poccuickas rasetar», Ne 95,
06.05.2005, «CobpaHue 3akoHogatenscTea P®», 09.05.2005, Ne 19, cT1. 1812);

pacnopsikeHune lMpasutensctBa Poccuiickon depepauun ot 17.12.2009 Ne 1993-p «O6
YyTBEPXAEHUM CBOAHOrO MepeyHs nepBooYepeHbIX rOCYyAapCTBEHHbIX WM MyHUUMMANIbHbIX
yCcnyr, NnpeaocTaBnsemMbiX B 3feKTPOHHOM Buae» («Poccunckas rasetar», Ne 247, 23.12.20009,
«CobpaHune 3akoHogaTenbctea POy, 28.12.2009, Ne 52 (2 4.), cT. 6626);

noctaHoBneHune [lpasutensctBa Poccuiickon depepaumm ot 25.06.2012 Ne 634 «O
BMAAX 9NEKTPOHHOM NOoAMNUCK, MCMNOMb30OBaHWE KOTOPbLIX Aonyckaetcsa npu obpalleHun 3a
nony4YeHuem rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» («Poccuickas raseta», 02 vions
2012 r. Ne 148);

noctaHoBneHune [MpaButenbctBa Poccunckon depepauun ot 25.08.2012 Ne 852 «O6
yTBepxaeHun Npasun ncnonb30BaHUsA yCUNeHHoOM KBanmuumpoBaHHOM 3MNeKTPOHHOW noanucu
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npy obpalleHnn 3a NonyvyeHMeM rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCNYr U O BHECEHUU
nameHeHna B [lpaBvna pa3paboTkm W YTBEPXOEHUS aOMUHUCTPATUBHBLIX pernameHToB
npeaocTaBneHnsa rocyaapcTBeHHbIX Yycnyr» («Poccunckas raseta», Ne 200, 31.08.2012,
«CobpaHue 3akoHogaTensctea POy, 03.09.2012, Ne 36, cT. 4903);

noctaHoBneHune [pasutenbctBa Poccuickon Pepepaumm ot 25.01.2013 Ne 33 «O6
MCNONb30BaHMM MPOCTON  JMEKTPOHHOW NOAMNUCKM MNPU  OKa3aHUW rOCyOapPCTBEHHbIX U
MyHUUunaneHbiX — ycnyr»  (OduumanbHbli - MHTEPHET-NopTan  npaBoOBOW  MHopMaLun
http://www.pravo.gov.ru, 23.11.2018, «CobpaHue 3akoHogaTenbctBa P®», 04.02.2013, Ne 5,
ct. 377);

noctaHoBneHune [lpaButensctBa Poccuinckon ®epepauumn ot 26.03.2016 Ne 236 «O
TpeboBaHUAX K NPeLOCTaBMEHNIO B 3NEKTPOHHOM hOpME rOCYAapCTBEHHbLIX U MYHULMNANBbHbIX
ycnyr»  (OdomumnanbHbin MHTEPHET-NOpTan npaBoBoM WHGopMauuun http://www.pravo.gov.ru,
05.04.2016, «Poccuinckasa raseta», Ne 75, 08.04.2016, «CobGpaHue 3akoHogaTenbCcTBa
Poccunckon ®epepauunny, 11.04.2016, Ne 15, ct. 2084);

YcTaB [lyaadeHCcKoro cesfibCKOro noceneHuns.

2.6. WcuepnbiBawowmi nepevyeHb OOKYMEHTOB, HeObXoauMMbIX ANfs NpeaoCcTaBreHus
MYHMLMMNANbHON YCNyru.

2.6.1. WcuyepnbiBaowmin nepedeHb [OOKYMEHTOB, HeoOXoOuMMbIX B COOTBETCTBUU
C 3aKkoHoAaTeNbHbIMU n NHBIMU HOPMaTUBHbLIMMN npaBOBbIMU akTamm
ANa NpegocTaBneHnsa MyHMUMnanbHOW yCcnyru, nognexalimx npeactaBneHnto 3assuTtenem:

-3adBMneHne O nepeycTtponcTese n (unu) nepennaHUpoBke No dopme, YTBepXOeHHOMU
MoctaHoBneHnem [paButenbctBa Poccuinickon Pepepauum ot 28.04.2005 Ne 266 «O6
yTBEPXOEeHUM OpPMbl 3asBfEeHNA O nepeycTtpouctse WM (Unn) nepennaHnpoBKE XUNOro
nomeLleHns n opMbl AOKYMEHTa, NOATBepXAalLwWwero npuUHATUE peLleHns O CcorfnacoBaHuu
nepeycTponcTaea v (Unn) nepennaHnpoBKN XUMOro NOMELLEHUSI»;

- NpaBOyCTaHaBNuBawLmMe JOKYMEHTbl Ha nepeycTpavBaemMoe 1 (Unu) nepensiaHupyemoe
nomMelieHne B MHOrOKBapTUPHOM JoMe (MOASIMHHUMKM WM 3acBUAETENbCTBOBAHHbIE B
HOTapvanbHOM Mopsigke KOnwuwW), B Criydae ecrniv npaBO Ha MNepeBoAMMOE MOMeELleHne He
3aperncTpuposaHo B EANHOM rocyapCTBEHHOM peecTpe HEOBUXMUMOCTMU;

- NOArOTOBJIEHHLIN U OPOPMITEHHBLIN B YCTAHOBITIEHHOM MOPSAKE NPOEKT NepeycTpomncTaea n
(M) nepennaHVpPOBKM MepeycTpanBaemMoro u (unu) mnepensiaHpyemoro MoMeLLeHns B
MHOIOKBapTMpHOM [OMe, a ecnv NepeycTpoucTBO U (Mnn) nepennaHnUpoBKa MOMELLEHUSA B
MHOIOKBapTUpPHOM JOME HEBO3MOXHbl 6e3 npucoeguMHeHust K AaHHOMY MOMELLEHMIO 4acTu
obwero umywiectea B MHOrOKBapTMPHOM [OOMe, Takke npoTokon obuwero cobpaHus
COBCTBEHHMKOB MNOMELLEHNA B MHOrOKBApTUPHOM AOME O corfacum BCex COOCTBEHHMKOB
NOMELLEHNA B MHOTOKBapTMPHOM OOME Ha TakMe NepeycTpPoMCcTBO U (Unn) nepensnaHnpoBKY
NnoMeLLleHNss B MHOrOKBapTUPHOM AoMe, NpedyCMOTPEeHHOM YacTbio 2 ctatbn 40 XKunuwHoro
kogekca Poccuinckon denepaumm;

- cornacve B MNMUCbMEHHOW (OOpMe BCEX 4YIIEHOB CeMbW HaHumaTtens (B TOM 4ucne
BPEMEHHO OTCYTCTBYHOLUUX YNIEHOB CEMbW HaHMMAaTENs), 3aHUMaloLWmMX nepeycrpamBaemoe u
(vnn) nepennaHMpyemMoe Xuroe nomMeLLeHne Ha OCHOBaHUW O0roBopa coumaribHoro Havva (B
cny4vae, ecrnv 3asBuUTeneM SBMSETCA YMNOMHOMOYEHHbIN HanMopaTenem Ha npegcraBfeHue
npegyCMOTPEHHbIX HACTOALUM NYHKTOM JOKYMEHTOB HaHMMaTemb nepeycTpansaemMoro n (Mnu)
nepennaHMpyemoro Xuroro noMeLeHnsa no 4oroBopy coumnanbHOro Hanma).

dopmupoBaHMe 3aaBNEeHUs B 3reKTPOHHOW dopMe OcCyLeCcTBNAeTcss nocpeacTBoM
3anofiHeHNsa 3reKTPOHHOW PopMbl 3asiBNeHWs Ha EAnHOM nopTtane rocygapCTBEHHbIX WU
MYHUUUNAnNbHbLIX YCIyr Unu oguumansHOM cauTe aaMuHucTpauuu [yaadeHcKoro cenbCKoro
noceneHna 6e3 HeoOGXOAMMOCTM OOMNOMHUTESNBLHOM NoJayn 3asiBfieHUs B Kakon-nnbo WHOW
dopme.

2.6.2. [epeyeHb OOKYMEHTOB (CBeLeHMI), KOTopble 3asiBUTENb BNpaBe NpeacTtaBuTb MO
CcOBCTBEHHOM MHMLMATUBE:

- NpaBoOyCTaHaBNuBaKwLMe JOKYMEHTbl Ha nepeycTpaMBaemMoe n (Unu) nepensaHupyemoe
nomMeLleHne B MHOrMOKBapTUPHOM [OMeE, eCnu MpaBO Ha Hero 3apernctpuposaHo B EgnHom
rocyaapCTBEHHOM peecTpe HeABMXUMOCTH;
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- TeXHUYEeCKN nacropT nepeycrpanBaemMoro n (Mnu) nepensiaHMpyemMoro nomMeLLeHns B
MHOrOKBapTUPHOM [IOME;

- 3aKMnYeHne opraHa Mo OxpaHe NaMSATHUKOB apXUTEKTYpbl, UCTOPUU U KyNbTypbl O
AOMNyCTUMOCTU NPOBEAEHUs MepeycTponucTtBa W (MnNn) NepensiaHMpoBKM MNOMELLEHUS B
MHOrOKBapTUPHOM [OMeE, €CfiM Takoe MnoMeLlleHne unM oM, B KOTOPOM OHO HaxoguTcs,
ABNAETCA NaMATHUKOM apXUTEKTYPbl, UICTOPUU UMW KYNbTYpbl.

B cnyyae HenpeactaBnenHna  3agBuTenemM  nNo  COBCTBEHHOM  MHUUMATMBE
BblLUENEPEYUCTIEHHbIX  [JOKYMEHTOB  OHW  noanexaTr  npeacTaBNeHnto B paMKax
MeXBeJOMCTBEHHOI0 MUHPOPMALMOHHOIO B3auMOLENCTBUA.

2.6.3. 3asBneHne u” [OOKYMEHTbl, YyKasaHHble B nNyHKTax 2.6.1, 2.6.2 HacTodwero
aAMWHNCTPATUBHOIO pernamMeHTa, MoryT ObiTb NpeAcTaBneHbl 3adBUTENSMU NO UX BbiOOpy B
YNONHOMOYEHHbIN opraH unu MLl nnyHo, NnMbo HanpaBneHbl NOCPEeACTBOM NMOYTOBOW CBA3WN Ha
BymaxxHOM HocuTene, NMbo nNpeacTaBrieHbl B YNOSTHOMOYEHHbIM OpraH B hOpMe 3MEKTPOHHOrO
AOKyMeHTa C ucnonb3oBaHnem EanHoro noptana rocyaapCTBEHHbIX Y MyHULMNASbHBIX YCAYT.

Konnun [OKYMEHTOB AOSMKHbI OblTb 3aBepeHbl B YCTAHOBMEHHOM 3aKOHOLATENbCTBOM
nopsiake.

3asBneHune B bopme 3neKTPOHHOro AOKYMEHTa noanuncbiBaeTcs no Bblbopy 3aaBuTens:

-NPOCTOW 3MEKTPOHHOW NOANUCHIO 3asaBUTENSA (NpeacTaBuTens 3asaBuTens);

-yCUNeHHon (KBanupuumpoBaHHOW, HEKBanNMMUUUPOBAHHOW) 3MNEKTPOHHOW MNo4NUCHIO
3asBuTens (NpeacraBuTens 3asBuTens).

CepTudmkaT Kntoda npoBepKn YCUNEHHOW HekBanMUUMPOBAHHOW 311EKTPOHHOW NoAnncU
JomkeH OblITb  Co3daH WM UCNoNb3oBaTbCA B MHAPACTPyKType, obecneymBaroLLen
MHPOPMaLMOHHO-TEXHOOMMYEeCcKoe B3avmMmoaencTeune MHPOPMALIMOHHbBIX CUCTEM,
ncnonb3yemblX Ans  NpedoCTaBfeHns rocygapCTBEHHbIX WM MyHUMUMNAnbHbIX  YCNyr B
9NeKTpoHHOM dhopMe, KOTopad co3fgaeTcs W MpoBepsieTcs C UCMONb30BaHWEM CpPeacTB
SNEKTPOHHOM NoAMUCU U CPeACcTB YAOCTOBEPSIOLEro LUEHTpa, UMEKLWMX nogTBepxaeHue
COOTBETCTBUA TpeboBaHWAM, YCTAHOBMEHHbIM defeparnbHbiM  OpPraHoM WUCMOSTHUTENbHOWN
Bnactm B obnactu obecrneyeHna ©Ge3onacHOCTU, a Takke NpW HanMuuu y Bragenbsua
cepTudukaTa Krova NpOBEPKM KIoYa MPOCTON 3EKTPOHHOM MoANUCK, BbIJAHHOTO emMy npu
NMYHOM npueme.

B cnyyae o6paweHua  3asBuTens C  UCMNOMb30BaHMEM  WMH(OPMAaLMNOHHO-
TENEeKOMMYHUKAUNOHHON ceTn «HTepHeT» K 3asaBreHutio B oopMe 3NEeKTPOHHOro LOKYMeEHTa
npunaraeTca Konua OOKYMEHTa, YOOCTOBEPSAIOLWEro JIMYHOCTb 3asBuTend (yOoCTOBEPAOLLErO
NNYHOCTb NpeacTaBuUTENs 3asBUTENs, €CNu 3asiBNeHwe npeactaBnaeTca npeacraButenem
3aaBUTENS) B BUAE ANEKTPOHHOro obpasa Takoro JOKyMeHTa.

lMpeacTaBneHne gaHHOro JOKyMeHTa He TpebyeTcsa B crnydae npeacraBrneHus 3asBreHus
B popme 3MEKTPOHHOro JOKYyMEHTa MocpencTBOM OTNPaBKU Yepes NUYHbIN kKabuHeT EanHoro
nopTana rocygapCTBEHHbIX U MyHULUMNANbHbLIX YCITYr.

2.6.4. 3anpewaeTca TpeboBaTb OT 3aaBUTENS:

1) npenctaBneHns OOKYMEHTOB W MHMOpMauUMM WM OCYLLECTBNEHUS OeNCTBUN,
npegcraBneHne nnm ocyLLecTBieHMe KOTOpbIX He NpeayCMOTPEeHO HOPMaTUBHBLIMU NPaBOBbLIMYU
akTamu, perynupylowmMMmn  OTHOLLEHWH, BO3HUKawWmMe B CBA3M C NpedocTaBneHneM
MYHMLMNANbHbIX YCNYT;

2) npeacTtaBneHuss JOKYMEHTOB U MHAOPMaLMK, KOTOpPblE HAXOOATCS B PacrnopsiKeHuu
opraHa, npeaoCcTaBnAKWEro MyHAUMUNANbHYK YCIyry, WHbIX [OCY4apCTBEHHbIX OpPraHos,
OpraHoB MEeCTHOro camoynpasrneHus nnubo noaBefOMCTBEHHbLIX FOCYAapCTBEHHbIM OpraHam
UM opraHam MeCTHOro camoynpaBfeHus opraHv3aunn, yy4acTBYKOLWWX B NpeaocTaBfieHuun
npenycMOTPEHHbIX YacTblo 1 ctatbn 1 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHusauun npeaocTaBfneHnss rocyaapCTBEHHbIX M MyHUUMNAnNbHbIX YCNyr» (ganee —
depnepanbHbin 3akoH Ne 210-®3) MyHUUMNanbHbIX YCRyr, B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMKM aktamu Poccuinickon depgepaumm, HOPMATUBHbIMKM  MPaBOBbIMW  aKTaMu
Bonrorpagckon obnactu, MyHUUMNanbHbIMA  MNPaBOBbIMW  akTamu, 3a  UCKIYEeHUEeM
OOKYMEHTOB, BKITHOMEHHbIX B onpeferneHHbln YacTbio 6 ctaten 7 PegeparnbHoro 3akoHa Ne 210-
®3 nepeyeHb AOOKYMEHTOB. 3asBuTeNb BnNpaBe MpPeAcTaBUTb YyKasaHHble [OOKYMEHTbl W
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WHpopMauunio B OpraHbl, NpeaoCTaBNAlOWME MyHUUMNAmNbHbIE YCyrn, no COBCTBEHHOM
NHUUNaTUBE;

3) ocywecTBneHna QOeWcTBMA, B TOM 4YUCMe COrfnacoBaHui, HEeoOXOAUMbIX Ans
NONy4YeHUsi rocyaapCTBEHHbIX U MYHULMNAMNbHbLIX YCAYr U CBA3a@HHbLIX C obpalleHneM B UHble
rocygapcTtBeHHble  oOpraHbl, OpraHbl MECTHOro camoynpasfeHusi, opraHuvsaumm, 3a
NCKNIOYEHNEM MOMNyYeHUs YCnyr n nonyvyeHus JOKYMeHTOB 1 nHdopMaumm, npegoctaBnseMblX
B pesynbTate npefoCTaBNeHUs TakuxX YCNyr, BKMKYEHHbIX B MNepeyeHb YCryr, KoTopble
ABNATCA HeobxoauMbIMM U obsa3aTenbHbIMU ANA NpefoCTaBneHnss MyHUUMNanbHbIX YCNyr,
yTBepXAeHHbIN pelleHnem CoseTa agenyTtaTtoB [lygadveHckoro cenbckoro noceneHna Ne 6/13 ot
29.03.2022 «O6 yTtBepxaeHun [lepeyHsa ycnyr, KOTopble SBASATCA HeobxoanmbiMU U
obasaTenbHbIMK 4151 NPeAoCTaBNEHNA MyHMUMNANbHbIX YCIyr agMUHUCTpaunen [lyaadyeHckoro
cenbckoro noceneHna PposioBCKOro MyHUUMNanbHOro parnoHa Bonrorpagckon obnactn u
NpeaoCcTaBNATCA OpraHn3aunsiMn, y4acTBYOLWMMUN B NPeA0CTaBNEHNN MYHULMNANBHbIX YCAYT,
M nopsgka onpegeneHns pasMepa nnaTtbl 3a OKasaHue YCnyr, KOTopble SABMSATCH
HeobxoaMMbIMn N 06A3aTenbHbIMU A5 NPEeAOCTaBNEHNS MyHULMNANbHbIX YCIyr»;

4) npefctaBneHUss AOKYMEHTOB M MHOpMaLuMK, OTCYTCTBUE U (UNM) HEeLOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanuCb Npu nepBoHa4YaribHOM OTKa3e B Npueme OOKYMEHTOB, HEOBX0aUMbIX
ANa nNpefocTaBreHns MyHUUMnanbHOW ycnyru, nubo B npedocTaBneHUn MyHULMNAnbHOM
yCriyru, 3a UCKNIYEeHNeM criegyowmx cnyyaes:

-n3mMeHeHne TpeboBaHW HOPMAaTUBHbLIX NPABOBLIX aKTOB, KacarLWMXCs NpeaocTaBneHns
MYHUUUNANbHOW YCryru, nocne nepBoHavanbHOW nofayn 3asiBfieHust O npeaocTaBneHun
MYHMLUMNANbHOW yCnyru;

-HannuMe ownboK B 3asBMEHUM O NpPenoCcTaBfeHMM MYHULMNAnNbHOW yCriyrn u
OOKyMeHTax, NoAaHHbIX 3adBuTeneM nocne nepBoHayarbHOro oTkasa B npueme AOKYMEHTOB,
HeobxooMMbIX ANs NpeaoCTaBNeHns MyHuuuMnanbHOW ycnyrn, nubo B npeaocTaBrneHun
MYHULMMNANbHOW YCNYrn U He BKIMIOYEHHbIX B MPeACTaBNeHHbIM paHee KOMMNIIEKT JOKYMEHTOB;

-UCTeYeHne Ccpoka [JdencTBus [JOKYMEHTOB WnM u3MeHeHwe wuHdopmauum nocne
nepBOHavyanbHOro oOTka3a B nNpuemMe [OOKYMEHTOB, HeobxoouMbix [Ons npegocTaBneHns
MyHMUMNanbHOW ycnyru, Nnnbo B npegocTaBneHnn MyHULMNAnsHON YCNyru;

-BbISIBNIEHNE [OOKYMEHTanbHO MOATBEPXAEHHOro dakrta (Npu3HakoB) OWMBOYHOro unu
nNpoTMBONPaBHOro aenctena (6e3nencTensa) JOMKHOCTHONO nnua opraHa, NpeaocTaBsioLWero
MYHMUMMANbHYKO YCNyry, MyHUUMNANbHOro criyxaulero, paboTHUKa MHOrogyHKLUMOHAaNIbHOro
LUeHTpa, paboTHMKa opraHu3auuun, NpeaycMoOTpeHHoW 4YacTbio 1.1 ctatbm 16 depepanbHoOro
3akoHa Ne 210-03, npu nepBoHayanbHOM OTKase B NpuUemMe OOKYMEHTOB, HEOOXOAMMbBIX OIS
npeaocTaBnNeHNa MyHULUNANbLHOM yCnyru, NMbo B NpefoCTaBneHum MyHUUMNanbHON yCrnyru, o
4yeM B TMWCbMEHHOM BMAE 3a [MOAMUCbID PYKOBOAUTENHA oOpraHa, npeaocTaBnsowero
MYHULMNANbHYIO YCRyry, PyKOBOAUTENS MHOrOQYHKLMOHAMNBHOIO LIeHTpa Npy NnepBoHa4YaribHOM
oTKase B npuveme OOKYMEHTOB, HeoOXoauMbIX ANS NpefoCcTaBreHus MyHUUMNanbHOW ycnyru,
nmbo pykoBoAUTENSA opraHmsaummn, nNpegycMoTpeHHon yvactbto 1.1 ctatbm 16 degepanbHoro
3akoHa Ne 210-®3, yeBegomnseTca 3asiBUTENb, a TakKKe TMPUHOCATCA W3BMHEHUSA 3a
AOCTaBneHHble HeyaobCTBa;

5) npepocTtaBneHus Ha BymMaxXHOM HocuTerne OOKYMEHTOB U MHGOPMaunn, SNeKTPOHHbIe
06pasbl KOTOPbLIX paHee ObiNM 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 4actm 1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-03, 3a UCKMOYEHMEM CRyyaeB, €CfiM HaHeceHMe OTMETOK Ha
Takme AOOKYMEHTbl NMMbO uX U3bATME SBNAETCA HEOOXOAMMbIM YCROBMEM NpenoCcTaBrieHus
rocygapCTBEHHOM UMM MYHUUMMNANbHOW  yCNyrM, W WHbIX Cly4YaeB, YCTaHOBIIEHHbIX
denepanbHbIMN 3aKOHaMM.

2.7. OcHoBaHWs ANg oTkasa B NnpuemMe AOKYMEHTOB, HeObXoauMbIX A4S NpeocTaBneHns
MYHMLMMNANbHON YCNyru.

3asBuTento HanpasnseTca yBegomrieHne o6 oOTkase B npueMe K pPacCMOTPEHUIo
3asBNeHNsa B cnyyae, ecnu npu obpalleHnn 3a npeaocTaBleHneEM MyHULMNANbHOW YCryru B
3IeKTPOHHOM dopMe B pesynbTaTe MpPOBEPKM KBanNUPUMUMPOBAHHOW MNOAMUCK BbISIBIIEHO
HecobnogeHve ycTaHoBMeHHbIX ctatben 11 ®epepanbHoro 3akoHa ot 06.04.2011 Ne 63-$3
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«O06 anekTpoHHOW Noanucn» (aanee — PegepanbHbin 3akoH Ne 63-P3) ycrnosun npusHaHus ee
OEeNCTBUTENbHOCTMN.
2.8. NcuepnbiBawowm nepeyeHb OCHOBaHUM ANA MPUOCTAHOBMEHUA MpeaocTaBreHns
MYHMLMNANbHOW YCNyru unu otkasa B NpeaocTaBneHn MyHULMNanbHOM YCryri.
2.8.1. OcHoBaHVs AN NMPUOCTAHOBIIEHUA NPefoCTaBfeHUs MYyHULMNAarbHOW YCIyru
OTCYTCTBYOT.
2.8.2. OTka3 B corrnacoBaHuu nepeycTponctsa un (Mnu) nepennaHnpoBKN NOMeELLEHNSA B
MHOrOKBapTMpPHOM ZIOMe JOMNyCKaeTCs B cry4ae:
- HenpeacTaBneHUs onpegenieHHbIX B MyHKTe 2.6.1 HacTodAwero agMWHUCTPaTUBHOIO
pernameHTa JOKYMEHTOB, 0683aHHOCTb MO NPeACcTaBIEHUIO KOTOPbIX BO3IIOXEHA Ha 3asBUTENS;
- MOCTYNMEHNA B OpraH, OCYLLECTBNAIOLWNA COorriacoBaHne, OTBeETa Ha MEXBEJOMCTBEHHbIN
3anpoc, cBnaeTenbCTByowero 06 oTCyTCTBUM AOKYMEHTa 1 (Mnun) nHdgopmarmm, Heobxoammblx
O5Ns NpoBedeHus nepeycTpomncTea 1 (Unv) nepennaHnpoBKN NOMELLEHUA B MHOMOKBapTUPHOM
AOMe B COOTBETCTBMM C MYHKTOM 2.6.2 HacToswero agMMHUCTPATUBHOIO perrnameHTa, ecrnu
COOTBETCTBYHOLUNA AOKYMEHT He npeacTaBneH 3asBuTernieM no cobCTBEHHOW WHUUMaTUBE.
OTkaz B cornacoBaHuM nepeycTtponctea w (UnM) nepensiaHUpPoBKN MOMELLEHNA B
MHOrOKBapTUpPHOM [OMe MO YyKa3aHHOMY OCHOBaHMUIO [OMNYyCKaeTCs B Clyyae, ecnu opraH,
OCYLLEeCTBNALWWMIA cornacoBaHue, nocrne nonyvyeHns Takoro oTBeTa yBeAOMWI 3asiBUTENs O
Noflyd4eHMM Takoro OTBeTa, MpPeasioKUN 3asaBUTEN0 MNpPeacTaBUTb  OOKYMEHT U (Mnu)
MHpopmauuio, HeobxoauMMmble ANSA NPOBEOEHUA MepeycTponcTea M (Unu) nepensiaHMpoBKU
noMeLleHnss B MHOrOKBapTUPHOM [OME B COOTBETCTBUM C MYHKTOM 2.6.2 HaCTOSLEro
aAMWHNCTPATUBHOIO perfameHTa, U He MNosyy4urn OT 3asBUTEeNnd Takme LOOKYMEHT U (unu)
NHopmauuio B Te4eHne natHaguatT pabounx gHen Co OHA HanpaBnieHus yBe4OMIEHNS;
- NpeacTaBneHns AOKYMEHTOB B HeHaiexallm opran;
- HEeCOOTBETCTBUA MpOeKTa nepeycTpouctea u (Mnu) nepensiaHMpPoOBKUM MOMELLEHUA B
MHOroKBapTMpHOM oMe TpeboBaHMAM 3akoHo4aTeNbLCTBA.
2.9. MyHuumnanbHas ycnyra npegocraenserca 6ecnnaTtHo.
2.10. MakcumarnbHoe BpeMsi OXugaHusi B odepenu npu nogade obpaweHns u npu
nonyyYyeHun pesyrnbTaTa NpeaocTaBrneHns MyHULUNanbHON yCryrn coctaBnseT 15 MUHYT.
2.11. Cpok peructpaumm 3asBneHns u npunaraeMblx K HeMy JOKYMEHTOB COCTaBrisieT:
-Ha NMMYHOM npueme rpaxgaH — He Bonee 20 MUHYT;
-Npy NOCTYNNEeHNN 3aABNeHNss U JOKYMEHTOB MO NoYTe, ANIEKTPOHHOM NoYTe, NOCPeacTBOM
EauHoro noptana rocygapCTBEHHbIX M MyHULMNANbHbIX ycnyr unu Yyepesd MoLl — He Gonee 3
AHeWn Co AHA NOCTYNMEHNS B YNONMHOMOYEHHbI OpraH.

2.12. TpeboBaHMs K NOMELLEHMSM, B KOTOPbIX NPEAOCTaBNAsSeTCAa MyHULMNanbHasa ycnyra,
K 3any oXxuaaHus, mectam And 3anofiHeHUs1 3anpocoB O NpefoCTaBNeHUUM MyHULMNansHOW
yCnyru, UHPOPMaLMOHHbLIM CTeHAaM ¢ obpasuamu Mx 3anofiHEHUS U NepeyYyHeM LOKYMEHTOB,
HeobxooMMbIX ONA NPeaoCTaBfEHMs MyHULMNANbHOW YCnyru, B TOM 4ucre K obecnedeHuto
AOCTYMHOCTM ANA WHBanNWAoB YyKas3aHHbIX OObEKTOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon degepauumn o coumnanbHOM 3alimMTe MHBaNnMaoB

2.12.1. TpeboBaHna K MNOMELLEHUSM, B KOTOPbIX MpPeaoCTaBnAseTcs MyHuuMnanbHas
ycnyra.

[MomelleHnsi, B KOTOpbIX MpeaocTaBnseTCcs MyHuuunanbHas ycnyra, obecne4vvsaloTcs
HeobxoguMMbiMM  Ons NpPefoCTaBneHuMs  MyHUuunanbHOW  ycnyrm  obopyaoBaHueM
(koMnblOTEPAMK, CpeacTBaMu CBSA3W, OPITEXHUKOW), KaHUENAPCKUMU NPUHAOSNIEXHOCTAMM,
MHPOPMALMOHHLIMU U CNPaBOYHBIMW MaTepuanamu, HarnsagHou UHdopmMauuven, CTyNbAMuU u
cTonamn).

MomelwieHnss ynosIHOMOYEHHOrO oOpraHa [dOSKHbl COOTBETCTBOBaTb CaHUTaAPHbIM
npasunam CI1 2.2.3670-20 «CaHuTtapHo-anuaemuonorndeckne TtpeboBaHna K YCrOBUSM
Tpyga», YTBEPXAEHHbIM MOCTaHOBMeHWeM [NaBHOrO rocyfapCTBEHHONO CaHUTapHOro Bpaya
Poccuiickon Pepepaumm ot 02.12.2020 Ne 40, m ObiTb 06OpyAoBaHbl CpeacTBamm
NOXapoTyLLUEHWS.

Bxopa v BbIxog M3 noMeLeHnn o6opyayTCAa COOTBETCTBYOLUMU YKasaTensaMu.
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Bxog B ynoniHOMOYeHHbIV opraH obopyayeTcst MHPOpMaLMOHHOM Tabnuykon (BbIBECKOW),
cofepxatllen MHpopMaLnio 0O HaMMEHOBaHUW, MECTE HaXOXAEHUSA U pexnme paboThbl.

KabuHeTtbl o06opyaytoTca WHGOPMaUMOHHOM Tabnuykon (BbIBECKOW), copepXallen
MHpopMaUUNIo O HaMMEHOBaHMM YMNOMIHOMOYEHHOrO opraHa (CTPYKTYpHOro nogpasgeneHus),
OCYyLLEeCTBNALWEro npeaocTaBneHne MyHUUUnanbHOW yCryri.

2.12.2. TpeboBaHna K MeECTAM OXUOAHUS.

MecTa oxuaaHua OOSMKHbl COOTBETCTBOBATb KOMMOPTHLIM YCNOBUAM ONSA 3asBUTENnen u
ONTUMarnbHbLIM YCNOBUSAM paboTbl CNELNannucToB YNoTHOMOYEHHOrO opraHa.

MecTta oxuaaHua AOMmKHbl ObiTb 06OpyaoOBaHbl CTYNbSMW, KpecenbHbIMU CEKLMSMU,
CKaMbSIMMU.

2.12.3. TpeboBaHusa K MecTamM nNpruema 3asBUTENEN.

Mpuem 3asBuTENEn OcCyLWecTBNAETCA B creuuanbHO BblAeNeHHbIX AN 3TUX uenen
nomMeLLeHnsaX.

Kaxxgoe paboyee MecTo cneunanuctoB YNONIHOMOYEHHOrO oOpraHa [dOMMKHO ObITb
obopyaoBaHO MepcoHarbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K HeobxoaMmbiM
MHPOPMaUNOHHBbIM Ba3am JaHHbIX, NeYaTalLWwmM N KONUPYOLWMM YCTPONCTBaM.

Mpwn opraHu3aymm paboumnx MecT AoSmKHa OblTb NPpeaycMoTpeHa BO3MOXHOCTb CBOBOAHOIro
BXo4a W BbIXxO4a CNeuuanucTtoB  YMNOMIHOMOYEHHOrO0 opraHa W3 MoOMeLlleHns npu
HeobxoaAMMOoCTMW.

MecTta cgauv u nonyyvyeHus OOKYMEHTOB 3adABuTensMn, Mecta Ans WH(OpMMpoBaHMUS
3aaBUTENEN N 3anofHEHNs HeOBXoaNMbIX AOKYMEHTOB 000OpyayrTCs CTynbAMM (Kpecnamu) u
cTonamu n obecneynBaroTca nucyen Bymaron n MMCbMEHHbIMW NPUHAANEXHOCTAMM.

2.12.4. TpeboBaHus K MTHPOPMALMOHHLIM CTEHAAM.

B nomelieHnax ynonHOMOYEHHOrOo opraHa, npefHa3HadYeHHbIX Ans  pabotel C
3aaBUTENAMK, pasMeLlalTcsa WHGOPMALMOHHbIE CTeHAbl, obecnedvBatowme nosyvyeHue
NHpopmauun o NpegocTaBNeHN MyHULUMNANbHON YCyru.

Ha wHopmMauuoHHbIX cTeHaax, oduuynanbHOM canTe YNOSIHOMOYEHHOro opraHa
pasmeLlaTcsa crneaylowme NHpopMaunoHHble MaTepuansi:

N3BeYeHns U3 3akoHodaTerbHbIX 1 HOPMATUBHBIX NPABOBbLIX aKTOB, CoAepXaLuX HOPMbl,
perynupyoLime 4esaTerbHOCTb MO UCMOSMTHEHNIO MYHULMNATbHOW YCNyri;

TEKCT HaACTOSALWEro agMMHUCTPATUBHOIO pernameHTa;

NMHopmauusa o NnopsiAke UCMONMHEHNS MYHULIMNANbHON YCNyru;

nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX ANSA NPeaoCTaBNEeHNA MyHULMNANbHOW YCRyru;

dopmbl U 06pasybl JOKYMEHTOB 4119 3anOfIHEHUS.

CBEOEHMA O MeCTe HaxOXAaeHuss u rpaduke paboTbl HaMMEHOBaHME agMUHUCTPaLUn
MyHMuunanbHoro obpasosaHus n MOL;

cnpaBoYHble TeNedOHbI;

agpeca a/1eKTPOHHOWM noYThl 1 agpeca VIHTepHeT-canToB;

NMHpopmauunsa 0 MecTe NMYHOro NpuemMa, a Takke 06 yCTaHOBIEHHbIX ANSA NIMYHOro npuema
OHAX 1 Yacax.

Mpn nameHeHnn nHdopmaLmm NO UCMOMHEHUIO MyHULMMNANLHOW YCIyrn OCYLeCTBNAEeTCS
ee nepuogudeckoe obHoBeHME.

BuayanbHaga, TekctoBas M MynbTUMeOuUMHaAa UHGOpMauus O nopsiake npenocTaBeHus
MyHMUMNANbHOW YCNyrn pasMeLlaeTcs Ha MHPOPMAaLMOHHOM CTeHAe UNu UHAPOPMaLMOHHOM
TepMunHane (yctaHaBnmBaeTcs B ygOOHOM Ans rpaxgaH mecte), a Takke Ha EgnHom noptane
rocy4apCTBEHHbIX M MyHUUMNAanbHbIX ycnyr (www.gosuslugi.ru), a Takke Ha oduvumansHoOM
canTe yrnonHomMmoyeHHoro opraHa (http://malodel.ru/).

OcdbopmneHne Bu3yarnbHOW, TEKCTOBOW WM MyNbTUMEOUMHOW WHOpMaumm O nopsiake
npegoCcTaBnNeHns  MyHUMUMNanbHOW  yCrnyrM  OOSHKHO — COOTBETCTBOBATb  ONTUMAanbHOMY
3pUTESIbHOMY M CITYXOBOMY BOCMPUSATUIO 3TOW MHPOpMaLUn rpaxgaHamu.

2.12.5. TpeboBaHusi kK obecnevyeHuto OOCTYMHOCTUM MNPeAoCTaBMEHUS MyHULMNANbHOM
ycnyrv ansg nHeanvaos.

B uenax obecneveHns ycnoBui AOCTYNHOCTM ONS UHBANMOOB MyHUUMNANbHOWM YCryru
JOJTKHO ObITb 0becneyvyeHo:
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-OKa3aHue cneumanuctamm noMoLn MHBanuaam B nocajke B TPAHCNOPTHOE CPeacTBo U
BblCaJKe M3 Hero nepea BXOAOM B NOMELLEHUS, B KOTOPbIX NPeAoCcTaBNAeTCa MyHUumnanbHas
ycriyra, B TOM YMCIe C UCNOSIb30BaHMEM KpeCcna-KomsiCKu;

-6ecnpensaTCTBEHHbIN BXO4 UHBaNMAoB B NOMELLEHME U BbIXO U3 HErO;

-BO3MOXHOCTb  CaMOCTOSITENbHOrO  NepeaBwXeHuss MHBanNugoB MO Tepputopumn
opraHusauuu, NomMeLLeHns, B KOTOPbIX OKa3blBaeTCA MyHuUMNanbHasa ycnyra;

-CONPOBOXAEHNe MWHBaNMaoB, UMEKLWNX CTONKME pacCTPOMCTBA (PYHKUUM 3peHns wn
CaMOCTOATENBLHOrO MepeaBMKEHNS, U OKa3aHWe UM MOMOLUM Ha TeppuUTOpUMM OpraHusauuu,
NoMeLLeHNs, B KOTOPbIX OKa3blBaeTCA MyHULUUNanbHas ycnyra;

-Hagnexawlee pasmelleHve obopyaooBaHuUs U HocuTenen MHdopmaumm, HeobXoaAnMbIX
ana obecneveHna GecnpenaTCTBEHHOro AOCTyna WHBaNWAOB B MOMELLEHUS U K ycnyram, C
y4eTOM OrpaHUYeHnin Ux Xn3HeaeaTenbHOCTY;

-aybnmpoBaHne HeobxooMMoW ANA MHBANMAOB 3BYKOBOW WM 3puUTENbHOW MHOpMaumm, a
Takke Hagnucew, 3HAKOB W WHOW TEKCTOBOM W rpaduyeckon MWHgopmaumm 3Hakamu,
BbIMOMHEHHbIMU penbeHO-TOYEYHbIM WpudToM Bpanns;

-A0MNycK cypaonepeBoayunka n TndnocypaonepeBogynka;

-aonyck  cobaku-npoBoAHMKA NPW  HanNnUuMM OOKYMEHTa, MOATBEpXAarlollero ee
crneumanbHoe oOyyeHMe W BblAAHHOrO Mo opMe M B Nopsake, KOTOpble onpeaensawTcs
denepanbHbIM OpraHOM UCMOMTHUTENBHOW BRAcTW, OCYLLECTBNAOLWMM (PyHKUMM No BbipaboTke
N peanusauum rocygapCTBEHHOM MNOMUTUKA UM HOPMAaTMBHO-MPaBOBOMY pPerynvpoBaHUiO B
chepe coumnanbHOM 3aLlmTbl HACENEHNS,

-npegocTaBneHne npu HeobxoanMMOCTM YCnyrn nNo MecTy XuTenbCTBa WHBanNuga wunun B
OUCTAHLUNOHHOM peXUME;

-OKasaHue cneyuanuctamm MHOW HeoBXOAMMOW MOMOLLWM MHBaNuMaam B NpeogorieHuu
BGapbepoB, NPENATCTBYOLLMX NONYYEHNIO UMW YCNYT HApPaBHE C APYrMMN NULAMMU.

2.13. TllokazatenaMn  OOCTYMHOCTU W KayecTBa MYyHUUMNANBHOW YCNyrn sBRAOTCA
npegocTaBneHne MyHUUMnanbLHOW YCIyrn Unm ocyLwecTBrieHne oTaeNbHbIX aMUHUCTPATUBHBIX
npouenyp B 9JIEKTPOHHOM doopme, norydeHue 3aaButenemM  uHgopmMauum O Xxoae
npegocTaBneHns MyHUUMNAnNbLHOW YCryrn C UCMNONb30BaHWEM CPeacTB TenedOoHHOW CBA3W,
SNEKTPOHHOIro WMHMOPMUpPOBaHUS, cobrnogeHne CpPOKOB MpefoCTaBrneHuss MyHUUMNanbHON
YyCnyru, OTCYyTCTBME Xanob u npeTeH3nn Co CTOPOHbI 3asBUTENS, a Takke CyaebHbIX akTOB O
NPU3HAHUN HE3aKOHHbIMK peLleHn, gencTBun (6e30encTBusi) YyNnorTHOMOYEHHOro opraHa W
OOJTMKHOCTHbIX AL, YNOSTHOMOYEHHOrO opraHa.

2.14. ViHble TpeboBaHus, B TOM 4uCle yduTbiBaloLWmMe OCOBEHHOCTU NpenocTaBrieHUs
MYHUUUNAIbHbIX YCYr B 3NeKTpoHHoU doopme n MOL.

OcobeHHOCTU OCyLEeCTBNEHUA OTAENbHbIX aAMUHUCTPATMBHbLIX Npoueayp, OEeWCTBUMN,
BbINOSIHEHNE KOTOpPbIX ObecneyvMBaeTca 3adABUTENO MpU NpPefoCTaBfeHMM MyHUUUNanbHOM
yCryrm B OfEKTPOHHOW opme, M NpeaocTaBfieHuUss MyHUuunanbHOW ycnyrm 4depe3 MOL|
yCTaHOBIIEHbI B pasgerne 3 HacTosWwero agMUHUCTPaTUBHOIO perfaMeHTa.

3. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbIMONHEHMA aAMUHUCTPATUBHbIX Npoueayp
(nencTBun), TpeboBaHMA K NOPAAKY UX BbINOSTHEHUA, B TOM YUCNe OCOBEHHOCTH
BbINOJSIHEHNA aAMUHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHOMU chopme, a Takxke
0COGEHHOCTU BbINMOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3. [lpepoctaBneHne MyHUUMNanbHOW ycnyrn BkrovaeT B cebs  cnegyowme
agMVHUCTpaTUBHbIE NpoLueaypsl:

1) npuem u perucTpaums 3asiBfieHUs U LOKYMEHTOB (OTKa3 B NnpuemMe K pacCMOTPEHUIo
3asABreHns U IOKYMEHTOB);

2) dopmMmnpoBaHMne W HanpasrieHVe MEeXBEeAOMCTBEHHbIX 3anpocoB B  OpraHbl
(opraHusauun), yqacTsytoLme B NpeJocTaBneHnn MyHULUNansHOM ycnyru;

3) paccMOTpeHue 3asBrieHna U NpeAcTaBneHHbIX JOKYMEHTOB, HanpasreHne (BpyyYeHue)
3adBUTENO  [OKYMEHTa, MOoATBEPXAALWero npuUHATUE  pelleHnss O  CorflacoBaHuu
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nepeycTtponctea v (Mnn) NepennaHMpoOBKM MNOMELLEHUA B MHOrOKBapTUPHOM Aome, nmbo
peweHna o6 oTkase B cornacoBaHUn NepeycTponCcTBa U (Mnn) nepensaHnpoBKN NOMELLEHUS B
MHOIOKBapTUPHOM LOMe.

3.1. Mprvem n perncrTpaumns 3asaBrieHUss N JOKYMEHTOB (0TKa3 B MpYeMe K PpacCMOTPEHUIO
3a9BNEHNS U OKYMEHTOB).

3.1.1. OcHoBaHVeM ANA HavYana agMUHUCTPaATUBHOW NpoLeaypbl ABASETCA NOCTynneHne B
YMNONMTHOMOYEHHbIN OpraH 3asiBfeHns Ha IfWYHOM MpuemMe, MOYTOBbIM OTMpaBrfieHneM, B
3NeKTpoHHOM cbopme unu yepes ML,

3.1.2. Tllpuem 3aaBneHns W npunaraembix K HeMy [OOKYMEHTOB OCyLlecTBnseT
OOIMKHOCTHOE  NUUO  YNOMTHOMOYEHHOro opraHa, OTBEeTCTBEHHOe 3a npefocTaBrieHne
MyHUUMNanbHoW ycnyru, cneumanuct MOL, ocywectensaowmmn npuem 4OKyMEHTOB.

3.1.3. MNpu nnyHOM oBpaleHun 3aaBnTeNa OSMKHOCTHOE NNLO YNOMTHOMOYEHHOMO OpraHa,
OTBETCTBEHHOE 3a MpefocTaBfieHMe  MyHuMumMnanbHoOW  ycnyru,  cneuuanuct  MOL,
OCYLLECTBNALWNA NpUeM [JOKYMEHTOB, MNpPOBEpPHAET KOMMSEKTHOCTb MNpeacTaBfieHHOro B
COOTBETCTBUM C NMyHKTaMn 2.6.1 1 2.6.2 HacTosLLEero agMMHUCTPATMBHOIO perfliaMeHTa naketa
OOKYMEHTOB, nNpW HeobBXoAMMOCTM [OernaeT KOMuK C  NpPeacTaBrEHHbIX —3asiBUTENnem
NOASIMHHUKOB JOKYMEHTOB U 3aBEPHAET UX.

[MonyyeHne 3asBNeHNa W npunaraemblX K HeMy [OOKYMEHTOB MoaTBepXxaaeTcs
YNOMTHOMOYEHHbLIM OpraHoM NyTeM Bblgadn (HanpaBneHus) 3asgBUTENO PaciUCKU B NOSTyYeHUN
OOKYMEHTOB C yKa3aHMEeM WX MNepeyvHs U AaTbl UX NOSTIyYeHUs YNOSTHOMOYEHHbIM OpraHoM, a
TaKke C YyKasaHMeM nepeyvyHs CBeAEHWA W OOKYMEHTOB, KoTopble OyayT nornyyYeHbl no
MeXBeJOMCTBEHHbIM 3arnpocam. B cnyyae npegoctaBneHnsa gokymeHToB Yyepe3 MOLL pacnncka
BblaaeTcs ykazaHHbIM MOLY.

[Mpu nocTynneHuun 3asBneHnsa n npunaraembix K Hemy AokymeHToB B M®LL, nocnegHuin He
nosgHee OHA, cnegylowero 3a gHeM UX NocTynneHus, obecnevvsaeT nepefady 3asiBrieHUs U
npunaraembiX K HeMy JOKYMEHTOB B YMNOSTHOMOYEHHbI OpraH.

3.1.4. lNpn noctynneHnun 3asiBNeHUs No nodte LOSMKHOCTHOE JNULO YNOHOMOYEHHOro
opraHa, OTBETCTBEHHOEe 3a npefoCTaBfieHMe MyHUUMNanbHOW YCryru, MpuUHUMaeT WU
perncTpupyeT 3asBrneHue ¢ npunaraeMbiMn K HeMy JOKYMEHTaMu.

[MonyyeHue 3adBneHns B POpPMe 3NEKTPOHHOro AOKYMEHTa W npunaraemMbliX K Hemy
OOKYMEHTOB MOATBEPXAAETCH YMNOSITHOMOYEHHbIM OpraHoM NyTeM HanpaBfneHus 3asBuUTENto
yBeOMIIEHNS, CcoAepXallero BXOAAWWMA pPerucTpauuoHHbIA - HOMEp 3adBneHus, aarty
NONny4YeHUs YNONIHOMOYEHHbIM OpPraHOM YKa3aHHOro 3asiBNeHWs W npunaraemMblX K Hemy
OOKYMEHTOB, a TaKke nepeyeHb HaMMeHOBaHuUM (aunrnoB, nNpeacTaBrieHHbIX B opme
SNEKTPOHHbLIX [AOKYMEHTOB, C YyKasaHueM Wux obbema, a Takke [MepeyHs CBedeHUn W
OOKYMEHTOB, KOTOpble OyayT nonydeHbl NO MEXBELOMCTBEHHbIM 3anpocam (ganee -
yBeZJOMMIEHNE O NONy4YeHUn 3asiBrieHUs).

YBeoomrneHne O TMOMnydeHUW 3asBreHWd HanpasnseTcs YKasaHHbIM 3asiBUTENeM B
3asBneHnn crnocobom He no3gHee paboyero AHSA, criegylowero 3a AHEM MNOCTYNNeHus
3asBIieHNs B YNONTHOMOYEHHbIA OpraH.

3.1.5. lpu noctynneHnn 3aaBneHNa B 3NEKTPOHHOW dopMe [OOSMKHOCTHOE nnuo
YNONTHOMOYEHHOIO OpraHa, OTBETCTBEHHOEe 3a MpefdoCTaBfieHne MyHUUMNarbHOW YCnyru, B
TeyeHne 1 paboyero AHA C MOMEHTa €ro perucrpaumm npoBOAWUT npouenypy npoOBEPKM
OEeNCTBUTENBbHOCTM KBannuuupoBaHHOMW MNOAMNUCU, C WUCMOMb30BaHMEM KOTOPOM MNOAMNUCaHO
3asBneHne (NakeT 3NEeKTPOHHbIX LOKYMEHTOB) O MpefocTaBneHuy MyHULMNanbHOW YCnyru,
npeaycmaTpuBatoLLyo NpoBepKy cobntogeHnsa ycrnoBum, ykasaHHbix B ctatbe 11 ®egepanbHoro
3akoHa Ne 63-93.

B cnyyae ecnu B pesynbTaTe NpoBEpPKM KBanuuumpoBaHHOM nognucu GyaeT BbISBMEHO
HecobnoaeHe YCTaHOBIEHHbIX YCNOBUIA NPU3HAHUS ee AeACTBUTENbHOCTU, YNONTHOMOYEHHbIV
opraH B TeyeHue Tpex OHeW CO OHSA 3aBepLueHUs NPOBEeAEeHUS TakoW NPOBEpKU MpUHUMaEeT
peweHne o6 oOTkase B MNpMeMe K pPacCMOTPEHWUI0 3asiBfIEHUs U HanpasBnseT 3asBuTEenNto
yBefoMNeHne 06 3TOM B INEKTPOHHOM (hopme C yka3aHuem nyHKToB ctatbn 11 degepanbHoro
3akoHa Ne 63-®3, koTOopble MOCAYXWUMW OCHOBaHUEM [Af1S MPUHATUSA YKa3aHHOro peLleHus.
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Takoe yBegomrieHve noANUCbIBaeTCs  KBaANUAOUUMPOBAHHOW MNOAMNUCBID  PYKOBOAUTENS
YNONTHOMOYEHHOIo OpraHa unu yrnosiTHOMOYEHHOIO MM OOJHKHOCTHOrO nvua U HanpaBnseTcs no
afpecy 3neKTPOHHOW Mo4yTbl 3asBuTens NMbo B ero Nu4yHbli KabwHeT Ha EgmHom nopTtane
rocy4apCTBEHHbIX U MyHULUUNANbHbBIX YCYT.

3.1.6. MakcumanbHbI CPOK UCMONHEHNA afMUHUCTPATUBHOW Npouenypbl:

-Ha NIMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

-NpU NOCTYNMEHUN 3asiBNEHUs U AOKYMEHTOB No novte unu yepesd MLl — He Gonee 3
OHeW Co OHA NOCTYNEHUS B YNOMHOMOYEHHbIN OpraH;

-NpY NOCTYNNEHNN 3asABNIEHNS B ANEKTPOHHOM bopme — 1 paboumnn geHb.

YBegomneHve o6 oTkase B npuemMe K paCCMOTPEHUIO 3asBreHWs, B Crlydyae BbISIBIieHUS B
Xo4e NpOBEPKN KBanMPUUMPOBAHHOW MOANMUCK 3asBUTENA HECOONIAEeHUS YCTaHOBIEHHbIX
YCNOBUW NPU3HAHUA €e [OeUCTBUTENbHOCTU HanpaBnseTcd B TeyeHne 3 [OHEW CO [OHA
3aBepLleHns NpoBeaeHNS TakoW NPOBEPKU.

3.1.7. Pe3ynbTtaTtoM UCMNONTHEHNA afMUHUCTPATUBHOM NpoLenypbl ABNSeTCA:

-npuemM N pernctpaumsa 3asBneHus, Bbligadya (HanpasneHue B 3IEKTPOHHOM BuUAE WU B
Mo®Ll) 3aaBuTento pacrnuckM B MOSTYYEHUU 3aSBIIEHUS U NPUITOXEHHBLIX K HEMY [AOKYMEHTOB
(yBeQOMMNeHUs o NonyyYeHnn 3asBneHuns);

-HanpasrneHne yBegomreHns o6 oOTkase B NpuemMe K pacCMOTPEHUO 3asiBNEHWUs,
NMOCTYNMBLLUErO B 3fIEKTPOHHOM BWuAe, MO OCHOBAHWAM, YCTAHOBMEHHbIM MYyHKTOM 2.7
HacTosLLero aAMUHUCTPATUBHOIO perfnaMmeHTa.

3.2. ®dopmupoBaHWe U HanpaBneHwe MeXBEAOMCTBEHHbIX 3arnpoOCOB B OpraHbl
(opraHmnsauum), y4acTByoLIne B NpeaoCTaBIeHUN MyHUUNNATbHOW YCIYTI.

3.2.1. OcHoBaHMeM [Afis Havana agMUHUCTPaTUBHOW Npoueaypbl SABASETCA nosyvyeHme
3asBieHNs U JOKYMEHTOB AO/MKHOCTHLIM NULOM YNONTHOMOYEHHOIro opraHa, OTBETCTBEHHbLIM 3a
npegocTaBneHne MyHMUMnanbHON ycnyru.

3.2.2. B cnyyae ecnu [OKyMeHTbl (MHOpMauus), nNpefyCMOTPEHHbIE MyHKTOM 2.6.2
HacTosLLero aAMUHUCTPaATMBHOIO pernamMeHTa, He Obinv npeacTaBneHbl 3asBuTenemMm no
COBCTBEHHON MHMUMaTUBE, OOIMPKHOCTHOE NULUO YMONTHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a
npegocTaBneHne MyHuMUMnanbHOW ycnyru, roTOBUT W HanpaBnseT B YCTaHOBIIEHHOM
3aKoHOOATENbLCTBOM MOPSAKE MEXBEOOMCTBEHHbIE 3anpoCbl B OpraHbl, B pPacropsiKeHun
KOTOPbIX HAXOASATCH yKa3aHHble JOKYMEHTbl 1 MUHopMaLmS.

3.2.3. B cnyyae ecnu 3asBUTENEM CaMOCTOATENbHO MpeAcTaBreHbl BCe [AOKYMEHTHI,
HeobxoguMMble ONA  NpefoCTaBfeHUs  MyHUUMNAnbHOW yCnyrm U B pacrnopsXeHuu
YNONIHOMOYEHHOrO opraHa MMeeTcs Bcs MHopmaums, Heobxogumas Ans ee npefocTaBneHus,
OOIDKHOCTHOE  NUUO  YNOSIHOMOYEHHOrO opraHa, OTBETCTBEHHOe 3a npedocTaBreHve
MYHUUUNANbHOM  yCnyru, nepexoamT K WCMOMNHEeHUK cregylwen agMUHUCTPaTUBHOWN
npoueaypbl HAaCToALWEero aAMUHUCTPATUBHOIO perfnaMmeHTa.

3.2.4. MakcumarnbHbI CPOK UCMOSNTHEHUS aAMUHUCTPATUBHON npouenypbl - He 6onee 14
OHEeW Co OHSA OKOHYaHUA npyema JOKYMEHTOB U perncTpaunmn 3assreHus.

3.2.5. PesynbtaToM  UCMOMHEHUS  aOMWHUCTPATUBHOW  Mpouenypbl  ABRsieTcH
opMMpOBaHNE N HanpaBrieHne MEeXBEeAOMCTBEHHbIX 3arnpocoB AOKYMEHTOB (MHpopmauun).

3.3. PaccmoTpeHve 3asiBNeHus U NpeacTaBneHHbIX JOKYMEHTOB, HanpaBfieHue
(Bpy4eHMNE) 3aaBUTENIO OOKYMEHTA, NOATBEPXAAKLWIEro NPUHATUE PELUEHUS O COrfnacoBaHUK
nepeycTponcTea u _(Mnu) nepennaHNpoBKN MNOMELLEHUSS B MHOrOKBapTUPHOM aome, nubo
peweHnsa o6 oTkase B COrnacoBaHUM NepeycTponcTea 1 (Mnv) nepennaHMpoBKN NOMELLEHUS B
MHOIrOKBapTUPHOM JOME.

3.3.1. OcHoBaHueM ansa Havana BbINOSTHEHNA aAMUHUCTPATUBHOMW Npoueaypbl SABnseTcs
noslydeHme  OOSMKHOCTHbIM  JIMLUOM  YMOSIHOMOYEHHOrO  OpraHa, OTBETCTBEHHbIM  3a
npefocTaBneHne MyHUUMNanbHOM YCnyru, BceX AOKYMEHTOB (MHopmauum), HeobxoamMbix
Ons nNpefocTaBfeHnst MyHUUMNanbHOW yCryrM, B TOM YMUCrEe MpeacTaBrfieHHbIX B MOpsiake
MEXBEeAOMCTBEHHOIO B3anMOOENCTBUS.
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3.3.2. JOmKHOCTHOE N0 YNONTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a NpeaocTaBrieHne
MyHMUMNANbHOW YCIyrn, paccmaTpuBaeT npeacTaBfieHHble OOKYMEHTbl U WHgOpMauuio Ha
npegMmeT OTCYTCTBUSA (HanuMyumsl) OCHOBaHWUM OTKa3a B NpefoCTaBNeHUn MyHUUMNAaNbLHOW YCIyru,
NpeayCMOTPEHHbIX MYHKTOM 2.8 HacTosLWero agMMHUCTPaTMBHOIO pernameHTa.

3.3.3. [lo utoram paccMoTpeHuns 3asBNeHUs YNONHOMOYEHHbIN OpraH:

1) NpyHMMaeT pelleHne O COorfacoBaHUM MNepeycTponcTBa U (Unv) nepennaHupoBKM
nomMeLLeHNss B MHOTOKBapTUPHOM [IOME;

2) npuvHUMaeT peweHne o0 oTKkase B COrfacoBaHWM MepeycTponcTea u  (Mnu)
nepensiaHMPOBKM NOMELLLEHUS B MHOrOKBapTUPHOM [OMeE.

3.3.4. Ha ocHOBaHWN NPUHATOrO peLLUEeHNs YNOSTHOMOYEHHbIN OpraH roToBUT:

1) peleHne o cornacoBaHuUM MNepeycTpoucTsa M (Unv) nepensiaHNpPoBKU MOMELLEHUsS B
MHOroKBapTMpHOM aoMe no dopme, yTBepxaeHHon [loctaHoBneHnem [lpaBuTenbcTsa
Poccuiickon depepaumm ot 28.04.2005 Ne 266 «O6 yTtBepxaeHUM opmbl 3asiBNEeHUA O
nepeycTtpouctse u (MnNu) nepennaHMpoBKE XXUIIOro MNOMELWeHNna n  opMbl  LOKYMEHTA,
nogTeBepXxaaroLwero MNpUHATUE pelleHns O  CorfiacoBaHUM nepeycTtponctea u  (Mnu)
nepennaHupPOBKN XUITOro NOMELLEHNSA;

2) peweHne 06 OTka3e B COrfnacoBaHWM nepeycTpoucTBa WM (Mnun) nepensaHupOBKM
NOMeLeHNss B  MHOrMOKBapTMpPHOM [OMe C yKasaHMeM OCHOBaHWA And  0TKasa,
NpeayCMOTPEHHbIX MYHKTOM 2.8 HaCTOALWEro agMMHUCTPATUBHOIO pernamMeHTa.

3.3.5. PeweHune o cornacoBaHuu nepeycTponcTaa u (Mnu) nepennaHnpoBKN NOMELLEHNS B
MHOroKBapTUpHOM AoMe Nunbo pelueHne o6 oTkase B cornacoBaHUM nNepeycTponcTsa v (Unu)
nepennaHVpoBKN MOMELLEHUSs B MHOIOKBapTUPHOM [OMe BblJaeTCs WM  HanpasBnseTcs
3aABUTEN0 HE NO34Hee YeM yepes Tpu paboumx OHS CO AHSA NPUHATUS OOHOMO M3 peLLeHUn,
npeaycMOTPEHHbIX NYHKTOM 3.3.4 HacTosLWero aagMMHUCTPATUBHOIO perfnamMeHTa.

3.3.6. PeweHune o cornacoBaHuu nepeycTponcTaa n (Mnu) nepennaHnpoBKN NoMeLLEHNS B
MHOrOKBapTUpHOM [JOMe SBNSETCA OCHOBaHMEM NpoBedeHUs nepeycTponctesa u (Mnu)
nepensiaHUPOBKU.

3.3.7. MakcnmarnbHbI CPOK UCNOSHEHNA aaMUHUCTPATMBHOM npouenypbl — He 6onee 3
OHen ¢ MOMeHTa NoslyYeHUs OOMKHOCTHLIM JIMLIOM YNOIHOMOYEHHOIO opraHa, OTBETCTBEHHbIM
3a npefocTaBrieHMe MyHUUUNANbLHOW yCrnyrn, BCEX OOKYMEHTOB (MHopmauun), B TOM 4vucne
MOMYYEHHbIX B  paMKax MeXBeOOMCTBEHHOr0  MH(MOPMALMOHHOIO  B3auMMOLEWCTBUSA,
HeobxoaMMbIX ANa NpeaoCcTaBNeHna MyHULMNaIbHOW YCyrn.

3.3.8. Pe3ynbTaTtoM MCNONHEHUS agMUHUCTPATUBHOW NpoLeaypbl ABNAETCS HanpaseHve
(Bpy4YeHue) 3asBuTENO, B TOM YMCNE NOCPEACTBOM 3NIEKTPOHHON NOYThI NMMB0 Yyepe3 MOLY:

-peleHna o corracoBaHuUn nepeycTtpoucTea M (Unn) nepennaHNpoBKM MOMELLEHUs B
MHOrOKBapTUPHOM [IOME;

-pewweHnss o6 oTKkase B COrfnacoBaHUM MNepeycTpoucTBa M (Unv) nepennaHnpoBKU
NOMeLLEHNss B MHOrOKBapTUPHOM JOMeE.

B cnyyae nogayv 3adBneHns B 9NeKTPOHHOW popMe 3asBUTESO B KayecTBe pesyrbTaTta
npegocTasnennsa ycnyrn obecnevmsaeTcs nNo ero BbiIbopy BO3MOXHOCTb NOSTyYEeHUS:

1) B OpMe 3ANEKTPOHHOro AOKYMEHTA, NOAMUCAHHOIO YNONMHOMOYEHHbBIM JOMKHOCTHbBIM
NULIOM C MUCMNOSIb30BaHNEM YCUNEHHOM KBanMOMLUPOBAHHOW 3N1IEKTPOHHOW NOAMUCH;

2) B popme gokymeHTa Ha BymaxHoM HocuTene B ML,

3) WHopMauun K13 rocyfapCTBEHHbIX MHMOPMALMOHHBLIX CUCTEM B Chyyasix,
npegycMOTPEHHbIX 3akoHoAaTeNnbCcTBOM Poccunckon ®epepauuu.

3.4. [MopsaaokK ocyLlecTBeHs agMUHUCTPaTUBHbIX Npoueayp B SNeKTPOHHOW dopme, B
TOM Yucne ¢ ucnosibsoBaHnem EAMHOro noprana rocyaapCTBEHHbIX MU MyHUUMNANbHBLIX YCITYT.

3.4.1. lpwn npegoctaBneHUM YMNOSITHOMOYEHHbIM OPraHoOM MYHUUMMANbLHOW YCryru B
3NeKTpoHHOM bopme nocpeacTtsoM EauHOro noprtana rocygapCTBEHHbIX U MyHUUMNANbHBIX
ycnyr 3assutento obecnevmBaeTcs BbINOMHEHWE CneayoLwmx 4eNCTBUNA:

nosily4eHre nHpopmMaumnm o Nopsake U cpokax NpeaocTaBneHna MyHULUnanbHOW yCrnyru;

3anuMcb Ha npuveM B YMNOSIHOMOYEHHbIM  OpraH Ana  nogays  3anpoca
0 NpefocTaBieHUn MyHUUMNAanNsHOW ycnyru (ganee — 3anpoc);

doopmumpoBaHue 3anpoca;
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npueMm wn perucTpaumsi yrnosITHOMOYEHHbIM OpraHoM 3arnpoca M WHbIX [OOKYMEHTOB,
HeobxoaMMbIX ANa NpeaoCcTaBNeHna MyHULMNanbHOW YCryru;

noslydyeHue pesynbTaTta npegoctasneHna MyHUUunNanbHOW yCenyru;

nonyyeHne cBeJeHnn 0 xoae BbIMOMHEHUS 3anpoca;

OCYLLEeCTBIEHNE OLEeHKM KayecTBa NpeaoCcTaBeHnss MyHUUMNanbLHON yeryru;

pocynebHoe (BHecynebHoe) obxanosaHue peleHun n gencteun (6esgencreng) opraHa
(opraHusauum), AOSMKHOCTHOIO fMua opraHa (opraHmsaumm) N0 MyHULMNANbHOro CryXKaLlero;

aHKeTUpoBaHWe 3asBuTensa (NpeabsBrieHVe 3asBUTEN0  MNepeyHs BOMpPOCOB U
ncyepnbiBawLWero nepevYHs BapuaHTOB OTBETOB Ha YKasaHHble BOMPOCbl) B Lensx
onpefeneHvus BapuaHTa MyHULMNAnbHOW Yycrnyru, npegycCMOTPEHHOro aAMWHUCTPaTUBHbBIM
perrameHToM MpegocTaBneHns MyHUUMMansHOW YCNyru, COOTBETCTBYIOLLEro Mnpu3Hakam
3aaBuUTens;

npegbsBrieHMe 3asBUTEN0 BapuaHTa npefocTaBfeHuMss MYyHUUUNAanbHOM  YCNyru,
NpeayCMOTPEHHOro  aAAMUHUCTPATUBHBIM  perfnameHToM npefoCcTaBreHus MyHULMNanbHOM
ycryru.

3.4.2. [Ina npepoctaBneHUs MyHUUMNANbHOW Yycnyrm c wucnornb3oBaHuem EguHoro
nopTarna rocyfapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr 3asBUTeNb 3anosiHaeT oopMy, B KOTOPOW
HeobXxoauMO ykasaTb CBefeHus, Heobxoaumble Ans nonydyeHusa ycnyrn. ObssaTenbHble K
3arorfHEHWIO NOMst OTMEYaloTCH 3BE3404KOM.

3.4.3. 3asBneHne cuMTaeTcsa OTNPaBfIEHHbIM MOCMe MOSlyYeHUs  3asiBUTENEM
COOTBETCTBYHOLLEIO 3IEKTPOHHOrO YBEAOMMNEHUA B NUYHbIN KabWHET 3asBuTensa unuM ero
npeacrasutensd Ha EQMHOM nopTane rocyaapCTBEHHbIX U MyHULUNANbHBIX YCHYT.

3.44. B xopme npepocTaBneHWs MyHULMNANbHOW YCnyrn 3asBuTEmNb nosiyyaeT
yBEeOMNEHNA O cTaTyce yCcrnyrm B fIMYHOM KabuHeTe 3asBUTENs UM ero npeacraBuTens Ha
EovHom nopTtane rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

3.4.5. 3aaBuTtento B KayecTBe pesynbTata npegoctaBfieHus ycrnyrm obecneymBaeTcs
BO3MOXHOCTb MOJSTyYEHUS] 3SIEKTPOHHOrO [JOKYMEHTa, MNOAMUCAHHOMO C WCNONb30BaHUEM
YCUNEHHON KBanuuumpoBaHHON SNEKTPOHHOW Noanucu.

Mpn nonyyeHun pesynbTata npegocrtaBneHns ycnyrm Ha EguHom  noptane
rocydapCTBEHHbIX W MyHUMUMManbHbIX YyCcryr B (bopMe  SNeKTPOHHOro  AOKYMEHTa
AONoNHUTENbHO obecneymMBaeTcs BO3MOXHOCTb  MOSTYYEHUA MO XKEMaHU  3aaBUTENs
OOKyMeHTa Ha OyMaxHOM HocuTene, noATBEPXOAlLWero coaepXaHue 3reKTPOHHOro
OOKyMeHTa.

NHdopmaums 06 SneKTpOHHbIX AOKYMEHTax - pesyrnbTartax npefocTaBreHust ycrnyr, B
OTHOLLUEHMM KOTOPbIX MPeaoCTaBNsaAeTCA BO3MOXHOCTb, MpeaycMoTpeHHass ab3auem BTOpbIM
HacTosLLero nyHKTa, pasmMmellaetca onepatopom EguHoro noprtana rocygapCTBEHHbIX U
MYyHMUMNANbHbIX YCNYr B €4MHOM NIMYHOM KabuHeTe unm B 9NeKTPOHHOW hopme 3anpoca.

BO3MOXHOCTb nonyyeHnsa pesynbTata npeaocTaBneHns ycrnyrn B (popme aneKTpoHHOro
AOKyMEeHTa unu JoKyMeHTa Ha BGymaXHOM HocuTene obecnedmBaeTcsl 3asBUTEN0 B TeveHue
CpoOKa OencTBus pesynbTata npefocTaBreHns yenyru (B criydae ecnm Takon CpoK yCTaHOBIMEH
HOpPMaTUBHbLIMW NPaBoBbIMKU akTaMun Poccunckon denepauun).

4. CDOprI KOHTpOIA 3a ucnosfiHeHnem agaMMHUCTPATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobniogeHnem YnorHOMOYEHHOro opraHa, OOSPKHOCTHbIMU fvuamMu
YNONHOMOYEHHOrO OpraHa, y4acTBYWOLWMMW B MpefoCTaBfeHUM MyHUUMNAanbLHOW YCnyru,
OCYLLECTBNAETCA  AO/MKHOCTHbIMM  NULAMKM  YMOSTHOMOYEHHOro  OpraHa,  cneuumarbHO
YNONHOMOY€EHHbLIMW Ha OCYLLEeCTBEHNE AAHHOIo KOHTPOS, PYKOBOAUTENEM YNONTHOMOYEHHOro
opraHa u BKn4yaeT B cebs npoBedeHWe MNPOBEPOK MOMHOTbI M KavecTBa MpefocTaBreHus
MyHUUMNanbHOW ycrnyru. [naHoBble 1 BHENNAHOBbLIE NPOBEPKN MPOBOASATCA YNONTHOMOYEHHbIMU
AOIMKHOCTHLIMM ~ NUUAMM  YMNONTHOMOYEHHOrO  OpraHa Ha  OCHOBaHWW  pacnopsiXeHus
pykoBoAUTENst YNosIHOMOYEHHOrO OpraHa.

4.2. T[lposBepka nNONHOTHI W KavecTBa MPeAOCTaBNEHUA MYHUUMMANbHOW YCryru
OCYLLeCTBNAETCS NyTeM NpoBefeHUs:
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4.2.1. TnaHoBbiX NPOBEPOK COOMIOAEHNA M UCMOMHEHMS [OOSMKHOCTHBIMM - NMUaMm
YNONTHOMOYEHHOIO OpraHa, Yy4yacTBYKLWWMW B MPedoCTaBleHUn MyHUUMNAnNsHOW YyCnyruy,
NONOXEHNA HaCTOAWEro agMUHUCTPATUBHOIO perfaMmeHTa, HOPMaTUBHbLIX MPaBOBbIX aKTOB,
perynupylowmx  OedaTenbHOCTb MO NPefoCTaBfiEHUI0  MyHWUMNANbHOM  yCryru  npu
OCYLLECTBMEHUN  OTAENbHbIX  aAMUHUCTPATUBHBLIX  nNpouedgyp W nNpegocTaBneHus
MYHULMMNANbHOW YCNyru B LEoM.

4.2.2. BHennaHoBbIX MPOBEPOK COOMOAEHUS W WUCMNOSTHEHUS LOSMKHOCTHBIMW fMUaMM
YNONTHOMOYEHHOIO OpraHa, Yy4yacTBYWLWWMW B MPeAoCTaBleHUn MyHUUMNANsHOW YCnyru,
NONOXEHNA HaCTOAWEro agMUHUCTPATUBHOIO perfiaMmeHTa, HOPMaTUBHbLIX MPaBOBbLIX aKTOB,
perynupylowmMx  OedaTenbHOCTb MO NPefoCTaBfIEHUI0  MyHWUMNANbHOM  yCryru  npu
OCYLLECTBMNEHUN  OTAENbHbIX  aAMUHUCTPATUBHLIX  nNpoueayp W NpefocTaBneHus
MYHMLMMNANbHOW YCNyru B LEroM.

4.3. lnaHoBble NPOBEPKN OCYLLECTBIIEHUS OTAESIbHbIX aAMUHUCTPATUBHbLIX Mpouenyp
nposoasTcs 1 pa3 B nonyrogue; nNosiHOTLl U KavyecTBa NpefoCcTaBneHns MyHULMNansHOM yCnyru
B LUenom - 1 pa3 B roq, BHEMMAHOBbLIE - MPX MOCTYNSIEHNN B YNOSTHOMOYEHHbIA OpraH xanobbl
3a8BUTENA Ha CBOEBPEMEHHOCTb, MOSMIHOTY W KayecTBO MpefoCTaBneHUss MyHULMNarbHOW
yCriyrn, Ha OCHOBaHUM MWHbIX [OOKYMEHTOB W CBeJEeHUM, YyKasbiBallWMX Ha HapyLleHus
HacToALLero aAMUHUCTPATUBHOIO perfnaMmeHTa.

4.4. Mo pesynbTatam NpoBeEHHOW NPOBEPKN COCTABMAETCS aKT, B KOTOPOM OTpaXKarlTCs
BbISIBMIEHHbIE HapyLEeHUa U NpeasiokeHMs no  UX YCTpaHeHuo. AKT noanucbiBaeTcd
OOIMKHOCTHbLIM NULIOM, YNONIHOMOYEHHbLIM Ha NpoBefeHEe NPOBEPKMU.

4.5. [JomKHOCTHbIE nMua YNOrIHOMOYEHHOro opraHa, yvacTBylLllMe B NpeaocTaBreHun
MYHMLUMNANbHOW YCNyru, HECyT NepCOHarnbHyl0 OTBETCTBEHHOCTb 3a CObnogeHue CpPoKoB U
nocnefoBaTesibHOCTU  UCMOSMHEHUA  aAMUHUCTPATUBHbIX ~ OENCTBUA W BbINOSIHEHNUS
afMUHUCTPATUBHLIX  npoueayp, NPedyCMOTPEHHbIX  HacToAwMM  AZMUHUCTPATUBHBIM
pernameHToM. lNepcoHanbHas OTBETCTBEHHOCTb 3aKpennseTcs B AOSMKHOCTHbLIX UHCTPYKLMSAX.
B cnyyae BbigBNEHUS HapyleHUWW BUHOBHbIE HECYT OTBETCTBEHHOCTb B COOTBETCTBUN C
OEenCTBYOLWNM 3akoHoaaTenbCcTtBoM Poccuickon eaepaumm n Bonrorpagckon obnactu.

4.6. CamoctoaTenbHon  ¢OPMOWM  KOHTPONS 3@  WUCMOSMIHEHWEM  MOJIOXKEHUI
aAMWHNCTPATUBHOIO perfiaMeHTa siBfseTcs KOHTPOSb CO CTOPOHbI FpaxaaH, nx o6beguHeHnn n
OpraHu3auun, KOTOpbIN OCYLLECTBNAETCA MyTemM HanpaBneHusa obpaiwieHuin un xanob B
YMOSTHOMOYEHHbIN OpraH.

5. locynebHbIN (BHeCYAeOHbLIN) NOPAAOK 00XXanoBaHUA peLleHn U AeCTBUN
(6e3pnencTBusl) ynonHoMo4YeHHoro opraHa, M®L, a Takke nx AOMKHOCTHbIX NUL,
MYHULUMNANbHbIX CNyXalwux, paboTHMKOB

5.1. 3assutenb MoxeT obpaTuTbCsa C xanobown Ha peweHus n aencteus (6esgencraeme)
ynonHOMOYeHHoro opraHa, M®Ll, a Takke nx QOMKHOCTHbBIX NUL, MyHUUMNAMNbHBIX CIyXaLllnXx,
pabOTHNKOB B CrieytoLWnMX cryvasx:

1) HapyweHve cpoka perucTtpauuMuM 3anpoca 3asBUTENss O NpefocTaBrieHUn
MYHUUMNANbLHOW YCRyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepanbHoro 3akoHa Ne 210-93;

2) HapylweH/ne cpoka npefocTaBfeHus MyHuuunanbHon ycnyru. B ykaszaHHoM crniydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asiBUTENEM pelleHun n aencteuin (6e3gencrauns)
MoLU, paboTtHuka ML, BO3MOXHO B cnydae, ecnm Ha MOL, peweHns wn gencrsung
(6e3pencTBne) KOTOporo obGXanywTcd, BO3fOXeHa QYHKUMS N0 nNpeaocTaBfeHuto
MYHUUMNANbHOW yCryrn B NONHOM oB6beme B nopsigke, onpegeneHHoM yvactbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3agBUTENS LOOKYMEHTOB WM WHpopmauun nmbo ocyLlecTBneHus
OEencTBUA, NpeacTaBreHne UNn oCyLeCTBNEHNE KOTOPbIX He npedyCMOTPEHO HOpMaTUBHbIMU
npaBoBbiMKM aktamu Poccuinickon depgepaumm, HOPMATUBHbIMKM  MPaBOBbIMW  aKTaMu
Bonrorpagckon obnactn, MyHMUMNanNbHbIMWU NPaBOBbIMW akTamMu ANnd nNpeaocTaBneHns
MYHMLMNANbHOW YCNyru;



15

4) oTKkaz B npuveme [OOKYMEHTOB, npeaoCcTaBrfieHMe KOTOpbIX MpeaycCMOTPeHO
HOpMaTUBHbIMM MpaBoBbIMW akTamu Poccuirckon degepaunn, HOpMaTUBHLIMU NPaBOBbLIMU
akTamu Bonrorpaackon o6nactv, MyHMUMNanbHbIMW NPaBOBbIMM akTaMu  A51s NpeocTaBneHns
MYHMLUMNANbHOW YCNyru, y 3asaBUTens;

5) oTka3z B npegocTaBNeHUn MyHUUMNANbHOWM YCNyru, ecrnii OCHOBaHWA OTKa3a He
npeaycMoTpeHbl defeparnbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUU C HUMU WHBIMU
HOpPMaTMBHbIMW MpaBOBbIMW  akTamn Poccunckon degepaumm, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW MpaBoBbIMW akTamu Bonrorpagckon obnactv, MyHUUunanbHbIMU NPaBOBbIMU
aktamun. B ykasaHHOM cnyyae pocygebHoe (BHecygebHoe) obxanoBaHwe 3aaBuTENeMm
peweHnn n gencrteun (6esgenctendg) ML, pabotHuka MOL|, BO3MOXHO B crnyyae, ecnv Ha
MoLU, pewenna n gencteua (6e3genctene) KOTOPOro obxanykTcs, BO3MNOXeHa (yHKUMA no
npeaocTaBneHnio MyHULMNAnbHOW YCryrm B MOMIHOM oObemMe B nopsake, onpenerieHHOM
yacTtblo 1.3 ctaTbn 16 PegeparnbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3asgBUTENSA NPU NpPefoCTaBleHnn MyHULMNANbHOW YCnyru nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMM  MpaBoOBbIMM  akTamu  Poccuinckon — depepaunn,
HOpMaTUBHLIMW MpPaBoOBbIMU akTamu Bonrorpagckon obnactv, MyHUUunanbHbIMU NPaBOBbIMU
akTamu;

7) OTKas YMNOSIHOMOYEHHOro opraHa, LOMMKHOCTHOro nuua YrnofIHOMOYEHHOro opraHa,
MoLU, paboTHnka MOL, B ucnpaeneHun SONyLEHHbIX UMK OneYaTok M OWNBOK B BblOAHHbLIX B
pesynbTate npefoCTaBfeHns MyHUMUMNanbHOW ycryrm [OOKYMeHTax Jimbo HapylleHune
YyCTaHOBMEHHOIO CpoKa TakuMx ucnpasneHun. B ykazaHHoM cnyyae pocyaebHoe (BHecynoebHoe)
obxanoBaHue 3asBuTeENnemM peweHun u gencrteun (6esgenctend) MoL, pabotHuka MOL
BO3MOXHO B crnyyae, ecnm Ha MOLU, peweHua wn pencteua (6esgenctene) KOTOPOro
obxanylTcs, BO3MNoOXeHa (PYHKUMS MO NpedoCTaBneHno MyHUUUNAanbHOW YCryrn B MOSIHOM
obbeme B nopsgke, onpeaeneHHom vactbto 1.3 ctaten 16 ®PegepanbHoro 3akoHa Ne 210-03;

8) HapyLLueHMe cpoka nnun nopsiaka Bblgadn JOKYMEHTOB MO pe3ynbTatam npeocTaBreHus
MYHMLMNANbHOW YCNyru;

9) npuocTaHoBNEeHWe npefoCTaBneHUss MyHUUMNAanbHOW YCryrn, ecnn OCHOBaHUS
NPUOCTAHOBMEHNSS He NpeaycMoTpeHbl deadepanbHbIMM - 3aKOHAMW U NPUHATBIMA - B
COOTBETCTBUM C HUMMU MHBIMW HOPMAaTUBHLIMW NpaBOBbIMM akTamu Poccuiickon Pegepauuu,
3aKOHaMMW W WHbIMW  HOPMAaTMBHbIMKM NpaBOBbIMM akTamu Bonrorpagckon obnactw,
MYHUUMNANbHbLIMA NPaBOBbIMM akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBuTenem peweHun n gencteun (6esgencteus) MOL, pabotHuka ML
BO3MOXHO B cnydae, ecnu Ha MOL, peweHns wn pencteuna (6e3nencTBne) KOTOPOro
oGxanylTcs, BO3MnoXeHa (PyHKUMS MO NpeaoCTaBreHno MyHUUUNAnNbHOW YCryrn B MNOSIHOM
obbeme B nopsgke, onpeageneHHom vactbto 1.3 ctaten 16 ®epepanbHoro 3akoHa Ne 210-03;

10) TpeboBaHue y 3aaBUTENS NpU NpPegocTaBNeHUn MyHULMNANbHOW YCyrn AOKYMEHTOB
UNU MHoOpMauMK, OTCYTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He YyKasbiBanucb Mpu
nepBoOHa4anbHOM OTKa3e B MpuMeMEe [AOKYMEHTOB, HeoOXoauMMbIX AN npeaocTaBneHuns
MyHMUMNaNbHOW ycnyru, NMbo B npeaocTaBneHn MyHUUUNanbHOW YCIyru, 3a UCKITHYEeHUeM
cnyyaes, NpeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbun 7 degepanbHoro 3akoHa Ne 210-03. B
ykaszaHHOM cnyyae pgocygebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHUn U
aencteun (6esgenctang) MOL, pabotHmka MPL| BO3MOXHO B criyyae, ecnn Ha ML, pelueHns
n gencteus (6e3genctame) KOToporo obxanyrTcd, BO3foXeHa YHKUMA NO NpeaocTaBneHnto
MYHUUMNANbHOW yCryrn B NOSTHOM ob6beme B nopsigke, onpegeneHHoM yvactbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba nogaetcsa B NMCbMEHHOW hopMe Ha BymMaxHOM HOocuTene, B 3NEKTPOHHOWN
dopme B YNONHOMOYEHHbIM opraH, MOL, nnbo B ynosIHOMOYEHHbLI OpraH, SBASOLWMACS
yypegutenem MOL (panee - yupeautens MOL). >Kanobbl Ha pelweHus u OENCTBUSA
(6e3pencteue) paboTHuka ML nogatotca pykosoautesnto atoro MOLL. XKanobbl Ha pelueHns n
aenctena (6esgenicteue) MOLL nogatotca ydpegutenio MOL, unum QOMKHOCTHOMY nuuy,
yrNOfTHOMOYEHHOMY HOPMaTUBHbBIM MPaBoOBbIM akTOM cybbekTa Poccuiickon degepaunn.

XKanoba Ha peweHns un pencteua  (6e3gencTBne)  YNONHOMOYEHHOrO  OpraHa,
OOJMKHOCTHOrO nnua yrnoriHOMOYEHHOro OpraHa, MyHUUMNanbHOro cryxallero, pykoBoautens
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YyNOMHOMOYEHHOIo opraHa MOXeT ObITb HanpaeneHa No noyte, Yepe3 MOL|, ¢ ncnonb3oBaHnem
NHJOPMAaLMOHHO-TENTEKOMMYHUKAUVMOHHON ceTu «UHTepHeT», oduumanbHOro camrta opraHa,
npegocTaBnAlLWEero  MyHuuMnanbHyo ycnyry, EguHOro noptana rocyaapcTBEHHbIX W
MyHUUMNAnNbHbIX YCNYT, a Takke MOXET OblTb NpUHATA NpY NIMYHOM MpUeMe 3asiBUTeNs.

YKanoba Ha peweHus n gencteusa (6esgenctene) MoOLL, pabotHnka MOLL moxeT 6bITb
HanpasreHa No no4yte, C WUCMNONb30BaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALNOHHOW CeTu
«MHTepHeT», odwmumnanbHoro camta MOLU, EpauHoro noprtana rocygapCTBEHHbIX U
MyHUUMNANbHbIX YCNYT, a Takke MOXET OblTb NpUHATA NpU NIMYHOM MpUeMe 3asBUTENS.

5.3. JKanobbl Ha peweHns un pencteua (6e3pencTene) pykoBoAUTENS OpraHa,
NpeaocTaBnAwLWEro MyHUUUNANbHY Ycnyry, nogalwTcs B BbIWECTOAWMK opraH (npyu ero
Hanu4mm) NMbo B cry4ae ero OTCyTCTBUSA pacCMaTpmBaOTCS HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpegoCcTaBnsALLIEro MyHUUUNANbHYO YCNyry.

5.4. )XKanob6a fomkHa cogepxaTtb:

1) HaumeHOBaHWEe YMNONHOMOYEHHOro OpraHa, LOMKHOCTHOrO nuua YnONHOMOYEHHOro
opraHa, unu MyHuuunanbHoro cnyxauwero, ML, ero pykoBogutens u (unu) paboTHWKA,
pelleHnsa n genctena (6esnencrTemne) KOTopbix 0bXxanyrTcs;

2) dbamunumio, M4, 0TYeCTBO (NocnegHee - Npu HanNU4ynn), CBeAeHNs 0 MecTe XUTenbCTBa
3aaButensa - usmyeckoro nuua nMbBO HauMMeHOBaHWe, CBEAEHWA O MeCTe HaxoXaeHus
3asBUTENS - IOPUOMNYECKOro nvua, a Takke HoMep (HOMepa) KOHTaKTHOro TernedpoHa, agpec
(appeca) aneKkTpoHHOW MNoYThl (MPU HaNUYUM) U NOYTOBLIN adpec, NO KOTOPbIM LOSMKEH ObiTb
HanpasfieH OTBET 3asBUTENNIO;

3) ceegeHnsa o6 obxanyemMblx pelleHusx u aencreusx (6esgencTenm) ynorHOMOYEHHOIO
opraHa, AOSMKHOCTHOMO Nmua ynofiHOMOYEHHOro opraHa, NnnMbo MyHMUMNAanbHOro ChyXalero,
ML, paboTHuka ML,

4) posodbl, HA OCHOBAHUW KOTOPbIX 3asBUTENb HE COrnaceH C peleHneM OencTBUeEM
(6e3pencTBmemM) YNOSTHOMOYEHHOrO oOpraHa, LOSMKHOCTHOrO nuua YnosIHOMOYEHHOro opraHa
MNNM  MyHMUuMnanbHoro cnyxawero, M®L, pabotHunka MOLl. 3assutenem wmoryt ObiTb
npeacTaBneHbl JOKYMEHTbl (NpW Hanuvyuu), nogTeepXaarowme OosoAbl 3asBuTens, nmbo unx
KOMuMW.

3asBuTenb MMeeT NpaBo Ha NoslyYeHne UHgopMauun U JOKYMEHTOB, HEOOXOANMbIX AN
0B60CHOBaHMA U pacCMOTPEHNS XKanobbl.

5.5. OcHoBaHMeM [fns Havana npoueaypbl gocyanebHoro obxanoBaHus SABNSAETCS
nocTynneHune xanobbl 3assutens. Pernctpauunsa xanobbl ocywecTBNAeTcA ynonHOMOYEHHbIM
cneumanncTtomM ynonHOMOYEHHOro opraHa, pabotHnkamm MLl B TeyeHne Tpex AHeN Co OHA ee
NOCTYNSEHUS.

Kanoba, noctynuslias B ynosIHOMOYEHHbIN opraH, ML, yupegutenio ML, nognexur
PacCMOTPEHNIO B TeYeHne nATHaguatn paboumx OHEeN CO OHA ee peructpauuu, a B crnydvae
obxanoBaHusa OTkasa YNOnHOMOYeHHOro opraHa, M®Ll B npveme OOKYMEHTOB Yy 3asBUTENS
nmbo B uMcCNpaBneHuMu JOMyLeHHbIX onevyaTtok M owubok mnn B cnydyae obxanoBaHus
HapyLlleHWs YCTaHOBIIEHHOIO CpoKa TakMX MUCMpaBrieHUMn - B TevyeHue natn paboyux gHen co
OHS ee perucTpaumu.

5.6. B cny4ae ecnu B xanobe He ykasaHa haMunus 3aaBuTens, HanpasuBLLErO anoby, u
(M) NOYTOBLIN agpec, MO KOTOPOMY AOSKEH ObiTb HanpasBrneH OTBET, OTBET Ha >anoby He
aaetcs.

Ecnu B ykasaHHON xanobe cogepxatca cBeeHna O noarotaBnMBaeMoOM, COBEPLUAEMOM
MNU COBEPLUEHHOM MPOTUBOMPABHOM AesHUM, a Takke O nuvue, ero noarotaBnMBaloLLEM,
COBepLUaoLLEM MMM COBEPLUMBLLUEM, Xanoba noanexuT HanpaBfeHU B rOCYAapCTBEHHbIN
OopraH B COOTBETCTBUM C €r0 KOMMeTeHLUMEN.

HomkHocTHOE nnuo, paboTHUK, HageneHHble NOIHOMOYMSIMU MO PAaCCMOTPEHUIO anob B
COOTBETCTBUM C MYHKTOM 5.2 HacToswero agMMHUCTPATUBHOIO perfnameHTa, npu nonyyeHun
Xanobbl, B KOTOPOWN coaep)XaTcs HeLeH3ypHble NMBo ocKkopbuTenbHble BblpaXkeHUsl, Yrpos3bl
XW3HW, 300POBbI0 M UMYLLECTBY AOIMKHOCTHOIO Nuua, a Takke YreHOB ero cembWu, Bnpase
ocTaBuTb xanoby 6e3 oTBeTa MO CyWecTBY MOCTaBMEHHbIX B HEW BOMPOCOB U COOBLMTH
3a8BUTEN0 O HEAOMYCTMMOCTU 3n0ynoTpebrieHns NpaBoM.
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B cnyyae ecnu TekcT xanobbl He nogaaeTcs NPOYTEHUIO, OHa ocTaBnseTcs 6e3 oTBeTa, O
YyeM B TeyeHue CeMu OHEW CO OHSA peructpaumm xanobbl coobliaeTcs 3adaBUTENO, ecrv ero
dramunus 1 NOYTOBLIN agpec No4AalTCH NPOYTEHUIO.

Ecnn oTBeT no cywecTtBy NOCTaBfEHHOro B xanobe Bonpoca He MoXeT ObiTb gaH 6e3
pasrnaweHuss CBeAEHWW, COCTaBMAKWMX [OCYAAPCTBEHHYIO UMW UHYKD  OXpaHAeMYyHo
degepanbHbIM  3aKOHOM TaWHy, B TeYeHWe CeMu [OHEeNn CO [HS perucTpauum xanoobl
3adBuUTENIO, HanpasuBLleMy xanoby, coobLiaeTcs 0 HEBO3MOXHOCTW AaTb OTBET MO CyLeCcTBY
NMOCTaBMEHHOrO0 B HeW BoMpoca B CBA3W C HeAONyCTUMOCTbIO pasrfaleHns yKasaHHbIX
cBefleHU.

B cnyyae ecnu TekcT xanobbl He Mo3BoONsSeT onpeaenntb CyTb obpalleHns 3aaBuTens,
OTBET MO CyLecTBy xanobbl He gaeTcd, 0 YeM B TedeHne cemu OHEW CO OHA perncrpauun
»anobbl coobLlaeTca 3aaBUTENNIO.

B cnyyae ecnn B xanobe obGxanyetca cynebHoe pelleHue, Takasa xanoba B TeveHue
CeMn OHeWn CO OHSA eé perucrpaumm BO3BpaLLaeTCHa 3asBUTEN0, HanpasuBLleMmy xanoby, c
pas3bsCHEHMEM Nopsaka ob6xanoBaHMsa JaHHOTO cyaebHoro pelleHus.

Ecnu B xanobe cogepXuTcsa BOMPOC, Ha KOTOPbLIA 3asiBUTENO HEOOQHOKPATHO AaBanucb
MMCbMEHHbIE OTBETHI NO CYLLECTBY B CBA3N C paHee HanpaBndembiMu xanobamu, n npyu 3Tom B
Xanobe He NpuBOAATCA HOBble AOBOAbLI NN OBCTOATENLCTBA, AOMKHOCTHOE NUUO, paboTHUK,
HageneHHble MOMHOMOYMSMU MO PACCMOTPEHUI0 anob B COOTBETCTBUM C MNYyHKTOM 5.2
HacToslero  aAMWHUCTPATUBHOIO  perfamMeHTa, BpaBe TMpUHATbL  peleHne o
6e3ocHOBaTENBHOCTN O4YepedHon >xanobbl M npekpalleHuM Mnepenucku C 3asiButenemMm no
AaHHOMY BOMPOCY MpW YCroBUKM, YTO YyKa3aHHasa Xanoba u paHee HanpaBnsemble Xanobbl
HanpaBnaAnMCb B OOAMH W TOT e YMNONMHOMOYEHHbIN OpraH WM OAOHOMY W TOMYy Xe
AO0MKHOCTHOMY nunuy. O JaHHOM peLleHnn yBeAOMMSETCH 3asaBUTenb, HanpasmBLLNIA Xarooy.

5.7. Mo pesynbTatam paccMOTpeHus Xanobbl NPUHUMAETCS OOHO M3 CreayrLnX
peLleHun:

1) xanoba ygoBneTBopsieTcs, B TOM 4ucrie B (POPME OTMEHbl MPUHSATOrO peLLeHus,
ncnpaeneHns OONyLEeHHbIX onevyaTtok n ownbok B BbiAaHHbIX B pesynbTate npegocTaBneHns
MYHUUUNANbHOM YCIyrm OOKyMeHTax, BO3BpaTa 3asdABUTENI0 OEHEeXHbIX CPenCTB, B3MMaHue
KOTOPbIX HE MpPedyCcMOTPEeHO HOopMaTMBHLIMM MpaBoBbiMW akTamu Poccuinckon Pepepauumu,
HOpMaTUBHbIMW MpPaBOBbIMW akTamu Bonrorpagckon obnactv, MyHUUMNanbHbIMKM NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUM arnobbl 0TKka3blBaeTCS.

5.8. OcHoBaHUAMM ANsg OTKasa B yAOBNETBOPEHMM Xanobbl ABNAIOTCA:

1) nNpu3HaHWe nNpaBOMEpHbIMU pelweHns wu (unu) gencteun  (6e3gencTeus)
YNOMTHOMOYEHHOIo OpraHa, AOMKHOCTHbLIX NUL, MYHULMMANbHbLIX CRYXawmx YNnoTHOMOYEHHOro
opraHa, M®Ll, pabotHnka M®LL, yyacTByowWwmx B NpeaoCTaBneHnn MyHULMNanbHOW YCnyriu,

2) Hann4yre BCTYNMBLLENO B 3aKOHHYIO CUIY peLleHus cyaa no xanobe o ToM Xe npeameTe
M NO TeM Xe OCHOBaHUSM;

3) nogaya xanobbl NUUOM, MOMHOMOYMS KOTOPOrOo He MOATBEPXAeHbl B MNOPSAKe,
yCTaHOBIIEHHOM 3akoHodaTenbcTBoM Poccunckon denepaumu.

5.9. He nosgHee [fHsA, cnegywowero 3a AHEM TMPUHATUA peLlleHnd, 3asiBUTENO B
NMMCbMEHHON popMe M MO XenaHu 3asiBUTENS B 3NEKTPOHHOW opme HanpasndeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUSA XKanoobl.

B cnyyae npusHaHus xanobbl nognexaiwien yaoBNETBOPEHUIO B OTBETE 3asBUTENIO
faetca MHdopMauus 0 OEeUCTBUSX, OCYLLEeCTBNSAEMbIX YMNOAHOMOYEHHbIM opraHoMm, M®L| B
uensix HesamMegnuUTeNnbHOro  YCTPaAHEHUS!  BbISBMEHHbIX  HapyleHUWW npu  OKasaHum
MYHMUMNANbHOW YCNyrn, a Takke MNPUHOCATCA W3BMHEHUS 3a AOCTaBfeHHble HeyaobcTBa u
yKasblBaeTCa WHMopMauusa o JAanbHeuwunx AencTBuax, KOTopble HeobXoouMMO COBEPLUUTb
3aABUTENIO B LieNAx NonyyYeHnss MyHUUunansHOM yCryri.

B cnyyae npusHaHua xanobbl He nognexaiwen yaoBneTBOPEHUIO B OTBETE 3aSBUTENIO
AalTCa  apryMeHTUPOBaHHbIE Pa3bsCHEHUS O MpPUYUHAX MPUHATONO pelleHus, a Takke
NHpopmauunsa o nopsiake 0GXXanoBaHUSA NPUHATOrO PeLLEHNS.



18

5.10. B cny4yae ycTaHOBMEeHVUst B XO4€ WM NO pesynbTaTtam pacCMOTPEHUST XKarnoobl
NPU3HaKoB cOCTaBa agMUHUCTPATMBHOIO MpPaBOHapPYLUEHUA WU NPeCcTynfieHns OOSMKHOCTHOe
nNUO YNONIHOMOYEHHOrO OpraHa, paboTHWK HageneHHble MOSIHOMOYUAMM MO PaCCMOTPEHMUIO
Xanob B COOTBETCTBUM C MYHKTOM 5.2 HACTOSWEro agMUMHUCTPATUBHOIO pernamMeHTa,
He3aMeMTenbHO HaNpaBnAT UMeLWKNeCcs MaTepuarsl B OpraHbl MPoKypaTypbl.

5.11. 3aasutenu BnpaBe ob6XanoBaTb pPeELUEHUSA, MNPUHATLIE MPU  NpPeaoCcTaBNeHUN
MyHMUMNANbHOW ycnyrn, Aencteusa (6e3gencTByMe) AOSMKHOCTHLIX  Nvu,  MyHUUMNanbHbIX
CNy>alux YnofIHOMOYEHHOrO OpraHa, LOMKHOCTHbIX Nnuy MOL, B cynebHoMm nopsake B
COOTBETCTBUU C 3aKoHOAaTenbCcTBOM Poccuiickon ®eagepauum.

5.12. TlonoxeHus HacTosiWero pasgena, ycraHasBnuBawlme MNOPSALOK PacCMOTPEHUS
Xanob Ha HapylleHus npaB rpaxgaH M opraHusauun npu NpeaocTaBNeHUN MyHULMNANbHON
YCNyru, He pacrnpoCTpaHAKTCHA Ha OTHOLWeHus, perynupyemble degepanbHbiM 3aKOHOM OT
02.05.2006 Ne 59-03 «O nopsagke paccmoTpeHuss obpaweHun rpaxgaH Poccunckon
degepaunny.
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