AOMUHUCTpaums
[yaavyeHcKoro cenbCckoro noceneHus
®poroBCKOro MyHULMNansHOro panoHa
Bonrorpaackon obnactu

NOCTAHOBIEHNE
oT 22.06.2022 ropa Ne 85

06 yTBEPXOEHUN aAMMHUCTPATUBHOIO PerfnaMeHTa npeaocTaBneHnst MyHULMNansHOM
ycnyrn «lpuHsaTUE 4OKYMEHTOB, a Takxke Bblgava peLleHuin o nepeBoae unmn ob oTtkase B
nepeBoae XXMUMoro NOMELLEHNSI B HEXMIOE UM HEXWUIOro NOMELLIEHUS B XKMUMOe NOMeLLEHNE»

B cootBetctBUMN ¢ PepepanbHbiM 3akoHOM OT 06.10.2003 r. Ne 131-d3 « O6 obwmx
NpUHUMNAx oOpraHu3auMmM MecTHOro camoynpasneHna B Poccunckon  depepaumny,
degepanbHbiM 3akoHOM OT 27.07.2010r. Ne 210-®3 «O6 opraHusauum npenocTaBneHus
rocy4apCTBEHHbIX U MyHULMNAMbHbIX YCryry, YcTaBoM [dyaayeHCKOro CesfibCKoro noceneHus
agMuHucTpaums [lyaadeHckoro cernbCKkoro noceneHns ®posioBCKOro MyHULMNanbHOro panoHa
Bonrorpagckon obnactu

MOCTAHOBIIAET:

1.YTBepanTb aMUHUCTPATUBHbLIN perfnameHT npefoCTaBreHns MyHUUMnansHou ycnyrm
«lMprHATME OOKYMEHTOB, a Takke Bblgaya paspeLlleHuin o nepesoge unm ob oTkase B nepesoe
YKWUMNOro NOMELLLEHNSA B HEXUMOE UMNN HEXUITOrO MOMELLEHNS B XKUNOE NOMELLEHME» COrnacHo
NPUOXEHUS.

2.[MpusHaTe yTpaTUBLLUMMUK CUNY :

- MOCTaHoBrIeHe agMuHucTpauum flynadeHckoro censckoro nocenexHns ot 20.09.2018 r.
Ne 73 «O0 yTBEPXOEHUM aOMUHUCTPATMBHOIO perfnameHTa NpeaocTtaBieHns MyHMUmMnanbHOm
ycnyrn «[lMpuHaTMe OOKYMEHTOB, a Takke Bblgada paspelueHuin o nepesoge mnm o6 oTkase B
nepeBoe XUMOro NOMELLEHNSA B HEXMUNOE UM HEXUITOrO NOMELLIEHNS B XMUNoe NoMeLLeHne Ha
Tepputopun [lynayeHCcKoro cenbCKoro noceneHus»;

- NOCTaHoBIEeHNe aaMuHUCTpauumn [lyaadeHckoro cenbckoro nocenenuns ot 13.06.2019 r.
Ne 59 «O BHeceHuM M3MeHeHUn u gonornHeHun B noctaHoBneHue ot 20.09.2018 Ne 73 «0O6
yTBEPXKOEHUM AAMUHUCTPATUBHOIO perfliaMeHTa npeaocTaBneHns MyHULMNanbHOM yCnyru
«lMpuHATHE OOKYMEHTOB, a TakXKe BblJaya pelleHuMh O nepeBode WNU OTKase B nepeBoje
YKWUMNOro NOMELLLEHNSA B HEXUIMOE UM HEXNITOTO MOMELLEHUSA B XKUINOE NOMELLEHNEY

- MOCTaHoBrIEHe agMUHUCTpaumm [lyngadyeHckoro cenbckoro nocenexHns ot 12.12.2019 r.
Ne 126 «O BHECEHUN U3MEHEHUIN N JONOMNHEHUN B noctaHoBneHne oT 20.09.2018 Ne 73( uam.
Ne 59 ot 13.06.2019) «O6 yTBEpPXAEHUM aAMUHUCTPATUBHOIO pernameHTa npeaocTaBneHns
MyHUUMNanbHon ycnyrmn «lMpuHATUE OOKYMEHTOB, a TakKe Bbldaya peLLUeHuin O nepeBoae unum
OTKase B MNepeBOAe XWUIOro MOMELLEHUS B HEXWUIIOE UMW HEXMUIOro MNOMELLEHUS B XWUIoe
NoMeLLIEHMEY;

- NOCTaHOBIEeHNe agMUHUCTpauuun [ygavyeHckoro cenbckoro nocenexHns ot 29.04.2022 r.
Ne 63 «O BHeceHUM W3MEHEHWA B aOMUHUCTPATMBHLIM perfnameHT  npeaocTaBfeHuto
MyHUUUnanbHon ycnyru «lpuHAaTHe OOKYMEHTOB, a TakXe Bbldaya pelueHuin O nepeBoge unu
00 OTkase B MepeBOAe KUIOro MOMELLEHUS B HEXUITOE UMM HEXUIIOro NMOMELLEHUS B Xunoe
nomeuieHne Ha Tepputopun [lyaadeHCKOro CenibCkoro rnoceneHus», YTBEPXXAEHHbIN
NOCTaHOBMEHNEM agMUHUCTpaumn [lygayeHCKoro cenbckoro noceneHns PponoBCcKoro
MyHMUMNanbHOro panoHa Bonrorpagckon obnactn ot 20.09.2018 roga Ne 73 (B pemakumu
noctaHoBneHu Ne 59 ot 13.06.2019, Ne 126 ot 12.12.2019)».

3.HacTosilee nocTaHoBreHve BCTynaetr B CWNy CO [AHA €ero oduunansHoro
obHapogoBaHMsA U NOANEXUT pa3MeLLeHno Ha odmumanbHOM canTe [ygavyeHCKoro CenbCckoro
nocenenuns (http://aynavenckni.pdp/) B cetn « AHTEpHET».

4. KOHTpONb MCMNOSTHEHUS HACTOSLLErO NOCTAaHOBIEHNSA OCTaBMsA 3a COOON.

[Mmasa [lynayeHckoro
CenbCKOro noceneHus B.N.Tum4yeHko
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YTBepxaeH nocTtaHOBJIEHNUEM
agMunHUCTpaumen [lyoadeHckoro
CenbCKOoro noceneHus

oT «22»06. 2022r. Ne 85

AOMUHUCTPATUBHLIWA pernamMeHT NpeaocTaBrieHUsl MyHULUMNAnbLHOM ycnyru
«MpuHATHE AOKYMEHTOB, a TaKXe Bblgada pelueHui o nepesoae unu o6 oTkase B
nepeBoe XWUoro NoMeLIeHUs B HEXXUIT0e UM HeXUIOoro NoMeLLeHns B Xurnoe
nomMmeLyeHue»

1. O6LwWwMe NnonoxeHus

1.1. NpegmeT perynupoBaHus

HacToswmin agMMHUCTPaTMBHLIM pernamMeHT ycTaHaBnvMBaeT MOpsAoK npefocTaBleHus
MyHuUMnanbHon ycnyrn «lpuHATHE OOKYMEHTOB, a Takke BblJava pelleHun o rnepesoge unu
06 oTKase B MepeBoAe XUIOro MOMELLEHUSI B HEXWUMOE UMM HEXMUIIOro NOMELLEHUSA B Xunoe
nomMmeLleHne» (aanee — MyHuumMnanbHasa ycnyra) u ctaHgapT npefoCcTaBrieHns MyHUUmnansHom
ycriyru, B TOM 4Yucne onpegensieT Cpokn 1 nocnefosBaTenbHOCTb agMUHUCTPATUBHBIX NpoLeayp
npy NpegocTaBfeHUn MyHUUMNAanNbHOW YCnyrn agmuHuctpaumen [yaayvyeHckoro cenbCcKkoro
noceneHuns.

1.2. 3agBuTtensamMuM Ha nosiydeHne MyHUMUMNanbHOW YCNyrn SBNAKOTCA COOCTBEHHUKM
noMeLLeHU NN yNonHOMOYEHHbIE UMK fnua.

1.3. MNopsgok HopMMpoBaHUA 3asBUTeNen o NpesocTaBnNeHn MyHULMNAIbHON YCIyru

1.3.1. CBegeHnss 0 MeCcTe HaxOXAEeHWsl, KOHTaKTHbIX TenedoHax M rpaduke paboTbl
agMuHUcTpauun  [lyoadeHCKoro CenbCkoro MoceneHus, opraHusauumi, y4acTBYHOLWNX B
npegocTaBneHn MyHUUMNANsLHOM YCNyrn, MHOrooyHKLMOHarbHOro ueHTtpa (ganee — MoLl):

AamMuHucTpaums [ygoadeHcKoro cenbckoro noceneHns OponoBCKOro MyHULMNAnbHOro
panoHa Bonrorpagckon obnacru:

Bonrorpagckas obnacte, PponoBckui panoH, n.[yaavyeHcKui.

Pexxum pabotbl: MH —TT ¢ 8.00 go 16.00, o6ea ¢ 12.00 go 13.00.

BbixogHble oHM cyb660Ta 1 BOCKpeceHbe.

KoHTakTHbIN TenedoH: 5-64-17.

Appec anekTpoHHon no4Ttbl: dudachensky@yandex.ru

no mecty HaxoxgeHus MOL, no agpecy: 403538, Bonrorpaackas obnactb, r. ®ponoso,
yn. NponeTtapckas, o. 12.

Mpadmk paboTbl: nH 9:00-20:00; BT-nT 9:00-18:00; c6 9:00-15:00

BbIxogHOW OeHb: BOCKpeceHbe.

no tenedgoHy MoLl: +7 (84465) 2-50-18

MHdopmaumio 0 mectoHaxoxaeHun un rpacdukax padotsel MOL| Takke MOXHO NOMyYnTb C
NCNoSib30BaHNEM TOCydapCTBEHHON WHGPOPMALMOHHON cuctembl «EOuHBIN nopTan ceTu
LEeHTpOoB n ogucos «Moun  [JOKyMeHTbI» (MoLU) Bonrorpagckon  obnactu»
(http://mfc.volganet.ru).

1.3.2. NHdopmaumio o nopsgke npefocTtaBneHus MyHUUUnanbHOM YCIyrn 3asiBUTEnb
MOXET NOSYyYUTb:

HenocpeacTBEHHO B agMuHUcTpauuu  [lygayeHCKoro  CenbCKoro  nocesieHus
(MH(bOPMaLUMOHHbIE CTEeHAbl, YCTHOE WMHGOPMUPOBAHME MO TeNedoHy, a TakKKe Ha JIMYHOM
npuemMe MyHULMNanbHbIMU CriyXawumMmn agMuHUCTpauumn [lygayeHcKoro cernbCcKoro nocerieHus);

no noyTe, B TOM 4ucre anekTpoHHon (dudachensky@yandex.ru ), B cnyyae nMCbMEHHOrO
obpalleHuns 3aaBuTens;

B ceTu WHTepHeT Ha oduuyunanbHOM canTe agmMuHUcTpauuu [yoavyeHCcKoro cerbCKoro
nocenenunsa (http://gynaveHckmin.pdp/), B degepanbHON rocyaapCTBEHHOM WH(OPMaLMOHHON
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cucteme «EQuHBLIN nopTan rocygapCTBEHHbIX U MyHULMNAMNbHbIX ycnyr (PyHKLMI)»
(www.gosuslugi.ru) (aanee — EguHbIN nopTan rocyaapCTBEHHbIX N MyHULUNANbHbLIX YCNYr).

2. CtaHpapT npegocTaBneHUss MyHUUMNanbHOM yCryru

2.1. HanmeHoBaHue myHUuunanbHoW ycnyrn — «lMpuHaTue JOKYMEHTOB, a Takke Bblaadva
peweHnn o nepesBode UM 006 OTKase B MNEepeBOAE XWMOro MOMELLEHUS B HEXUNoe unu
HEXWNNOro NOMELLEHNSA B XXMUMOE NMOMELLEHMEY.

2.2. MyHunumnanbHas ycnyra npegoctaBnseTrca  agmuHucTpauuen  [lyoadeHckoro
CenbCKOro noceneHns (ganee Takxke ynorHOMOYEHHbIW OpraH).

2.3. PesynbTtatom npegoctaBneHns MyHULMNANbHOM YCIyrn SBAAeTCs:

- pelleHne O repeBOAe XUIOro MOMELUEHUS B HEXWUNoe MNOMELLEHNE W HEXUIoro
NOMELLIEHNS B XUIoe nomMelleHne B oopme yBeJOMIEeHS;

- peweHne 06 OTKase B NepeBOAE >XWMOr0 MOMELLEHUS B HEXWUIIOEe MOMeELLeHE U
HEXWNNOro NoMeLLEeHNS B XXMUoe NoMeLLeHre B (hopme yBeJOMIEHNS.

2.4. Cpok npefocTaBrneHs MyHUUUNansHOM yCryru.

PeweHve o nepeBoge wnu o6 oOTkase B nepeBode MNOMELWEHUS MNPUHUMAETCS
YNOSTHOMOYEHHbLIM OpraHoOM He No3fHee YeM Yepe3 COpPOK MATb AHEN CO AOHA npencTaBneHus
OOKYMEHTOB, 0693aHHOCTb NO NPeACTaBNEHNI0 KOTOPbLIX BO3MOXEHA Ha 3aABUTENS.

B cnyyae npeacraBsneHus 3assutenemM AokKyMeHToB vyepe3 MLl cpok NpuHATUA peLlueHns
0 nepesofe vnn o6 oOTkase B nepeBoe MOMELLEHUS MUcYMCnAeTca co AHA nepegadn MoL
AaHHbIX AOKYMEHTOB B YNOSIHOMOYEHHbIN OpraH.

2.5. lNpaBoBbIMM OCHOBaHUSAMU ONA NMPeoCTaBAeHUs MyHUUMNANbHOW YCNyrn SABMASOTCA
cnegylowme HopMaTMBHbIE NMPABOBbIE aKTbl:

KoHctntyumss Poccuinickon ®depepaumn  («Poccuinckasa raseta», Ne 7, 21.01.2009,
CobGpaHne 3akoHopaTenbctBa Poccunckon ®epepauum, 26.01.2009, Ne 4, cr1. 445,
«MapnameHTckas raszetar», Ne 4, 23 - 29.01.2009);

KunmwHein  kopekc Poccuiickon dPepepaumm («CobpaHne 3akoHogaTenoctBa POy,
03.01.2005, Ne 1 (4actb 1), cT. 14, «Poccunckaa raseta», Ne 1, 12.01.2005, «lMapnameHTckas
raseta», Ne 7-8, 15.01.2005);

MpapgocTpoutenvHbin kKogekc Poccurckon ®Pepepaumm («Poccuinckas raseta», Ne 290,
30.12.2004, «CobpaHvne 3akoHogaTtenbctBa P®», 03.01.2005, Ne 1 (yactb 1), ct. 16,
«MapnameHTckas raseta», Ne 5-6, 14.01.2005);

®epepanbHbin - 3akoH OT 06.10.2003 Ne 131-®3 «O6 obwux npuvHUMnax opraHusaumm
MecTHOro camoynpaerneHusa B Poccunckon ®depepauunmn» («CobpaHne 3akoHogaTenbCcTBa
Poccuinckon depepaummny, 06.10.2003, Ne 40, ct. 3822, «[lMapnameHTckas raseta», Ne 186,
08.10.2003, «Poccuiickas raseta», Ne 202, 08.10.2003);

depepanbHbin 3akoH OoT 27.07.2010 Ne 210-®3 «O6 opraHusauum npenoctaBneHns
rocygapCTBEHHbIX W  MyHuuuMnanbHbix ycnyr» (CobpaHune 3akoHogaTtenbcTtBa Poccuiickon
depepaunn, 02.08.2010, Ne 31, c1. 4179, «Poccuickas raseta», Ne 168, 30.07.2010);

depepanbHbin - 3akoH oT  06.04.2011 Ne 63-d3 «OO6 3neKkTpoHHOW MOoANUCU»
(«MapnameHTckaa raseta», Ne 17, 08 - 14.04.2011, «Poccunckas raseta», Ne 75, 08.04.2011,
«CobpaHue 3akoHoaaTenbcTBa Poccuinckon degepaumn», 11.04.2011, Ne 15, c1. 2036);

noctaHoBneHue lpasutensctea PP ot 10.08.2005 Ne 502 «O6 yrtBepxaeHuUn ¢opMbl
yBeAOMIIEHNA O nepeBode (OTKkase B NepeBoAe) XKUIOro (HEXMIOoro) NOMeELLEHUS B HEXunoe
(kvnoe) nomewieHne» («CobpaHune 3akoHogaTenbctBa P®», 15.08.2005, Ne 33, ct. 3430,
«Poccuiickaa razeta», Ne 180, 17.08.2005);

noctaHoeneHune [pasutensctea Poccuinickon depepaumm ot 28.01.2006 Ne 47 «O6
yTBepxaeHun [1oNnoXeHns o MpuU3HaHUM MNOMELLEHUS XWMbIM  NOMELLEHUEM, KWUIOro
MOMELLEHNSS HENPUrogHbIM AN NPOXUBAHWSA, MHOIMOKBapTUPHOrO [OMa aBapuiHbIM U
noanexawum CHOCY WS PEKOHCTPYKUMU, CafgoBOro AOMa >XUIbiIM JOMOM W XWUIOro goma
cagoBbiM gomom» («CobpaHue 3akoHopatenbctBa P®», 06.02.2006, Ne 6, crt. 702,
«Poccuiickas rasetar, Ne 28, 10.02.2006);

pacnopsixeHue NpasutenbctBa Poccuiickon ®egepaumm ot 17.12.2009  Ne 1993-p «O6
YyTBEPXAEHUM CBOAHOrO MepeyHs nepBooYepeHbIX rOCyAapCTBEHHbIX WM MyHUUMMANbHbIX
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ycrnyr, npeaocTaBnsieMblX B 3feKTpOHHOM Buae»  («Poccuinckas  raseta”, Ne 247,
23.12.2009, «CobpaHune 3akoHogaTennctea P®», 28.12.2009, Ne 52 (2 4.), cT. 6626);

noctaHosneHune [llpaButenbctBa Poccuickon depepaumm ot 25.06.2012 Ne 634 «O
BMAAX 9NEKTPOHHOM NOAMUCK, MCMNONb30OBaHWE KOTOPbLIX Aonyckaetcsa npu obpalleHun 3a
nony4YeHneM rocydapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» («Poccuickas raseta», 02 vons
2012 r. Ne 148);

noctaHosneHune [lpaeutenbctBa Poccuiickon degepaumm ot 25.08.2012 Ne 852 «O6
yTBepXaeHuu NpaBun ncrnonb3oBaHUS YCUNEHHOW KBaNMPULMPOBAHHOW 3NEKTPOHHOW NOANUCH
npy obpalleHnn 3a MnonyvyeHneM rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCNYr 1 O BHECEHUU
nameHeHna B [lpaBuna pa3paboTkm W YTBEPXKAEHUS agMUHUCTPATUBHBLIX pPernameHToB
npenocTaBneHns rocyaapcTtBeHHbIX ycnyr» («Poccunckass raseta», Ne 200, 31.08.2012,
«CobpaHune 3akoHogaTenbctea P®», 03.09.2012, Ne 36, cT. 4903);

noctaHosneHune [pasutensctea Poccuinckon depepaumm ot 25.01.2013 Ne 33 «O6
MCMONb30BaHUM  MPOCTON  SNEKTPOHHOW MNOAMUCU MNPWU  OKasaHUM TroCyaapCTBEHHbIX W
MyHUUunaneHblx — ycnyr»  (OduumanbHbln - MHTEPHET-NopTan  nNpaBoOBOW  MHoOpMaLmn
http://www.pravo.gov.ru, 23.11.2018, «CobpaHue 3akoHogatenoctea P®», 04.02.2013, Ne 5,
ct. 377);

noctaHoBneHune [MpasutenbctBa Poccuinckon depepaumm ot 26.03.2016 Ne 236 «O
TpeboBaHUAX K NpefOoCTaBEHUIO B NEKTPOHHOM hOpME roCyAapCTBEHHbIX U MyHULMNANbHbIX
ycnyr»  (OdomymnanbHbln MHTEPHET-NopTan npaBoBoM WHGopMauuu http://www.pravo.gov.ru,
05.04.2016, «Poccuinckaa raseta», Ne 75, 08.04.2016, «CobpaHue 3akoHogaTenbCTBa
Poccuiickon ®epepauunny, 11.04.2016, Ne 15, ct. 2084);

YctaB [lyaadeHcKoro cenbckoro noceneHus.,

2.6. WcuepnbiBalowmin nepevyeHb [AOKYMEHTOB, HEOOXOAMMbIX Ans npeaocTaBneHus
MYHULMNANbHOW yCnyru

2.6.1. MWVcdyepnbiBaowmin nepedeHb [OOKYMEHTOB, HeOOXOAMMbIX B COOTBETCTBUU
C 3aKkoHoAaTesnbHbIMM U WHBIMW HOPMAaTUBHBLIMW MPABOBbLIMM akTaMu AN NpefocTaBrieHus
MYHMLMNANbHOW YCNyru, nognexaiimx npeacTaBneHnto 3asBuTensamMm:

- 3as1BNeHne o0 nepeBoae NomMeLLeHns (ganee — 3asiBrieHue);

- NOArOTOBMEHHbI N OPOPMIIEHHBIN B YCTAHOBNEHHOM MNopsaaKe NpoekT nepeycTtponucTea
n (UnNn) nepennaHNpoBKN NEPEBOANMOro NoMeLLEHUS (B Criydae, ecnun nepeycTpoucTeo u (Mnu)
nepennaHvpoBka TpebytoTca onga obecneveHms MCNoNb30BaHNSA TaKoro NOMELLEHUS B Ka4ecTBe
XMMNOro NN HEXUIOro NOMeLLEHNS);

- NpaBoyCTaHaBNuBawLme AOKYMEHTbl Ha nepeBoaumMoe nomeuieHve (NOANMMHHUKA UIn
3acBMAeTenbCTBOBAHHbIE B HOTapuanbHOM MOpPsSAKe Konuu), B Clydae ecnu npaBo Ha
nepeBogMMoe [MOMeLleHne He 3apernctpypoBaHo B EOWMHOM rocydapCTBEHHOM peecTpe
HeBWXUMOCTMU;

- npoTtokon obuero cobpaHns COOGCTBEHHWKOB MOMELLEHMA B MHOFOKBapTUPHOM AOMeE,
cogepxawmn pelweHre o6 KX cornacum Ha MNepeBOA >KUIOro MOMELLEHUS B Hexwunoe
nomeLleHune;

- corracme Kaxgoro cobCTBEHHMKA BCeX MOMELLEHUN, NPUMbIKaLWMX K NepeBoanMomMy
NOMELLLEHMIO, Ha NepPeBO[ XXMUMOro NOMELLEHNSA B HEXUITOe NOMeLLeHue.

dopmnpoBaHue 3asiBNeHWss B SNEKTPOHHOW d)opMe OCyLeCcTBNAeTCAa nocpeacTBoOM
3arnorfiHEHNA 9NeKTPOHHOW opMbl 3asBreHnsa Ha EgnHOM nopTane rocygapCTBEHHbIX U
MyHMUMNANbHbIX YCAyr Unn ouuuanbHOM canTe agMuHUcTpauuu [yaayvyeHckoro cenbcKkoro
noceneHna 6e3 HeoOGXOAMMOCTM OOMNOMHUTENBHOW NOL4AYN 3asiBMIEHUS B KakoW-nnbo WHOW
dopme.

2.6.2. lNepeyeHb OOKYMEHTOB (CBeAeHWUN), KOTOpble 3asBUTENb BrpaBe NpeacTaBuUTb MO
COBCTBEHHOMN MHMLMaTUBE:

- NpaBoyCTaHaBnNuBawLMe AOKYMEHTbl Ha MepeBOoAUMOEe MNoMeLlleHue, ecrnv npaBo Ha
nepeBoaMMOe MOMeLLeHne 3apernctpuposaHo B EOWHOM  rocyaapCTBEHHOM  peecTpe
HEeOBWXNMOCTMU;

- NnaH nepeBoAMMOro MOMELLEHUS C ero TeXHUYECKUM onucaHuem (B criyyae, ecnu
nepeBoMMoe NnomMeLLeHe ABNAETCS XUMbIM, TEXHUYECKMI NacnopT Takoro noMeLleHus);

- MO3TaXHbIN NNaH Aoma, B KOTOPOM HaxoamnTcs nepeBoanMoe NnoMeLLeHne.
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B cnyyae HenpencraBneHus 3asBuTenem no cobCcTBEHHOM nHUUmnaTnBe
BblLLUENEPEYUCNEHHbIX  AOKYMEHTOB  OHW  nognexaTr  npeacTaBfieHnto B paMKax
MeXBeJOMCTBEHHOIo MHPOPMaLMOHHOIO B3aMMOOEeNCTBUA.

2.6.3. 3asBreHne W [OOKYMEHTbl, YyKa3aHHble B nyHKTax 2.6.1, 2.6.2 HacTtoswero
aAMWHNCTPATUBHOIO pernamMeHTa, Moryt OblTb NpeacTaBneHbl 3adBUTENsSMU NO UX BbIOOpY B
YNOMHOMOYEHHbIN opraH nnun M®L nuyHo, nMbo HanpaBneHbl NOCPEACTBOM NOYTOBOW CBA3N Ha
BymaxxHOM HocuTerne, NMbo nNpeacTaBrieHbl B YNOTHOMOYEHHbIW opraH B hOpMe 3MeKTPOHHOro
OOKyMeHTa C ncnornb3oBaHneM EanHOro noprana rocygapCTBEHHbIX U MyHULMNASbHBIX YCYT.

Konun [OKYMEHTOB [AOMMKHbI ObiTb 3aBepeHbl B YCTAaHOBMIEHHOM 3aKOHOOAaTerIbCTBOM
nopsagke.

3asBneHune B (bopme 3reKTPOHHOro AOKYMEeHTa noannceiBaeTcs no Bolbopy 3asBuTens:

-NMPOCTON 3MEKTPOHHOW MOANUCHIO 3asaBUTENSA (NpeacTaBuTens 3asaBuUTens);

-yCUNeHHon (KBanuuumMpoBaHHOW, HEKBaNMMUUUPOBAHHOM) 3SMNEKTPOHHOW MNOAMUCHI0
3asBuTens (npeacraBuTens 3asBuTens).

CepTudomkaT Kntova npoBEPKM YCUNEHHOW HEKBANMPULMPOBAHHOW 3NEKTPOHHOWN NOANNCK
AomkeH OblTb  CO34aH WM UCMONb30BaTbCA B MHAPACTpPyKType, obecneymBatoLLen
MHJOPMAaLIMOHHO-TEXHONOIrMYecKoe B3anmMmogencreme NHJOPMaLIMOHHBIX cUcTeM,
ncrnonb3yemblX AN NpefoCTaBfeHUs roCydapCTBEHHbIX W MyHWUMNANbHbIX  yCnyr B
SNEKTPOHHOM opMme, KOoTopas co3gaeTcss U NPOBEPSETCA C UCMOMb30BaHWEM CpPeacTB
9NEeKTPOHHOM NOAMUCU W CPeACcTB YAOCTOBEPANLWEro UeHTpa, UMeKLWuX noaTeepxaeHue
COOTBETCTBUA TpeboBaHWAM, YCTAHOBMEHHbIM defeparibHbiM OpraHoM WUCMOSTHUTENbHOW
Bnactm B obnactu obecneyeHna 6Ge3onacHOCTM, a Takke NpW HanMyuuu y BRagenbua
ceptudmKaTa Knoda NpoBEPKU KNoYa NPOCTON SMEKTPOHHOW MOAMUCK, BblJAaHHOMO eMy npwu
NINYHOM Npueme.

B cnyyae obOpaweHua  3asBuTens C  UCMOMb30oBaHMEM  MH(OPMaLNOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «HTEepHET» K 3asaBneHut0 B (oOpMe 3NEKTPOHHOro LOKYMEHTa
npunaraeTca Konus OOKYMeHTa, YAOCTOBEPALWEro NMMYHOCTb 3asaBuTens (y4oCTOBEPSIOLEro
NUYHOCTb NpeacTaBUTENs 3adBUTENS, ecnu 3asiBfieHne npeacTaBnseTcsd npencrasutenem
3asBUTENS) B BUAE ANEKTPOHHOro obpasa Takoro 4OKYMEHTA.

MpeacTaBneHne gaHHOro OKyMeHTa He TpebyeTcsa B criydae npeacrtaBneHus 3asBreHus
B popme 3MEeKTPOHHOro JOKYyMeHTa nocpeacTBOM OTNPaBKU Yepes NUYHbIN kKabuHeT EanHoro
nopTara rocy4apCTBEHHbIX U1 MyHULMNASbHbIX YCIyr.

B cnyyae npeacrtaBneHuss  3asdBreHMs B (pOpMe  3MEKTPOHHOro  JOKyMeHTa
npegcraBuTeneM 3asaBuUTens, 4eNCTBYOLWMM Ha OCHOBaAHUN JOBEPEHHOCTU, K 3asBIIEHUIO TaKkxe
npunaraeTca JOBEPEHHOCTb B BUAE 3NIEKTPOHHOro obpasa Takoro AOKyMeHTa.

2.6.4. 3anpewaeTca TpeboBaTb OT 3aaBUTENS:

1) npenctaBneHns OOKYMEHTOB W MHMOpMauUMM WM OCYLLECTBNEHUS OeNCTBUN,
npegcraBneHne nnm ocyLLecTBieHMe KOTOPbIX He NpeayCMOTPEeHO HOPMaTUBHBLIMU NPaBOBbLIMU
akTamu, perynvpylowmMMmn  OTHOLLEHWH, BO3HUKawWmMe B CBA3M C NpedocTaBneHneMm
MYHMLMNANbHbIX YCNYT;

2) npencrtaBrieHns OOKYMEHTOB U MHGOpPMauun, KOTOpble HaxoOAaTcs B pacrnopsikeHuu
opraHa, npeaoCcTaBfAWEro MyHAUUNANbHYK YCIyry, WHbIX [OCYy4apCTBEHHbIX OpPraHos,
OpraHoB MEeCTHOro camoynpasrneHus nnbo noaBefOMCTBEHHbLIX FOCYAapCTBEHHLIM OpraHam
UM opraHam MeCTHOro camoynpaBfeHus opraHv3aunn, yy4acTBYKOLWWX B NpeaocTaBfieHuun
npeaycMOTPEHHbIX YacTbio 1 ctatbn 1 degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6
opraHuMsauun npenocTaBneHuUs rocyfapCTBEHHbIX W MyHUUMNanbHbIX ycnyr» (ganee —
depnepanbHbin 3akoH Ne 210-®3) MyHUUMNanbHbIX YCRyr, B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbiMKM akTamu Poccuinckon depgepaumm, HOPMATUBHbIMKM  MPaBOBbIMW  aKTaMu
Bonrorpagckon obnactu, MyHWUMNanNbHbIMA  MNPaBOBbIMW  akTamu, 3a  UCKIYEHUEeM
OOKYMEHTOB, BKITHOMEHHbIX B onpeferneHHbln YacTbio 6 ctatbn 7 PeageparnbHoro 3akoHa Ne 210-
®3 nepeyeHb AOOKYMEHTOB. 3asBuUTeNb BnNpaBe MPeAcTaBUTb YyKasaHHble [OOKYMEHTbl W
WHpopMauunio B OpraHbl, NpeaoCTaBNAloWME MyHUUMNAmNbHbIE YCyrn, no COBCTBEHHOM
NHUUNaTUBE;

3) ocyLLecTBNeHs 4ENCTBUIN, B TOM YUCIE COrfacoBaHUn, HEOBX0aUMbIX A5 NONyYeHUs
rocydapCTBEHHbIX M MYyHUUMNAnbHbIX YCNYyr W CBA3aHHbIX C oOOpaweHueM B UHble
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rocyfapCTBeHHble OpraHbl, opraHbl MECTHOro camMoynpaBsrieHus, opraHusauum, 3a
NCKITIOYEHMEM MOJSTYYEHUS YCIYr N NONyYeHUs JOKYMEHTOB U MHdopMauuun, npegoctaBnsiemMbix
B pesynbTate npefoCcTaBfeHuUs Takmx YCNyr, BKMIOYEHHbIX B MepedyeHb YCnyr, KoTopble
ABNAOTCA HeobxoaumMbiMM U obsa3aTenbHbIMU ANS NPeaoCTaBneHnss MyHUUMNanbHbIX YCAyr,
yTBEPXKAEHHbIN peweHnem CoBeTa genyTtaToB [lyaavyeHCKoro cenbckoro nocenenuna Ne 6/13 ot
29.03.2022 «O6 yTtBepxaeHun [lepeyHa ycnyr, KOTOpble SABMASOTCA HeobxoouMbiMU W
obasaTenbHbIMKU ONS NpeAoCTaBNeHNa MyHUUMNANbHbIX YCIyr agMUHUCTpaunen [lyaadyeHckoro
cenbckoro noceneHna PponoBCKOro MyHUUMNanbHOro panoHa Bonrorpagckon obnactm wm
NpeaocTaBnATCA OpraHn3aunsiMn, y4acTBYOLWNMU B NPeaoCTaBNeHNN MyHUUMNANbHbIX YCNYT,
M nopsagka onpegeneHns pasMepa nnaTtbl 3a OKasaHWe Yycnyr, KOTopble SBMSKTCA
HeobxoaMMbIMK N 06A3aTeNbHLIMU ANS NPefOoCTaBNeHUs MyHULMNANbHbIX YCIyr»;

4) npegctaBneHna OOKYMEHTOB W MHGOpMauuu, OTCyTCTBUE U (UNM) HEOOCTOBEPHOCTb
KOTOPbIX HE yKa3sblBanuCb Npu nepBoHavarbHOM OTKase B nNpueme JOKYMEHTOB, He0BXoauMbIX
ANS NpefoCTaBneHuMs MyHULMNanbHOW Yycnyru, nubo B NpeaocTaBneHun MyHULMNAnbHOM
YCNyru, 3a UCKMYEHNEM Crnegyowmx cnyyaes:

-n3mMeHeHne TpeboBaHM HOPMATUBHBIX NPABOBLIX aKTOB, KacalLMXCS NpeaocTaBneHns
MyHMUMNANbHOW Yycnyru, nocne nepBoOHavyanbHOW nodayn 3asiBfieHus O npefocTaBreHuu
MYHULUUNANbHOW YCryru;

-Hannuve ownbok B 3asBMEHUM O npefocTaBrieHMM MYHUUMNANbHOW ycnyrn u
OOKYMeHTax, NoJaHHbIX 3asiBUTenem nocrie nepBoHavasibHOro oTkasa B rnpuveme JOKYMEHTOB,
HeobxoOMMbIX ANA NpedocTaBNeHns MyHuuunanbHOW ycnyrn, nubo B npegocTaBrneHun
MYHULUUNANbHOW YCYry U He BKIOYEHHbIX B MPeACTaBleHHbIN paHee KOMMMEKT JOKYMEHTOB;

-UCTEeYEeHne CpoKa [JenCcTBUS [JOKYMEHTOB WNU  U3MEHeHue WHdopmaumm nocne
nepBOHaYanbHOro oOTka3a B nNpuemMe [AOKYMEHTOB, HeobxoouMMbix [Onsi NpeaocTaBneHus
MyHMLUMNanbHOW ycnyru, nMbo B npegocTaBrieHnn MyHULMNAnsHON YCNyru;

-BbISIBNIEHNE [OOKYMEHTanbHO MNOATBEPXAEHHOro dakta (Npu3HakoB) OWMOOYHOro Mnu
npoTMBONpaBHOro Aenctena (6es3nenctensa) OOMMKHOCTHONO nuua opraHa, npegocTaBnsioLwero
MYHMUMNANbHYKO YCNyry, MyHUUMNANbHOrO cryxauwlero, paboTHMKa MHOrogyHKLUMOHANbHOMo
LUeHTpa, paboTHMKa opraHuMsauuun, nNpegycMoTpeHHon 4YacTtbio 1.1 ctatbn 16 PepepanbHOro
3akoHa Ne 210-®3, npu nepBoHavyanbHOM OTKa3e B npuemMe AOKYMEHTOB, HEOOXOo4uMMbIX AN
npeaocTaBneHnsa MyHUUUNanbHoOM ycnyru, nmbo B npefoCcTaBneHum MyHUUMNanbHOW ycnyru, o
4yeM B TMUCbMEHHOM BUAe 3a NOANUCbID PYKOBOAUTENS OpraHa, npenocTaBnsoLwero
MYHMLUMNANbHYIO yCryry, pykoBoguTens MHOrogyHKLUMOHANbLHOroO LieHTpa Npy nepBoHa4anbsHOM
OoTKase B Npuveme OOKYMEHTOB, HeOOXoaAuMbIX ANs NpefoCTaBfeHuUs MyHUUMNAanbHOW yCnyru,
nnbo pykoBoaAUTENSA OpraHu3aumm, npenycMoTpeHHon Yactbio 1.1 ctatem 16 degepanbHoOro
3akoHa Ne 210-®3, ysegomnseTca 3asiBUTENb, a TakKKe MPUHOCATCA W3BMHEHUS 3a
AoCTaBneHHble HeyaobCTBa;

5) npepocTaBneHnsa Ha GymMaXHOM HOcuUTene OOKYMEHTOB U MHAOPMAaLMK, INEKTPOHHbIE
obpasbl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbn 16
®epnepansHoro 3akoHa Ne 210-®3, 3a MCKMOYEHUEM CrnyyaeB, eCriv HaHeceHMe OTMETOK Ha
Takue [OOKYMEHTbl NMMbo uX U3bATME SABNAETCA HEeoOXOAMMbIM YCroBMEM NpefocTaBrieHus
rocygapCTBEeHHOM WU MyHUUMNANbHOW  YCNYrn, W WHbIX ClyyYaeB, YCTAHOBIIEHHbIX
denepanbHbIMN 3aKOHaMMU.

2.7. OcHoBaHuA Ona oTkasa B nNpueme OOKYMEHTOB, HEO6XoauMbIX ANA nNpeaocTaBneHns
MYHMLMMNANbHOW YCNyru.

3asButenio HanpaensetTca yBegoMneHne o6 OTka3e B NpuUemMe K pPacCMOTPEHMIO
3asBNeHns B cny4yae, ecnu npu obpalleHnn 3a npegocTaBneHnemM MyHULMNanbHOW YCryru B
9NEeKTPOHHOM opMe B pesynbTaTe MNPOBEPKM KBanNnUUMPOBAHHOMW MNOAMUCU BbISIBNEHO
HecobnioaeHne yctaHoBNEeHHbIX ctatben 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-93
«O06 anekTpoHHOWM nognucu» (aanee — ®egepanbHbii 3akoH Ne 63-P3) ycnoBui NpusHaHus ee
OEeNCTBUTENbHOCTMN.

2.8. NcuepnbiBalowmin nepevyeHb OCHOBaHWA A1 NPUOCTAHOBIIEHUS NpeaoCcTaBreHns
MYHULMNANbHOW YCNyru unu otkasa B NpeaocTaBneHn MyHULMNanbHOM YCryri.

2.8.1. OcHoBaHVs Ons MPUOCTAHOBIIEHMA MpPefoCTaBreHuss MyHULMNarbHOW YCnyru
OTCYTCTBYOT.
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2.8.2. OTkaz B NepeBOAE KWMOMO MOMELLEHUSI B HEXWOe MNOMELLEHNE UMK
HEXMOro NoMeLLEeHNs B XNNoe NoMeLLeHne JornycKaeTcs B Cryyasx:

-HenpeacTaBneHns onpefeneHHbIX B MNyHKTe 2.6.1 HacToAwero agMUHUCTPaTMBHOIO
pernameHTa JOKYMEHTOB, 0653aHHOCTb MO NPEeACTaBIEHNIO KOTOPbIX BO3IOXEHA Ha 3asBUTENS;

-MOCTYNMEHNA B OpraH, OCYLWEeCTBNAWNA NepeBoad MOMeLLeHM, oOTBeTa Ha
MEXBEOOMCTBEHHbIN 3anpoc, CBUAETENbCTBYHOLWEro 06 OTCYyTCTBUM [JOKyMeHTa u (Mnu)
MHpopmauun, HeobxoamMMbIX NS NepeBoda XWUMoro NOMELLEHUS B HEXUIOe MOMeELLEeHe Unm
HEXWUIOro rnoMeLleHUs B XWUMoe noMeLleHne B COOTBETCTBUM C MYHKTOM 2.6.2 HacTosLlero
aAMWHNCTPATUBHOIO perfameHTa, ecnv COOTBETCTBYIOLWNA [OKYMEHT He npeacTasneH
3aaBuTenem no cobctBeHHoM uHuumaTtmee. OTKas B nepeBofe MOMELLEHUS MO yKa3aHHOMY
OCHOBaHUIO J0MycKaeTcs B Clnyyae, €Cnu opraH, OCYLLeCTBSIWNA nepesos MoMeLLEeHUN,
nocrie nonyvYeHnsa ykasaHHOro oTBeTa yBeOOMWIST 3asiBUTENS O MOflyYeHUM Takoro OTBeTa,
NpeanoXun 3asBuTento npeacTaBuTb AOKYMEHT u (unu) uHdopmauuio, Heobxoanmble OIS
nepeBoda XWUMNoro NOMELLEHNA B HEXWUITOe MOMELLEHUE UMM HEXUIOro MOMELLEHUS B XUIoe
NoOMeLLeHNe B COOTBETCTBMM C MYHKTOM 2.6.2 HACTOSLWEro agMUHUCTPATUBHOIO pernameHTa, u
He nosiydymn OT 3asBUTens Takue AOKYMEHT WU (Mnu) uHdopMauuio B TedeHue naTHaguaTtu
paboymx gHen Co OHA HanpaBneHUs yBe4OMINEeHUS;

-npeacTaBneHns JOKYMEHTOB B HEHaanexallmm opraH;

-HECOOTBETCTBUS MpPOEKTa nepeycTponctesa v (Mnu) nepeniaHMpoBKM MOMELLEHUS B
MHOrOKBapTMpHOM AoMe TpeboBaHMAM 3aKoHOO4ATENbCTBA;

-HecobnaeHna npeaycMoTpeHHbiX XunuwHelM kogekcom Poccunckon depepaumn um
3aKoHOAAaTeNbCTBOM O rpagoCTPOUTENBHOM AEATENBHOCTY YCNOBUA NepeBoga NOMeLLeHUs.

2.9. MyHuumnanbHas ycnyra npegocrtasnserca 6ecnnaTHo.

2.10. MakcumanbHOe BpemMs OXuaaHus B odepegu npu nogade obpalieHna wn npu
nony4yeHuu pesynbtata NpegocTaBrneHns MyHULMNansHon ycnyru coctaBngaeTt 15 MUHyT.

2.11. Cpok pernctpaumm 3asBreHnsa n npunaraembix K HEMy JOKYMEHTOB COCTaBndaeT:

-Ha NIMYHOM Npueme rpaxgaH — He 6bonee 20 MUHYT;

-Npy NOCTYNNEHUN 3aABMNEHNA U JOKYMEHTOB MO MoYTe, 3NIEKTPOHHOM NoYTe, NoCpeacTBOM
EovHoro noprtana rocygapCTBEHHbIX M MyHUUMNANbHbIX ycnyr unm yepes MOLL — He Gonee 3
OHewn co OHSA NOCTYNSEHUs B YNONHOMOYEHHbIN OpraH.

2.12. TpeboBaHu1s K NOMELLEHUAM, B KOTOPbIX NPeAoCTaBnseTCca MyHUUUnanbHasa ycnyra,
K 3any oxuaaHus, Mectam And 3anofiHeHUs1 3anpocoB O NpefoCTaBNeHUU MyHULMMNansHOM
yCnyru, UHPOPMaLMOHHbLIM CTeHAaM ¢ obpasuamu Mx 3anofiHEHUs U NepeyHeM LOKYMEHTOB,
HeobXxooMMbIX ONA NPefoCTaBfEeHMs MyHULMNANbHOW YCnyru, B TOM 4ucre K obecnedeHuto
AOCTYMHOCTM ANA WHBanNWAoB YyKas3aHHbIX OObEKTOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon degepauumn o coumnanbHOM 3alimMTe MHBanNnMaoB

2.12.1. TpeboBaHna K MNOMELLEHUAM, B KOTOPbLIX MPeAoCTaBnAsaeTCsa MyHUuunanbHas
ycryra.

[MomelleHnsi, B KOTOpbIX MpeaocTaBnseTCcs MyHuuunanbHas ycnyra, obecnevvsaloTcs
HeobxoguMMbiMM  Ons NpefoCTaBneHuMs  MyHUuunanbHOW  ycnyrm  obopyaoBaHueM
(koMnbOTEPAMK, CpeacTBaMu CBSA3W, OPITEXHUKOW), KaHUENAPCKUMU NPUHAOSNIEXXHOCTAMM,
MHPOPMALMNOHHLIMA U CNPaBOYHBIMW MaTepuanamu, HarnsagHou UHdopmauuven, CTyNbAMu u
cTonamn).

[MomelleHnss  ynomHOMOYEHHOro opraHa [dOSKHbl COOTBETCTBOBATb  CaHUTAPHbLIM
npasunam CI1 2.2.3670-20 «CaHutapHo-anuaemuonorndeckne TtpeboBaHna K YCrOBUSM
Tpyga», YTBEPXOEHHbIM MNOCTaHOBMEeHWeM [NaBHOrO rocyfapCTBEHHONO CaHUTapHOro Bpaya
Poccuiickon Pepepaumm ot 02.12.2020 Ne 40, m ObiTb 0060pyAoBaHbl CpeacTBamm
NOXapoTyLLUEHWS.

Bxopa v BbIXxog M3 noMeLeHnn o6opyayoTCa COOTBETCTBYHOLUMMY YKa3aTensaMu.

Bxon B ynosiHOMOYEHHbIV opraH obopyayeTcs MHOpMaLMOHHON Tabnuykon (BbIBECKON),
cofepxatllen MHpopMaLmio 0O HaMMEHOBaHUM, MECTE HaXOXAEHUS U pexnme paboThbl.

KabuHeTbl o0b6opyaytoTca MHGPOPMauMOHHOM Tabnuukon (BbIBECKOW), CcoAepXallen
MHopMaUNIo O HaMMEHOBaHMM YMNOMIHOMOYEHHOrO opraHa (CTPYKTYpHOro nogpasgerneHus),
OCYyLLEeCTBNALWEro npeaocTaBneHne MyHUUunanbHOW yCryri.
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2.12.2. TpeboBaHnda K MeECTAM OXUOAHUS.

MecTta oxugaHua OOMKHbI COOTBETCTBOBATb KOMMPOPTHLIM YCMOBUSAM AN 3asiBUTENEN U
ONTUMarnbHbLIM YCNOBUSAM paboTbl CNELNannucToB yNoTHOMOYEHHOrO opraHa.

MecTta oxuaaHua AOMKHbl ObiTb 0O6OPYAOBaHbI CTYNbAMW, KpPeCenbHbIMU CEKLMSAMMU,
CKaMbSIMMU.

2.12.3. TpeboBaHusa K MecTam npuema 3asBUTENENn.

Mpuem 3aaBuTENnEen OCyWEeCTBNAETCA B CneuuarnbHO BblOENEHHbIX ANA 3TUX uenen
nomMeLLeHnsaX.

Kaxxgoe paboyee MecTo cneuvanucToB YMOMHOMOYEHHOMO oOpraHa [AOSMKHO ObITb
obopyaoBaHO nepcoHarbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K HeobxoaMmbiM
NHPOPMaUNOHHBIM Ba3am JaHHbIX, NeYaTalLWwmM N KONUPYOLWMM YCTPONCTBaM.

Mpn opraHmsaumm pabounmx MecT [ofkHa ObiTb npegycMoTpeHa BO3MOXHOCTb
cBOOOAHOro Bxoda M BbiIxoda CNeuuManuncToB YMNOMHOMOYEHHOIO OpraHa M3 MnomeLleHusa npwm
HeobxoaumMocTw.

MecTta cgauv n nonyyYyeHus OOKYMEHTOB 3asBUTENAMM, MecTa ANnd WH(OPMUPOBaHUS
3aaBUTENEN N 3anonHEHNs HeoBXoaNMbIX AOKYMEHTOB 000pyaAyrTCs CTynbAMM (Kpecnamu) u
cTonamu n obecneunBaroTca nucyen Bymaron n NMCbMEHHbIMW NPUHAANEXHOCTAMMU.

2.12.4. TpeboBaHus K MHHPOPMALMOHHBIM CTEHAAM.

B nomeweHuax ynonMHOMOYEHHOro opraHa, npeAHasHayeHHblx Ans  pabotbl €
3aaBUTENAMK, pasMeLlalTcsa WHGOPMALMOHHbIE CTeHAabl, obecnednBatowme nosyvyeHue
MHopmauun o NpegocTaBNeHNN MyHULMNANbHOW YCyru.

Ha wWHOpMaUUOHHbLIX CTeHZax, oduuManbHOM canTe  YNONMHOMOYEHHOro opraHa
pasmeLlaTcsa crneayllme NHpopMaunoHHble MaTepuansi:

N3BNEeYeHns U3 3aKkoHoAdaTeNbHbIX U HOPMATUBHbLIX NPABOBbLIX aKTOB, COAEPXaLLNX HOPMbI,
perynupyoLime 4esTerbHOCTb MO UCMOSMTHEHNIO MYHULMNAbHOW YCNyru;

TEKCT HacTosLWero agMMHUCTPaTMBHOIO pernamMeHTa;

MHpopmaumsa o nopsake UCNOSTHEHUS MYHULIMMNANbHOW yCnyru;

nepeYeHb AOKYMEHTOB, HEOOXOAUMbIX ANA NpeAoCTaBNEeHNS MyHULMNANbHOW YCyTu;

dopMbl U 06pa3Lbl JOKYMEHTOB 4115 3anOSfIHEHUS.

CBeOEeHMs O MeCTe HaxoxaeHus un rpadmke paboTbl HaMMEHOBaHWE agMUHUCTPaLMK
MyHMuunanbHoro obpasosaHus n MOL;

CnpaBOYHblE TENEMOHDI;

agpeca 351IeKTPOHHOM NoYThl 1 agpeca VIHTepHeT-canToB;

NHopMaumnsa 0 MecTe NMYHOro Npuema, a Takke 06 yCTaHOBMEHHbIX ANS NNYHOro npuema
OHAX 1 Yacax.

Mpn nameHeHMn MHOPMaLUKN NO UCMONHEHUIO MYHULIMNANbLHOW YCIyrn OCYLLEeCTBRSeTCA
ee nepuogudeckoe obHoBreHME.

BusyanbHaqa, TekctoBas n MyrnbTuMegunHas MHgopmauma o nopsiake npenocTaBneHus
MyHMUMNANbHOW YCNyrn pasMeLlaeTcs Ha MHOPMAaLMOHHOM CTeHde Unu UHAPOPMaLMOHHOM
TepMunHane (yctaHaBnvMBaeTcs B y4OOHOM Ans rpaxgaH mecte), a Takke Ha EgnHom noptane
rocydapCTBEHHbIX M MyHUUMNAnbHbIX ycrnyr (Www.gosuslugi.ru), a Takke Ha oduumansHoM
canTe yrnonHomoyeHHoro opraHa (http://gynaveHcknn.pg/).

OdbopmneHne Bu3yanbHOW, TEKCTOBOW W MynbTUMEOUAHOW WHopMaumm O nopsiake
npegocTaBnNeHns  MyHUUMNanbHOW  yCryrM  OOSMKHO — COOTBETCTBOBATb  ONTUMAanbHOMY
3pUTESIbHOMY M CITYXOBOMY BOCMPUSATUIO 3TOW MHPOpMaLunn rpaxgaHamu.

2.12.5. TpeboBaHuns k obecrnedyeHnto [OCTYNHOCTU NPenoCTaBfEHUs MyHUUUNanbHOM
ycnyrv ansg nHeanvaos.

B uenax obecneyeHus ycrnoBun OOCTYMHOCTWU ANS UHBANMOOB MyHWUUNANbHOW YCIYru
JOJTKHO ObITb 0becneyvyeHo:

-OKa3aHue [OOMMKHOCTHbIMW NULAMKU YNOHOMOYEHHOro opraHa noMowM MHBanugam B
nocagke B TpPaHCMOPTHOE CPeAcTBO M BbiCadKe W3 Hero rnepen BXOAOM B MOMELUEHUS, B
KOTOpbIX NpeaocTaBnsgeTca MyHuuuMnanbHas ycnyra, B TOM Yucne ¢ UCnonb30BaHWEM Kpechna-
KOMNSACKK;

-6ecnpenaTCTBEHHbIN BXO4 UHBANNAO0B B MOMELLEHME U BbIXOS, U3 HETO;



http://www.gosuslugi.ru/

9

-BO3MOXHOCTb CaMOCTOATENLHOrO NepeaBXeHNs WHBanNuMaoB Mo Tepputopumn
opraHusauuu, NOMeLLEHNSA, B KOTOPbIX OKa3bliBaeTCs MyHUUMNANbHAgA ycnyra;

-COMpPOBOXOEHNE WHBaNMAOB, UMEKLWMX CTOMKME pacCTPOMCTBA (YHKUUU 3pEHUs U
CaMOCTOATESIbHOIO MepeaBmXKeHUs, N oKasaHue MM MOMOLUM Ha TeppuTopuu opraHusauuu,
NOMELLEHNS, B KOTOPbIX OKa3blBaeTCA MyHULMNAaNbHaga ycnyra;

-Hagnexawee pasmelleHne obopygoBaHMa M HocuTenewm MHdopmaunm, HeobxoauMbix
ana obecneveHns GecnpendaTCTBEHHOro OOCTyrna WHBanNWAoOB B MOMELLEHUS U K ycrnyram, C
Yy4E€TOM OrpaHUYeHUn UX XKU3HEOEATENTbHOCTY;

-nybnuposaHne HeobxooMMon NS UHBANMAOB 3BYKOBOW W 3pUTENbHON MHpopMaumn, a
Takke Hagnucenh, 3HAKOB U WHOW TEKCTOBOM W rpaduyeckon WHGoOpMauumn 3Hakamu,
BbIMNOSTHEHHBLIMU penbeHO-TOYEYHbIM WPUdTOM Bpanns;

-0onycK cypgonepesoayvka 1 TudnocypaonepeBoavmka;

-gonyck  cobaku-npoBOAHMKA NPU  HanuuMn  OOKyMEeHTa, noaTBepXaawwero ee
cneumanbHoe oO0yyYyeHMe W BblAAHHOrO Mo opMe M B MNOpsSaKe, KOTOpble OnpeaensawTcs
deneparnbHbIM OpraHoOM UCMONMHUTENBHOW BacTW, OCYLLECTBNALWMM (PyHKUMM No BbipaboTke
N peanusauun rocygapCTBEHHOW MNOMIUTUKA U HOPMAaTUBHO-NPAaBOBOMY pPEryrMpoOBaHUIO B
chepe counanbHOM 3aLLMTbl HAaceNeHus;

-npepocTaBneHne npu Heob6Xo4MMOCTU YCIyrM MO MECTY XUTenbCTBa WHBaNuga vwnu B
ONCTaHUNOHHOM peXuMe;

-OKasaHume [OSPKHOCTHbIMM NULAMKM  YNOSTHOMOYEHHOIO OpraHa MHOM Heobxoaumon
NOMOLLM MHBanNuMaam B npeogorieHun GapbepoB, NPENATCTBYIOLWMX MOMYYEHUIO UMW YCryr
HapaBHe C ApyrMmMu nuuamu.

2.13. llokaszatenamu  OOCTYNMHOCTM W Ka4yeCTBa MyHUUMNANBHOW YCNyrn SABMASOTCA
npegocTaBneHne MyHMUMnanbLHOW YCryr Unm ocyLecTBrieHne oTaeNbHbIX aMUHUCTPATUBHBIX
npouenyp B 9JIEKTPOHHOM doopme, norydeHue 3aaButenemM  uHdgopmMauum o Xxoae
npegocTaBnNeHns MyHUUMNAnNbHOW YCryrn C UCMNONb30BaHWEM CPeacTB TenedOHHOW CBA3W,
SNEKTPOHHOIro WMHMOPMUpPOBaHUS, cobMnoaeHe CPOKOB MpefoCTaBrneHuss MyHUUMNanbHON
yCnyru, OTCYyTCTBME Xanob u npeTeH3nin Co CTOPOHbI 3asBUTENS, a Takke CyaebHbiX akTOB O
NPU3HAHUN HE3aKOHHbIMW peLleHn, gencTBun (6e30encTBusi) ynorTHOMOYEHHOro opraHa W
OOJTKHOCTHbIX AL, YNOSTHOMOYEHHOrO opraHa.

2.14. VHble TpeboBaHus, B TOM 4uCre yduTbiBaloWmMe OCOBEHHOCTU NpeaoCcTaBreHUs
MYHUUUNAIbHbIX YCYr B 3NeKTpoHHoU doopme n MOL.

OcobeHHOCTN OCyLLeCTBIEeHUA OTAeNbHbIX aAMWHUCTPATUBHBLIX npouenyp, LAEeWCTBUM,
BbINOSIHEHNE KOTOpPbIX ObecneyvMBaeTca 3adABUTENO MpU NpPefoCTaBfeHMM MyHUUUNanbHOM
yCryrm B OfEKTPOHHOW opme, M NpeaocTaBfieHuUss MyHUuuMnanbHOW ycnyrm 4depe3 MOL|
yCTaHOBIIEHbI B pasgerne 3 HacTosWwero agMUHUCTPaTUBHOIO perfaMeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp (aencTeumn), TpeboBaHUA K NOPAAKY UX BbINOSIHEHUSA, B TOM YUcne
OCOOEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOM dopme, a
TaKXKe 0COOGEeHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbLIX Npoueayp (AeMcTBun) B
MHOroyHKLMOHaNbHbIX LLeHTpax

3. [lpepoctaBneHve MyHMUMNANbHOM YyCNyrn BKOYMaeT B ceba  cnegywowue
afMWHUCTpaTUBHbIE Npoueaypbl:

1) npuem un peructpauus 3asBrneHuUss U OOKYMEHTOB (OTKa3 B NpuemMe K pacCMOTPEHUIo
3a8BNeHNs U JOKYMEHTOB);

2) dopMupoBaHME W HanpasfeHWe MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl,
yyacTByloLwme B NpegocTaBneHnn MyHULMNansHON YCnyru;

3) paccMoOTpeHune 3asBrneHUss W NpencTaBrieHHbIX JOKYMEHTOB, HanpasneHwe (Bblgaya)
3a8BUTEN0 YBEOOMISIEHUA O MNEepeBOAE KUIOro MOMELLEHUSS B HeXuroe MnoMeLleHne W
HEXWUNoro MNOMELLeHUss B >Xuroe nomMelweHne nubo yBegomreHuss o6 oTkase B nepeBofe
XWNOro NOMELLEHWS B HEXUITOE NOMELLEHNE N HEXUINOIO NOMELLEHUS B XUITOE NoMeLLeHne.

3.1. MNprnem n pernctpaumnsa 3agaBneHUs U JOKYMEHTOB (OTKa3 B MPUEME K PaCCMOTPEHUIO
3a9BNEHNS U JOKYMEHTOB).
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3.1.1. OcHoBaHuem ans HayYana agMUWHUCTPATMBHOW  Mpouenypbl  ABNsieTcH
NOCTyNfieHne B YNOSIHOMOYEHHbIN OpraH 3asiBfieHNa U npunaraemMblX K HEMY [JOKYMEHTOB, Ha
nM4YHOM npueme, Yepes ML, noYTOBLIM OTNPaBAEHNEM UM B ANIEKTPOHHON hopMe.

3.1.2. Tlpn npueme 3asBfeHUss U LOOKYMEHTOB [OSMKHOCTHOE NUUO YNOSHOMOYEHHOro
opraHa, OTBETCTBEHHOe 3a [MpuveM U peructpauunio 3aserneHus, cneumanuct MOLL,
OCYLLECTBNALWNA NpUeM [JOKYMEHTOB, MPOBEpPHAET KOMMSEKTHOCTb MNpeacTaBfieHHOro B
COOTBETCTBUM C NMyHKTaMn 2.6.1 1 2.6.2 HacTosLLEero agMMHUCTPATMBHOIO perfliaMeHTa naketa
OOKYMEHTOB, nNpU HeobBXoAMMOCTM [OernaeT KOMUK C  NpPeacTaBfiEHHbIX —3asiBUTENem
NOASIMHHUKOB JOKYMEHTOB U 3aBEPHAET UX.

3.1.3. [JomkHOCTHOE nuUO YMNOSITHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a npuemMm u
perncTpauuio 3asBneHnd, NpuHUMaeT U perucTtpupyeT 3asiBfeHne C npunaraemMmbiMu K Hemy
OOKYyMeHTaMu.

3asBneHue n npunaraemMble K HeMy AOKYMEHTbI, NOCTYNUBLLME B YNOMHOMOYEHHbIN OpraH
B 9NIEKTPOHHOM BMAE, PErMCTPUPYIOTCA B 06LLIEM NOpSaKe.

lMonyyeHve 3asBNeHWs W npunaraemblx K HemMy [OOKYMEHTOB NoATBepXKaaeTcs
YNONTHOMOYEHHbIM OpPraHoM nyTeM Bbldayu (HanpasreHUsa) 3asiBUTENO0 PacrvucKky B MOMyYeHUu
OOKYMEHTOB C YKasaHueM WX nepeyHs U gaTtbl UX MOny4YeHust YNONHOMOYEHHbIM OpraHoMm, a
TaKke C YyKasaHMEM nepeyvyHs CBEeAEHWA W OOKYMEHTOB, KOoTopble OyayT nonyyeHbl no
MEXBEOAOMCTBEHHbIM 3anpocam. B cnyyae npegoctaBneHna AOOKyMeHToB 4Yepe3d MOL|
pacnucka BblaaeTcs ykazaHHbiM MOL.

Mpw nocTtynneHun 3aaBneHns N npunaraemMbix K HeMy AokyMmeHToB B MOLL, nocnegHuii He
no3gHee OHA, cnegylowero 3a gHeM UX NocTynneHusi, obecnevmBaeT nepefady 3asiBNieHUs U
npunaraembiX K HeMy OKYMEHTOB B YNOJTHOMOYEHHbIN OpraH.

3.1.4. lNpun noctynneHun 3asBfieHUs MO NoYTe AOSMKHOCTHOE NULO YNOSTHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a npeJoCTaBfieHUne MyHUUMNanbHOW YCNyru, MpuHUMaeT W
perncTpupyeT 3asiBrieHue C npunaraemMbiMn K HeMy JOKYMEHTaMu.

MonyyeHve 3aaBneHna B POpME 3NEKTPOHHOro AOKYMEHTa W MpunaraemblX K Hemy
OOKYMEHTOB MOATBEPXKOAAETCA YNOSTHOMOYEHHbIM OpPraHoOM MyTeM HarnpasfeHusa 3asiBUTErto
yBEOMMNEHNdA, coAepxalwero BXOOALWMUN pPerncTpauMoHHbIA  HOMep  3asaBfeHus, aarty
NONy4YeHUs YNOSTHOMOYEHHbIM OPraHOM YKa3aHHOro 3asiBfieHUss W rnpunaraeMblX K Hemy
OOKYMEHTOB, a TaKKe nMnepeyeHb HaMMeHOBaHWW dannos, npeactasBfieHHbIX B dopme
9NEKTPOHHbLIX AOKYMEHTOB, C YyKasaHMeM ux obbema, a Takke MepeyHs CBeAeHUn W
OOKYMEHTOB, KOTOpble 6yayT nonydeHbl MO MEXBELOMCTBEHHbIM 3anpocam (danee -
yBeJOMIIEHNE O MOfyYeHUN 3asBrieHns).

YBegomMmneHne o MofnyvYeHuuM 3asiBfieHUs HanpaBnseTCd YyKasaHHbIM 3asBUTenemM B
3asBneHnn crnocobom He no3gHee paboyero AHsA, cregylowiero 3a AHEM MOCTYNneHus
3asBNeHNs B YNOMHOMOYEHHbIN OpraH.

3.1.5. lpu nocTynneHnn 3adBNeHUs B ONEKTPOHHOW popmMe [OIMKHOCTHOE nnuo
YyrNONTHOMOYEHHOIo OpraHa, OTBETCTBEHHOE 3a NpefoCTaBrieHMe MyHMUMNanbHOW YCrnyrun, B
TeyeHne 1 paboyero gHA C MOMEHTa €ro peruncrpauum npoBOAUT MNPOBEPKY MOASIMHHOCTM
NPOCTON 3NEKTPOHHOW MoAnNucU 3asiBUTENs C UCMNONb30OBaHMEM COOTBETCTBYHOLLEro cepBuca
€ONHON CUCTEeMbl WAEHTU(UKaUUM U ayTeHTUMKauMn, a Takke npouenypy npoBepku
OEeNCTBUTENbHOCTU KBanNMOUUMPOBAHHOW MNOAMUCKU, C UCMOSIb30BaHMEM KOTOPOW MoAnucaHo
3asBrieHe (NakeT 3MEeKTPOHHbIX OOKYMEHTOB) O MNpefoCTaBfieHUM MYyHULMNanNbHOW YyCnyruy,
npeaycMmaTpuBatoLLyo NpoBepKy cobnogeHnsa ycrnoBum, ykasaHHbIX B ctatbe 11 ®egeparnbHoro
3akoHa Ne 63-03.

B cnyyae ecnu B pesynbtate NpoBepky KBanuduuupoBaHHOW noanucy byaeT BbISIBIIEHO
HecobnoaeHe YCTaHOBMEHHbIX YCNOBUIA NPU3HAHWS ee AeUCTBUTENbHOCTU, YNOSTHOMOYEHHbIV
opraH B TeyeHwe Tpex AHeW CO OHA 3aBepLUeHUs NPOBeAEHUS TakoW MPOBEpPKU NpUHUMaeT
peweHne o6 OTkase B NpUEME K PACCMOTPEHUIO 3asiBIEHUS WM HanpaeBnseT 3asBUTENO
yBeaomreHne 06 3ToM B 3NIEKTPOHHON dOpME C yKazaHueM nyHKToB cTaTbn 11 degepanbHoro
Ne 63-®3, KOoTOpble MOCNYXWUIN OCHOBaHMEM ANSA MPUHATUSA YKa3aHHOro pelueHus. Takoe
yBeOMNeHne noanunceiBaeTca KBanMuLMpoBaHHOWM NOANUCHIO pykoBoaAUTENS
YNONTHOMOYEHHOrO OpraHa Unu yrnoriHOMOYEHHOro UM JOJHKHOCTHOrO nvua 1 HanpasnseTcs no
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afipecy 9neKTPOHHOW MNoYThbl 3aaBuTens nMbo B ero NuyHbli KabwHet Ha EguHom noptane
rocyaapCTBEHHbIX N MyHULMMNANbHbIX YCIYT.

3.1.6. MakcumarbHbIM CPOK UCMONHEHUS afMUHUCTPATUBHOW Npoueaypbl:

- Ha NNYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- NPV NOCTYNIEHUN 3asiBNIEHNSA U LOKYMEHTOB MO noyTte unu vyepes MOLl — He Gonee 3
OHEeWn Co OHSA NOCTYNSEeHUs B YNONHOMOYEHHbIWN OpraH;

- NP NOCTYNSIEHMM 3asIBMIEHNSA B 3NIEKTPOHHOM hopme — 1 pabounin oeHb.

YBegomneHne o6 oTkase B NpMeme K pacCMOTPEHUIO 3asBEHUS, B Clydae BbISBMEHUS B
X0A4e MpOBepKkn KBanuduuUpoBaHHOW NOANUCK 3asiBUTENA HeCcobniogeHUs YCTaHOBMEHHbIX
YyCrOBUMA MNpPU3HaHUS ee [OeWACTBUTESIbHOCTM HarnpaBngeTcsa B TedeHne 3 [OHeNn Cco [HS
3aBepLUEeHMsa NpoBeAeHNS Takon NMPOBEPKN.

3.1.7. Pe3ynbTaTOM UCMOMNHEHNA afMUHUCTPATUBHOWN Npoueaypbl ABNAETCS:

- NpueM n pernctpaumsa 3asBneHus, Bolgada (HanpasneHne B 3NEKTPOHHOM BuAe Unv B
M®Ll) 3aaBuTento pacrnvckym B NOSyYeHUN 3adBNEHUS N MPUIIOXKEHHbBIX K HEMY OOKYMEHTOB
(yBEOOMMNEHUS O NOMYyYEHUN 3aABEHNS);

- HanpaeneHve yBegomreHuss o6 oOTKase B MNpuMeMe K PaCCMOTPEHUIO 3asiBNEHUS,
MNOCTYNUBLLErO B 9NIEKTPOHHOM BMAE, MO OCHOBAHWSAM, YCTAHOBMEHHbIM MYyHKTOM 2.7
HacTosLLEero agMMHUCTPaATMBHOIO pernamMeHTa.

3.2. dopmupoBaHME U HanpasfieHWe MEXBELOMCTBEHHbIX 3arnpoCcOB B OpraHbl
(opraHusauuu) , y4acTByoLLME B NPeJOCTaBIEHUN MYHULIMNANbHOW YCIYIW.

3.2.1. OcHoBaHWeM ONns Havana agMWHUCTPATUBHOW Mpouenypbl SBASETCA MonydYeHue
3a8BNEeHNs N JOKYMEHTOB OOJDKHOCTHbLIM JIMLIOM YNOSTHOMOYEHHOrO opraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHMUMnansLHOW yCnyri.

3.2.2. B cny4yae ecnu OOKYMeHTbl (MHdopMauus), NpenyCMOTPEHHbIE MNYHKTOM 2.6.2
HacTosALLEero aaMUHUCTPATMBHOIO pernameHTa, He Obinv nNpeacTaBneHbl 3asiBUTENeM no
COBCTBEHHOW WHULMATUBE, AOMKHOCTHOE NULUO YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHuMUMnanbHOW yCryr, roTOBUT WM HanpaBndeT B YCTAHOBIIEHHOM
3aKoHOOATeNbCTBOM MOPSAKE MEXBEAOMCTBEHHbIE 3anpoCbl B OpraHbl, B pacropsiKeHun
KOTOPbIX HAXOOATCS YKa3aHHble JOKYMEHTbI U MHOpMauus.

3.2.3. B cnyyae ecnun 3aaBuTenemMm CaMOCTOATENbHO MpeaCTaBrieHbl BCE [LOKYMEHTHI,
HeobxoguMmble AONA  NPefoCTaBfeHMs  MyHUUMNanbHOW  yCcnyrm WM B pacnopsKeHuu
YyrNONTHOMOYEHHOIo opraHa nMmeeTcs Bcs MHopmauus, Heobxoammasa Ans ee npefoCcTaBreHns,
OOIMKHOCTHOE  NUUO  YNOMHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a npefocTaBrieHne
MyHMUMNANbHOW  yCNyru, nepexoauT K WUCMOMHEHUIo cnegywowen  aaMUHUCTPaTUBHOM
npoueaypbl HAacToALWEero agMMHUCTPaTMBHOIO pernamMeHTa.

3.2.4. MakcumarbHbI CPOK UCMOSTHEHUA aaMUHUCTPATMBHOW npoueaypbl - 3 OHA CO OHSA
OKOHYaHUA NpuemMa JOKYMEHTOB U perucrpauum 3asiBrieHns.

3.2.5. PesynbtaTtoM  UCMNOSIHEHUA  aOMUHUCTPATUBHOM  Mpoueaypbl  ABMSETCH
dopMupoBaHue 1 HarnpasneHne MeXxXBeJOMCTBEHHbIX 3aNpoCoB JOKYMEHTOB (MHpopmaumn).

3.3. PaccmoTpeHve 3adBneHnsa 1 npeacraBlieHHbIX JOKYMEHTOB, HanpaBneHne (Bblaava)
3a9BUTEN0 YBEAOMSIEHUS O MNepeBOAe XKWUIIOMo MOMELLEHUSs B HeXuroe MOoMeLleHne W
HEXWNIOro MNOMELLEHNS B XWUNoe nomeuwieHve nubo yesepomnenus o6 oOTka3e B nepeBofe
XWNOro NOMELLEHUS B HEXWUII0E NOMELLEHNE N HEXUIOIO NOMELLLEHWS B XXUIT0€ NOMELLEeHME.

3.3.1. OcHoBaHMeM ONgA Havarna BbINONMHEHUS agMWUHUCTPATUBHOM Npouenypbl ABNAeTCS
nonyyeHve  OOSMDKHOCTHbIM — fIMUOM  YMNOSIHOMOYEHHOrO0  OpraHa, OTBETCTBEHHbIM  3a
npefocTaBneHne MyHUUMNanbHOM YCnyru, BceX AOKYMEHTOB (MHopmauumm), HeobxoamMbix
ANa npefocTtaBneHns MyHUUMNanbHOW YCnyru, B TOM 4ucrne npeacTaBfeHHbIX B MNOpsiake
MeXBeJOMCTBEHHOIo B3anMOeNCTBUS.

3.3.2. JomKHOCTHOE NULIO YNOSTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a NpefoCTaBreHne
MYHUUUNANbHOM YCIyrn, paccMmaTpuBaeT npeacTaBNeHHble AOKYMEHTbl U MHGOpMauuio Ha
npeamMeT OTCYTCTBUSA (HanNnM4ns) OCHOBaHUIM OTKasa B NpefoCTaBlieHUn MyHULMNANbHOW YCIyru,
NpeagyCMOTPEHHbIX MYHKTOM 2.8 HacTOALWEro agMMHUCTPATUBHOIO pernamMeHTa.

3.3.3. o utoram paccMoTpeHna 3asBreHNs YNONTHOMOYEHHbIN OpraH:
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1) npuHUMaeT pelleHVe O TMNepeBOAE XWMOro MOMELLEHUS B HeXunoe nomelleHue
nnbo 0 NepeBoAEe HEXMMOrO NOMELLEHMS B XUNOE NOMELLEHNE;

2) npuHumaeT peweHne o6 oOTKase B NepeBOdE >KUMOro MOMELLEHUS B HeXunoe
nomelleHne nuMbo O nNepeBOodEe HEXUIIOro MOMELLEHUS B XKUMOEe MNOMELLEeHUEe Npu Hanu4mm
OCHOBaHWN, NPeayCMOTPEHHbIX MYHKTOM 2.8 HacTosLWwero agMMHUCTPaTUBHOIO perfiaMmeHTa.

Ha oOCHOBaHUM MNPUHATOrO peLleHNs rOoTOBUTCHA YBeAOMIeHue, noaTeepxaatoLlee
NPUHATUE OLHOro U3 yKasaHHbIX B NyHKTe 3.3.4 HACTOSLWEro aAMUHUCTPATMBHOIO pernameHTa
peweHun, kKotopoe odopmngeTca no  Qopme, yTBepxaeHHon  [locTaHoBNeHuem
Mpasutenbctea P® ot 10.08.2005 Ne 502 «O6 yTtBepxaeHun opMbl yBEAOMIIEHUS O
nepesofe (OTkase B MepeBOAE) >XUIMOro (HEXWNoro) MOMELLEeHMs B Hexunoe (Xunoe)
nomeLleHne» (ganee Takke yBeOoMNeHMe O nepeBofe (OTkase B MNEpeBOAE) KUIOro
(HEeXMMOoro) NOMeLLEeHNs B HEXMUIoe (KUIoe) NoMeLLeHne; yBeoMITEHME).

B cnyyae Heo6xoAMMOCTM NpOBEAEHUs1 NepeycTpoucTBa, U (Unv) nepennaHnpOBKK
NepeBOAMMOro nomeLleHns, 1 (Mnn) uHbix paboT, ana obecneyeHnss NCNONb30BaAHUSA TaKoro
NOMELLEHNS] B KAYECTBE XXMUIMOro UM HEXUIOro NOMeLLEeHUs yBeJOMIeHe OOMKHO coaepxaTb
TpeboBaHne 06 nx NnpoBeaeHUN, NepeYveHb UHbIX paboT, ecnu nx NpoBeaeHne Heobxoanmo.

YBegomneHne noaTBepXO4aeT OKOHYaHWe nepesoda MNoMeLleHUs n sasnseTcs
OCHOBaHWEM UCMOSb30BaHUS MOMELLEHUS B KAYeCTBE XUITOro UM HEXUIOro NOMeLLEeHUs, eCcrnu
ONs Takoro MCnosnib3oBaHus He TpebyeTcss NpoBedeHUs ero nepeycTpoucTea, WU (Mnwn)
nepennaHnpoBKn, 1 (MNK) UHbIX paboT.

Ecnn gna ucnonb3oBaHWs MOMELLEHUS B Ka4eCTBE XXWUMOMo UIIM HEXWIOro MOMeELLEHUS
TpebyeTca npoBedeHNe ero NepeycTponucTBa, U (Mnn) nepennaHmpoBky, n (MNKU) NHbIX paboT,
yBeJOMNeHne ABNAETCA OCHOBaAHNEM NPOBEAEHNS COOTBETCTBYIOLLINX NepeyCcTPponCTBa, U (Mnu)
nepensiaHMpPoOBKM C  Y4eTOM [MpOeKTa mnepeycTtponctsa w  (unv)  nepensaHnpoBKN,
npencraBnsABLUIEroca  3asBUTerieM B COOTBETCTBMM C  MNYHKTOM 2.6.1  HacTosLero
aAMWHUCTPATUBHOIO pernameHTa M (MnmM) MHbIX paboT C y4eTOM MepedHsa Takux pabor,
YyKa3aHHbIX B yBEJOMIEHUMW.

3aBepLUeHMe yKaszaHHbIX NepeycTpouCTBa, U (Mnn) nepennaHMpoBKU, U (MMK) UHBIX paboT
noaTBepXaaeTcs akToM NPUeMOYHON KOMUCCUM, COOPMUPOBAHHON YNOMTHOMOYEHHbLIM OPraHoM
(manee — akT MpPUEMOYHOW KOMMUCCUK). AKT MPUEMOYHON KOMMUCCUM, MOATBEPXKOAANLLNN
3aBeplUeHMe nepeycTpoucTBa WM (MnNn) nepennaHUpoBKM, HanpaBnAeTCA YNOSHOMOYEHHbIM
opraHom B (pegeparnbHbI OpraH UCMOMHUTENbHOM BNAcTU, YNONMHOMOYEHHbIN [paBuTensCTBOM
Poccunickon ®depgepaumm Ha OCywWeCTBrEHWE T[OCy4apCTBEHHONO KagacTpoOBOro y4yeta,
rocygapCTBeHHOW peructpauuu npas, BedeHwe EOMHOro rocygapCTBEHHOro peectpa
HeOBWXMMOCTU U NpefocTaBfieHne CBedeHUNn, copepxalwmxca B EAnHOM rocygapCTBEHHOM
peecTpe HeOBWXKUMOCTW, €ero TeppuTopuarbHble opraHbl. AKT MNPUEMOYHON KOMUCCUN
noaTBepxaaeT OKOHYaHWe nepeBoda MOMELLEHUS U ABNSETCA OCHOBaHMEM WCMONb30BaHUS
nepeBefeHHOro NOMeLLEeHUs B Ka4eCTBE XKUMOro U HeXMoro noMeLLeHus.

3.3.4. YBegomneHue o nepesofe (0TKase B NepeBOAE) XKUMOro (HEXMIOro) NoMeLLeHus B
Hexurnoe (Kunoe) nomelleHve BblAAeTCss UNU HanpaBnAeTcs 3asBUTENO He MNo3gHee 4Yem
yepes3 Tpu pabounx OHA CO AHS MPUHATUS OOHOrO U3 pelleHun o nepesoge nNnbo oTkase B
nepeBoAe NOMELLEHUS, NpU 3TOM yBegoMieHne o6 oTkase B nepeBofe MOMELLEHUS LOMKHO
coepxaTb OCHOBaHMSA OTKasza C 00s3aTeNbHOW CCbISIKONM Ha HapyLleHWs, NpeayCMOTPEHHbIe
NYHKTOM 2.8 HacTosLWero agMMHUCTPaATUBHOIO pernamMeHTa.

OgHoBpeMEeHHO € Bblgaded  WNM  HanpasfieHMeM  3asBUTEN0  yBEOOMIIEHUS
YNONMHOMOYEHHbIN OpraH WH(OPMUPYET O MNPUHATUM YKa3aHHOIo pelleHns COBCTBEHHWKOB
NOMELLEHNA, NPUMbIKAOWMX K MOMELLEHMIO, B OTHOLUEHUW KOTOPOro MNPUHATO YKa3aHHOe
peLueHue.

3.3.5. MakcumaribHbIM CPOK MUCNOMHEHUS agMWHUCTpaTMBHOW npoueaypbl - 10 gHen ¢
MOMEHTa MNOSlyYeHUs OOSDKHOCTHbIM JIMLOM YNOSTHOMOYEHHOro opraHa, OTBETCTBEHHbIM 3a
npegocTaBneHne MyHuUMNanbHOW YCryrn, BCeX OOKYMEHTOB (MHdopMauuu), B TOM 4ucne
MOMYYEHHbIX B  paMKax MeXBeOOMCTBEHHOrO  MH(MOPMALMOHHOIO  B3auMMOLEWCTBUSA,
HeobxoaMMbIX A4Ns NpeaoCcTaBNeHna MyHULMNAanbHOW YCyri.

3.3.6. PesynbTatomMm ncnonHeHna agMUHUCTPATUBHOWN npouenypbl ABNAETCS HanpaBneHue
(Bpy4YeHue) 3asBuTENt0, B TOM YMCNE NOCPEACTBOM 3NIEKTPOHHON NOYThl NMM60o Yyepe3 MOLY:
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1) yBeoOMNeHus O nepeBOde XWMOro MNOMELLEHUS B HEXUNoe MOMelleHne wn
HEXMMOro NnoMeLLeHns B XXNIoe rnoMeLleHue;

2) yBegomneHusa ob oTkase B nepeBofe XWUSOoro NOMELLEHUS B HEXMUNOe NoMeLleHne u
HEXMOro NoMeLLEHUS B XNNOe NoOMeLLEHNE.

3.4. lNMopanok ocylecTBNeHNa agMUHUCTPATUBHBIX NMpoueayp B 3MeKTpoHHOW dopme, B
TOM YuUcne ¢ ucnosibaoBaHnem EgmMHOro noprana rocygapCTBEHHbIX U MyHUUMNANbHBIX YCITYT.

3.4.1. Tlpn npenocTaBneHnUN YMNOSIHOMOYEHHbIM OpraHoOM MyHUUMNANbHOW YCnyrn B
3NeKTpoHHOM bopme nocpeacTtsoM EauHOro noprana rocyfapCTBEHHbIX U MyHUUMNANbHbBIX
ycnyr 3assutento obecnevmBaeTcs BbINOMHEHWE CneayoLwmx AencTBuin (danee — 4encTens):

nonyyeHne nHopmaunm o nopsgke U cpokax NpeaocTaBrieHUss MyHULMNAanNbLHOW YCnyru;

3anncb Ha npuemM B YMNOMHOMOYEHHbIM OpraH Ana nogadum 3anpoca O npefaocTaBreHuun
MyHULUMManLHOW ycnyru (ganee — 3anpoc);

dopmMnpoBaHue 3anpoca,;

npueMm n peructpaumsa ynorIHOMOYEHHbIM OpraHoM 3arnpoca W WHbIX JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBNeHna MyHULMNAaNbHOW YyCryru;

nonyyeHue pesyrnbTaTa NpeaocTaBrneHns MyHULUnanbHOW yCryru;

nony4yeHve cBeAeHnn 0 Xxoae BbIMOMHEHMS 3anpoca;

OCYyLLEeCTBMEeHNe OLeHKM KayecTBa npeaocTaBneHnsa MyHULunanbHOW yenyru;

pocynebHoe (BHecynebHoe) obxanoBaHue pelleHun u gencrteun (6e3gencteuns) opraHa
(opraHusauum), AOSMKHOCTHOIO NMua opraHa (opraHmsaumm) N0 MyHULMNANbHOro CyXaLlero;

aHKkeTUpoBaHWe 3asBuTens (NpegbsaBreHMe  3asdBUTEN0  MNepeyvyHs  BOMNPOCOB U
ncyepnbiBawLWero nepevyHs BapuaHTOB OTBETOB Ha YKa3aHHble BOMPOCbl) B Lensx
onpefeneHvs BapwaHTa MyHULMNanbHOW Yycnyru, npegycCMOTPEHHOro aAMWHUCTPaTUBHbLIM
perrameHToM MpegocTaBneHns MyHUUMMIansHOW YCNyru, COOTBETCTBYIOLLEro Mpu3Hakam
3aaBuTens;

npegbsiBNeHMe 3asBUTEN0 BapuvaHTa NpefocTaBfeHus  MyHUUUNanbHOM  YCryru,
NpeayCMOTPEHHOr0  aAMUHUCTPATUBHBIM  perfnameHToM npefoCcTaBreHnus MyHULMNanbHOM
ycryru.

3.4.2. [Ona npenocTtaBneHUs MyHULMNANbHOM YCIyru C ucnonb3oBaHuem EguHoro
nopTarna rocyfapCTBEHHbIX U MyHULUMNAanNbHbIX YCNyr 3asBUTeNb 3anosiHaeT opMy, B KOTOPOW
HeobXxoauMO yKasaTb CBefeHus, Heobxoaumble Ans nonydyeHusa ycnyrn. ObsszaTenbHble K
3arnorfHEHMIO NONst OTMEYaloTCH 3BE3404KOMN.

3.4.3. 3asBneHne cuMTaeTcsa OTMNPaBfEHHbIM MOCMAe MOMyYeHnsa  3asiBUTENEM
COOTBETCTBYHOLLEIO 3EKTPOHHOrO YBEAOMMNEHUA B NU4YHbIN KabWHET 3asBuTeNnsa WM ero
npeacrasutensd Ha EAMHOM nopTane rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCHYT.

34.4. B xopme npepocTtaBneHWss MyHUUMNANbLHOWM YCryrn 3asiBuUTenb  nonyvaet
yBeJOMNEHNA O cTaTyce yCrnyrm B fIMYHOM KabuHeTe 3asBUTENs UM ero npencraBuTens Ha
EovHom nopTtane rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

3.4.5. 3aaButento B KayecTBe pesynbTaTa npeaocTaBfieHust ycrnyrm obecnedmBaeTcs
BO3MOXHOCTb MOJSTyYEHUS] 3SIEKTPOHHOrO [JOKYMEHTa, MNOAMUCAHHOMO C WCNONb30BaHUEM
YCUNEHHON KBanuuumpoBaHHON 3NEKTPOHHOW NoanNucH.

Mpn nonyyeHun pesynbTata npegoctaBneHna ycnyrm Ha EgmHom  noptane
rocydapCTBEHHbIX W MyHMUMManbHbIX YyCcnyr B (bopMe  SNeKTPOHHOro  AOKYMEHTa
AononHUTeNbHO obecneymMBaeTcs BO3MOXHOCTb  MOSTYYEHUA MO XKEMaHU  3aaBUTENS
OOKyMeHTa Ha OyMaxHOM HocuTene, noOATBEPXOAKOLWEro coaepXaHue 3reKTPOHHOro
OOKyMeHTa.

MHdopmaums o6 9nekTPOHHbIX AOKYMEHTax - pesyrnbrartax npegocTaBrieHust ycnyr, B
OTHOLLUEHMM KOTOPbIX MPeaoCTaBnsaAeTCA BO3MOXHOCTb, MpeaycMoTpeHHasi ab3auem BTOpbIM
HacTosLLero nyHKTa, pasmMmellaetca onepatopom EguHoro noprtana rocygapCTBEHHbIX U
MyHMUMNANbHbIX YCNYr B €4MHOM NIMYHOM KabuHeTe unm B 9NeKTPOHHOW hopme 3anpoca.

B0o3MOXHOCTb nonyyeHnsa pesynbtata NpefocTaBneHus ycryrm B oopMe 351eKTPOHHOIo
AOKyMEeHTa Unn JoKyMeHTa Ha BGymaHOM HocuTene obecnedmBaeTcs 3asBUTEN0 B TeveHue
CpoOKa [encTBus pesynbTata npefocTaBneHns yenyru (B criydae ecnm Takon CpoK yCTaHOBMEH
HOpPMaTUBHbLIMW NPaBoBbIMK akTaMun Poccunckon denepauun).
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4.¢OprI KOHTpOJA 3a "cnosfiHeHnem agaMUHUCTPATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobntogeHnem ynosiIHOMOYEHHOro opraHa, AOSMKHOCTHbIMU fMuamm
YrNOMMTHOMOYEHHOIO OpraHa, Yy4yacTBylLWMMW B NpPedoCTaBfNeHUn MyHUUUNANbHOM yCnyru,
NONOXEHNN HacTosWero agMUHUCTPaATMBHOIO pernaMeHTa OCYLLECTBISETCA OOMMKHOCTHLIMU
nmuamu  ynosTHOMOYEHHOrO opraHa, cneuuarnbHO YMOMHOMOYEHHbIMU Ha OCyLeCTBrieHne
AAHHOro KOHTPOIS, PyKOBOAUTENEM YNONIHOMOYEHHOrO OpraHa v BknovaeT B cebsa nposegeHme
NPOBEPOK MOMHOTHI M KayecTBa MNpedoCTaBNeHUs MyHuuunanbHon ycnyru. [1naHoBble u
BHEMMaHOBblIE  MNPOBEPKM  MPOBOAATCA  YMNOMHOMOYEHHbIMW  OOSMKHOCTHBIMW  NnuaMm
YrNONTHOMOYEHHOIO OpraHa Ha OCHOBaHUW PacnopsKeHUA PyKOBOAMTENS YMNOMHOMOYEHHOro
opraHa.

4.2. [lpoBepka TnMONHOTbI UM KayecTBa NpeaoCTaBNeHUA MYHUUMMNANbLHOW  YCryru
OCYyLLEeCTBNAeTCa NyTemM NpoBeaeHNs:

4.2.1. TnaHoBbIX NPOBEPOK COONIOAEHNA W WUCNOSHEHUA AOSMKHOCTHLIMK - NULaMn
YNONTHOMOYEHHOIO OpraHa, Yy4yacTBYWLWWMUW B MPedoCTaBleHUn MyHUUMNAnNbHOW yCnyru,
MOMNOXEHNN HacToALWEro agMUHUCTPATUBHOIO perfaMeHTa, HOpMaTUBHbLIX MPaBOBbIX aKTOB,
perynmpyrowmx  OedTeNlbHOCTb MO NPefoCTaBfeHUd  MyHUUMNarbHOW  ycrnyru — npwu
OCYLLEeCTBNEHUN  OTAenNbHbIX  agMUHUCTPATMBHBLIX  npoueayp M NpefocTaBrieHus
MYHULUUNANbHOW YCAyru B LENOM.

4.2.2. BHennaHoBbIX MPOBEPOK COONIOAEHUS U WUCMNOSIHEHUS OOSMKHOCTHBIMW NULAMMN
YNONTHOMOYEHHOIO OpraHa, Yy4yacTBYWLWWMW B MPeAoCTaBleHUn MyHUUMNAnNbHOW YCnyru,
MOMNOXEHNN HacToALWEro agMUHUCTPATMBHOIO perfiaMeHTa, HOpMaTUBHBLIX MPaBOBbIX aKTOB,
perynmpyrowmx  OedTefNlbHOCTb MO NPefoCTaBfeHUd  MyHUUMNarbHOW  ycnyru  npwu
OCYLLEeCTBNEeHUN  OTAenbHbIX  agMUWHUCTPATMBHBLIX  npoueayp M npefocTaBreHus
MYHULUUNANbHOW YCRyru B LIENOM.

4.3. lnaHoBble NPOBEPKM OCYLLECTBNEHNA OTAENbHbIX aAMWHUCTPATUBHBLIX Mpoueayp
npoBogaTcs 1 pas B nonyrogue; NOMHOTHI U Ka4ecTBa NpeaoCcTaBfieHUs MyHULUMNANbLHOW YCIyrn
B Lenom - 1 pa3 B rof, BHeMMaHoBbIE - MPU MOCTYNSIEHNUN B YNOSTHOMOYEHHbIW OpraH xanobbl
3asBUTENS Ha CBOEBPEMEHHOCTb, MOMHOTY W KayecTBO MNpefoCTaBfeHUs MyHUUMnanbHOW
YCNyru, Ha OCHOBaHUM WHbIX [OOKYMEHTOB W CBeOEHUW, YyKasblBaloWMX Ha HapylleHus
HacTosLLEero agMMHUCTPATUBHOIO perfnamMeHTa.

4.4. lNo pesynbTaTam NpoBeLEeHHOM NMPOBEPKN COCTABSAETCH aKT, B KOTOPOM OTpaXarTcA
BbIIBlIEHHbIE HapyWeHns W npeanoXeHus no ux YycTpaHeHuo. AKT nognucbiBaeTcs
OOJDKHOCTHBLIM NINLIOM, YNOSTHOMOYEHHBIM Ha NPOBeAEeHME MPOBEPKM.

4.5. [JomKHOCTHblE nvua YNorIHOMOYEHHOro opraHa, yvacTBylllMe B NpeaocTaBreHun
MYHMUMNANbHOW YCNyru, HecyT MepcoHarnbHYyl0 OTBETCTBEHHOCTb 3a CObntogeHue CpoKoB U
nocrnegoBaTenibHOCTU  UCMOMHEHUS  aiIMUHUCTPATUBHLIX  OEUCTBUM U BbIMOMHEHUSA
afMWHUCTPATUBHBLIX  Npoueayp, MNPedyCMOTPEHHbIX  HACTOAWMM  aAMUHUCTPaTUBHbBIM
pernameHToM. [lepcoHanbHas OTBETCTBEHHOCTb 3aKpennseTcs B AOSHKHOCTHbLIX UHCTPYKLMSIX.
B cnyyae BbISIBNiEeHUS HapyLleHUWW BUHOBHbIE HECYT OTBETCTBEHHOCTb B COOTBETCTBUU C
AencTByloLWKNM 3aKkoHogaTenbctBom Poccuinckon ®egepaumm n Bonrorpagckon obnactu.

4.6. CamocTtosaTenbHonm  (POpMOM  KOHTPOMSA 3@  MCMOSIHEHMEM  MOJSIOXEHWUN
aAMWHNCTPATUBHOIO perfaMeHTa siIBMseTcs KOHTPOSb CO CTOPOHbI rpaxaaH, nx o6beauHeHnn n
opraHuMsauun, KOTOPbIM OCYLLEeCTBNSeTCA MyTeM HanpasneHuss obpaweHun un xanob B
YNONTHOMOYEHHbIN OpraH.

5. locyne6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA pelleHu u AeMcTBUn
(6e3pencTBUA) YNONTHOMO4YEHHOro opraHa, M®Ll, a Takke nx AOMKHOCTHbIX NUL,
MYHMLMNaNbHbIX CNy>Xawmx, paboTHUKOB

5.1. 3aaBuTenb MoxeT obpaTuTbCsa C xanobow Ha peweHua n gencteuna (besgencreue)
YNOSTHOMOYEHHOro opraHa, MOLl, a Takke Ux OOMMKHOCTHbBIX NAL, MyHULUNANbHbBIX CRyXaluux,
pabOTHNKOB B CrieayoLnMX Cryvasx:
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1) HapyweHue cpoka peructpauuMmM 3anpoca 3asBuTens O npegocTaBneHnn
MyHMLUMManbLHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-93;

2) HapylleHne cpoKa NpefocTaBfeHns MyHuuuMnanbHOW ycnyrn. B ykaszaHHOM criyvae
aocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pelueHurn n aencteun (6esnenctens)
MoLl, paboTHuka MOPL| BO3MOXHO B cnydae, ecnu Ha MOL, peweHns wn gencTeus
(be3pmenctBne) KOTOPOro  OOXamnyktTcs,, BO3foxeHa (yHKUMS MO  NpeaocTaBreHuto
MYHUUMNANbHOW yCcnyrn B nonHom obbeme B nopsaake, onpeaenieHHom yactblo 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENs AOKYMEHTOB WNU MHGOpMauMM nubo OCyLLeCTBNEeHUs
OENCTBUA, NpeaCcTaBneHne NN OCyLLECTBNEHNE KOTOPbIX HE NpegyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMM  akTamu Poccunckon degepauun, HOPMATUBHLIMKM  MNPABOBbLIMU  aKTaMu
Bonrorpagckon o6nactn, MyHMUMNAnNbHbIMW NPaBOBbLIMM akTamMu ANd  NpeaocTaBneHuns
MYHULUMNANbHOW yCnyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, MpeaoCTaBfieHNe KOTOpPbIX NpeayCMOTPEHO
HOpMaTUBHbIMM MpaBoBbIMW akTamu Poccuickon degepaunn, HOpMaTUBHLIMU NPaBOBbLIMU
akTamu Bonrorpaackon o6nactv, MyHMLMNanbHbIMW NPaBOBbIMM akTaMu A51s NpeocTaBneHns
MYHMLMNANbHOW YCNyru, y 3asaBUTens;

5) oTka3z B nNpegocCTaBfEeHUN MyHUUMNANbHOM YCIyrn, €Cnn OCHOBaHUS OTKasa He
npeaycMoTpeHbl defeparnbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUU C HUMU UHBIMU
HOpPMaTMBHbIMW MpaBOBbIMW  akTamn Poccunckon degepaumm, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW MpPaBoBbIMW akTamu Bonrorpagckon obnactv, MyHUUMnanbHbIMU NPaBOBbIMU
aktamn. B ykasaHHOM cnyyae pocygebHoe (BHecygeGHoe) obxanoBaHwe 3adBuUTENeM
peweHun n gencrteun (6esgenctendg) ML, pabotHuka MOL| BO3MOXHO B crnyyae, ecnv Ha
MoLU, pewenns n gencrteua (6e3genctene) KOTOPOro oBXxanytTcs, BO3MNOXeHa (yHKUMSA No
npeaocTaBneHnio MyHUUMNAnbHOW YCryrm B MOfMIHOM oObemMe B nopsake, onpenerieHHOM
yacTtblo 1.3 ctaTbn 16 PegeparnbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3aaBUTENA NpW NPeoCTaBfEHUN MyHUUUNANbLHOW YCyru nnatbl, He
npegyCMOTPEHHONW  HOpPMaTUBHbIMM  MpaBoOBbIMM  akTamu  Poccuinckon — depepaunn,
HOpMaTUBHBIMW MpPaBoOBbIMW akTamu Bonrorpagckon obnactv, MyHUUMnanbHbIMU NPaBOBbIMU
akTamu;

7) OTKas YMNoONHOMOYEHHOro opraHa, LOMMKHOCTHOrO nuua YrnofIHOMOYEHHOro opraHa,
MoL, paboTHnka MOL| B ucnpaBneHun SONyLEHHbIX MU OneYaTok M OWNBOK B BblOAHHbLIX B
pesynbTate npefoCTaBfeHMs MyHUUMNanbHOW ycrnyrm [OOKyMeHTax Jfimbo HapylleHune
YyCTaHOBMEHHOIO CpoKa Takmx ucnpasneHun. B ykazaHHoM cnyyae pocyaebHoe (BHecygoebHoe)
obxanoBaHue 3asBuTENEeM peweHun n gencrteun (6esgenctend) MOL, pabotHuka MOL
BO3MOXHO B crnyyae, ecnm Ha MOLU, peweHua wn pencteua (6esgenctene) KOTOPOro
obxanylTcs, BO3MNoOXeHa (PYHKUMS MO NpedoCTaBneHno MyHUUUNAanbLHOW YCryru B MOSHOM
obbeme B nopsgke, onpegeneHHom vactbto 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnNu nopsgka  Bblgadn  OOKYMEHTOB MO  pesynbTaTam
npeaoCcTaBNeHNA MyHULMNANbHOW YCNyru;

9) npuocTaHoBMNeHWe npeaoCcTaBNeHna MyHUUMNAanbHOW YCryrn, ecnv OCHOBaHUS
NPUOCTAHOBMEHNST He NpeaycMoTpeHbl deaepanbHbIMM  3aKOHAMW U NPUHATBIMA - B
COOTBETCTBUM C HUMMU MHBIMW HOPMAaTUBHLIMW NpPaBOBbIMM akTamu Poccuiickon Pegepauuu,
3aKOHaMMW W WHbIMW  HOPMAaTMBHbIMKM NpaBOBbIMM akTamu Bonrorpagckon obnactw,
MYHUUMNANbHbLIMA NPaBOBbIMM akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe)
obGxanoBaHue 3asiBuTenem peweHun n gencteun (6esgencteusa) MOL, pabotHuka ML
BO3MOXHO B crnydae, ecnu Ha MOL, peweHns wn pencteua (6e3nencTeBne) KOTOPOro
oGxanylTcs, BO3MnoXeHa (PyHKUMS MO NpeaoCTaBreHnto MyHUUUNAnNbHOW YCryrn B MOSIHOM
obbeme B nopsgke, onpeaeneHHom vactbto 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne 210-903;

10) TpeboBaHue y 3asBUTENSA NpY NPeaoCTaBNEHUM MyHULUNANBbHOW YCyrn AOKYMEHTOB
UNU MHoOpMauMu, OTCYTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb Mpu
nepBoOHa4anbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobOXoauMMbIX AN npeaocTaBneHuns
MyHMUMNaNbHOW ycnyru, NMbo B npedocTaBneHny MyHUUUNanbHOW YCIyrn, 3a UCKITHYEeHUeM
cnyyaes, NpeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbun 7 degepansHoro 3akoHa Ne 210-03. B
ykaszaHHOM cnyyae pgocygebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM peLleHUn U
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pencteun  (6esgenctend) MoL, pabotHuka MOL| BOo3MOXHO B cnyyae, ecrnim Ha MOL,
peweHna un paencteus (6e3gencTBme) KOTOporo obxanylTces, BO3MOXeHa yHKUMS no
npeaocTaBneHnio MyHUUMNAnbHOW YCryrm B MOfMIHOM oObemMe B nopsake, onpenerieHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. )XXanoba nogaeTcs B NMCbMEHHOM hopMe Ha ByMaXHOM HocuTene, B 3NEKTPOHHOM
dopmMe B YMNOMHOMOYEHHbIN opraH, M®Ll, nmbo B ynONHOMOYEHHbIA OpraH, SABASIOLWMACA
yuypeautenem MOL| (ganee - ydpegutens MOL). >Kanobbl Ha pelweHus M OencTeus
(6espenictBme) pabotHuka MLl nogatotca pykoBogutento atoro MOLL. XKanobbl Ha pelleHns n
pencteus (6esgencteme) MOL nopatotca yypeautenio MOL unu gomkHOCTHOMY nuuy,
YyNnOMHOMOYEHHOMY HOPMAaTUBHbBIM MPaBOBbIM akTOM cybbekTa Poccuiickon deaepaunn.

XXanoba Ha pewenna wun pgenctena (6e3gencteme) YNOSTHOMOYEHHOrO  OpraHa,
AOJDKHOCTHOIO NMua YNonHOMOYEHHOIo opraHa, MyHUUMNanbHOro CrnyXalero, pykoBoauTens
YrNONTHOMOYEHHOro opraHa MoXeT BbITb HanpasneHa no noyte, Yepes ML, ¢ ncnonb3osaHvem
MHPOPMALMOHHO-TENTIEKOMMYHUKALMOHHON ceTun «UHTepHeT», oduumnanbHOro canta opraHa,
npedocTaBnsAwLWero MyHuUunaneHyto ycnyry, EaAmHOro noptana rocygapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYT, @ TakkKe MOXET OblTb NpUHATA NpY NIMYHOM NpUeMe 3asiBUTENS.

YKanoba Ha peweHus n gencreus (6esgencreme) ML, pabotHuka MOL|, moxeT ObiTb
HanpaeneHa MNo Mno4yte, C WUCMNONb30BaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALNMOHHOW CeTU
«MHTEepHeT», odmumnanbHoro canmta MOLU, EauHoro noprtana rocygapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYT, @ TakKe MOXET OblTb NpUHATA NpY NIMYHOM NpUeMe 3asiBUTENS.

5.3. Xanobbl Ha peweHns u pgencteua (besgenctene) pyKoBOOMTENSA OpraHa,
NpeaoCTaBNALWEro MyHUUUNANbHY YCnyry, NogalTCs B BbIWECTOAWMA opraH (npy ero
Hanu4um) NMBO B Cry4ae ero OTCyTCTBUSA paccMaTpmuBalOTCHA HENOCPEACTBEHHO pyKOBoOAUTENEM
opraHa, NpeaoCTaBnALIEro MyHUUUNANBbHYIO YCNyTrYy.

5.4. XKanoba gomkHa cogepxaTb:

1) HanmeHoBaHWE YMNOMHOMOYEHHOrO OpraHa, AOSMKHOCTHOrO Nunua YNoSTHOMOYEHHOrO
opraHa, unuM MyHuumMnanbHoro cnyxawero, M®L|, ero pykoBogutena u (unu) paboTHMKA,
pelleHns n genctems (6esgencTane) KOTopbix 06XKanyTCs;

2) dbamunumio, M4, 0TYECTBO (NocnegHee - Npu Hanu4ynn), CBEAEHNS O MECTE XUTENbCTBa
3aaButensa - usmyeckoro nuua nMbBoO HauMMEHOBaHWE, CBEAEHWA O MeCTe HaxoXaeHus
3aaBUTENS - OPUONYECKOro nNuua, a Takke HoMep (HOMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKkTpOHHOM MNOYTbI (NPW HaNMYUKU) KU NOYTOBLIM afpec, NO KOTOPbIM OOMKEH ObiTb
HanpasrieH OTBET 3asABUTENIO;

3) cBegeHusa o6 obxanyemblx pelleHnsx n gencreuax (6esgencTsumn) ynonHOMOYEHHOrO
opraHa, AOMMKHOCTHOMO fnua ynoriHOMOYEHHOro opraHa, nnmbo MyHUUMNanbHOro ChyXallero,
MoL, paboTHnka ML,

4) noBoAbl, HA OCHOBAHWM KOTOPbIX 3asiBUTESNb HE COrfaceH C pelleHnemM U AencTBUSMn
(6e3pencTBMeM) YNnoOSTHOMOYEHHOrO opraHa, LOMKHOCTHOrO nuvua YrnosIHOMOYEHHOro opraHa
UNn  MyHuumMnanbHoro cnyxauwero, MO®LU, pabotHnka MOL. 3assutenem Moryt ObiTb
npeAcTaBneHbl OKYMEHTbI (NpU Hanuyuu), nogTeepXaarolmne AoBoAbl 3asBuTens, nnbo mx
KOMUMW.

3asBuTtenb nMeeT NpaBo Ha NONyyYyeHne MHopMauun U JOKYMEHTOB, HEOOXOANMbIX OIS
000CHOBaHMA 1 PaCCMOTPEHUS XKanobbl.

5.5. OcHoBaHvMeM pAans Havana npouenypbl gocyaebHoro obxanoBaHus sBRAsieTCH
nocTynneHue xanobbl 3assutens. Pernctpauunsa xanobbl ocywectBnaeTca ynonHOMOYEHHbIM
cneunanmcToM yrnosiIHOMOYEHHOro opraHa, paboTHukamm MOL| B TedeHne Tpex AHEN CO OHA ee
NOCTYNEHUS.

XKanoba, noctynuslias B ynosIHOMOYEHHbIM opraH, MOLL, yupegutento MOLL, nognexut
pPacCMOTPEHNIO B TeYeHne nATHaguatn paboumx OHEW CO OHA ee peructpauuun, a B crnydvae
oGxxanoBaHusa oTKasa ynonHOMOYeHHoro opraHa, MOL| B npueme LOKYMEHTOB Yy 3asaBUTENS
nmbo B uMcCNpaBneHMn [JOMyLleHHbIX onevyaTtok M owubok mnn B cnyyae obxanoBaHus
HapyLleHNs YCTaHOBIIEHHOIO CpoKa TakMX MCMNpPaBfieHMn - B TevyeHne natm paboymx gHen co
OHA ee perucrpaumm.
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5.6. B cny4ae ecnu B xanobe He ykaszaHa amunna 3aaBuTens, HanpaBuBLLEroO anoby,
M (UNK) NOYTOBLIM agpec, N0 KOTOPOMY AOIMKEH ObITb HanpaBneH OTBET, OTBET Ha anoby He
aaetcs.

Ecnu B ykasaHHoW xanobe cogepxaTca CBeAeHUS O noarotaBrMBaeMoM, COBepLIaeMOM
MNU COBEPLUEHHOM MPOTUBOMPABHOM AesHUM, a Takke O nuvue, ero noarotaBnmMBaloLLEM,
coBepLUalolWeM UNn coBepluMBLUEM, >Xaroba noanexut HanpaBneHuIo B rocyAapCTBEHHbIN
opraH B COOTBETCTBUM C €r0 KOMMeTeHLUMEN.

[omkHocTHOe Nuuo, paboTHWK, HageneHHble NONTHOMOYMAMU MO PACCMOTPEHMIO Xarnob B
COOTBETCTBUM C MYHKTOM 5.2 HacToswero agMMHUCTPATUBHOIO perfnameHTa, npu nonyyeHun
Xanobbl, B KOTOPON cofepXaTcsl HeleH3ypHble nNnbo ockopbuTernbHble BblpaXeHus, Yyrpos3bl
XW3HW, 300POBbI0 M UMYLLECTBY AOIMKHOCTHOIO Nuua, a Takke YreHOB ero CembWu, Bnpase
OCTaBWUTb >xarnoby 6e3 oTBeTa MO CywecTBY MOCTaBMEHHbIX B HEN BOMPOCOB U COOOLWUTH
3a8BUTEN0 O HEAOMYCTMMOCTU 3n0ynoTpebreHns npaBoM.

B cnyyae ecnu TekcT xanobbl He NogaaeTcsi NPOYTEHUO, OHa ocTasnsieTca 6e3 oTBeTa, O
YyeM B TeyeHuMe CeMu OHEW CO OHSA perucTpaumm xanobbl coobliaeTcs 3adaBUTENO, eCrvu ero
dramunusa 1 NOYTOBLIN agpec No4AaTCH NPOYTEHUIO.

Ecnun oTBeT no cylwiectBy NOCTaBfeHHOro B Xanobe Bonpoca He MoxeT ObiTb gaH 6e3
pasrnaweHns CBeAEeHW, COCTaBMALWMNX T[OCYOapCTBEHHYID WM UHYKO  OXpaHsAemyto
degepanbHbIM  3aKOHOM TaWHy, B TeYeHWe CeMu [OHEeNn CO [HS perucTpauum xanoobl
3adBuUTENIO, HanpasuBLLeMy xanoby, coobLiaeTcs 0 HEBO3MOXHOCTWU AaTb OTBET MO CyLeCcTBY
NMOCTaBMEHHOr0 B HeW BoMpoca B CBA3W C HeAONyCTUMOCTbIO pasrfaleHns yKasaHHbIX
cBefleHUM.

B cnyyae, ecnn TekcT xanobbl He NO3BONSET onpeadennTb CyTb obpalleHnsa 3aaBuTens,
OTBET MO CYyLIECTBY Xanobbl He JaeTcs, 0 YeM B Te4YyeHWe CeMu OHEW CO OHSA perucrpauuu
»Kanobbl coobLlaeTca 3aaBUTENNIO.

B cnyyae ecnu B xanobe obxanyetcsa cyaebHoe pelleHve, Takas xanoba B TeveHue
cCeMn OHen Co OHSA eé perncrpaumm BO3BpaLLaeTCHa 3asBUTEN0, HanpasuBLleMmy xanoby, c
pasbsAcHeHVeM nopsiaka obxanoBaHUA AaHHOrO cyaebHoro pelueHus.

Ecnn B xanobe cogepXmntca BONPOC, HA KOTOPbIN 3asBUTEN0 HEOOHOKPATHO AaBarvcb
MUCbMEHHbIE OTBEThI NO CYLLECTBY B CBA3M C paHee HanpaBnseMblMu xanobamu, 1 npu 3T0M B
Xanobe He NpuBOAATCA HOBble AOBOAbLI NN OBCTOATENLCTBA, AOMKHOCTHOE NUUO, paboTHUK,
HageneHHble MNOMHOMOYMSMM MO PACCMOTPEHU0 Xanob B COOTBETCTBMM C MNyHKTOM 5.2
HacToslero  agMWHUCTPATUBHOIO  perfamMeHTa, BpaBe TMpPUHATbL  peleHne o
6e3ocHOBaTENbHOCTU OYepeHON >Xanobbl U NpekpalleHuM nepenucku C 3asBuTtenem no
AaHHOMY BOMPOCY MpWU YCroBUKM, YTO YyKa3aHHasa Xanoba u paHee HanpaBnsemble Xanobbl
HanpaBnNAnMCb B OOAMH W TOT e YMNONMHOMOYEHHbIA OpraH WM OAHOMY W TOMYy Xe
AOMKHOCTHOMY nuuy. O JaHHOM peLleHnn yBeAOMMSETCH 3asaBUTenNb, HanpasmBLLNIA Xarnooy.

5.7. To pesynbTatam paccMOTpeHus >xanobbl MNpUHUMAaETCAa OOHO U3 CreayLmx
peLleHun:

1) xanoba ypoBneTBopseTCHA, B TOM 4ucrne B (POpMe OTMEHbl MPUHATOrO peLUeHus,
ncnpaeneHns OONyLEeHHbIX OnevyaTtok 1 ownbok B BbiAaHHbIX B pesynbTate npegocTaBneHns
MyHMUMMANbHOW YCryrn AOOKYMEHTax, BO3BpaTa 3afBUTENO [EHEXHbIX CPeAcTB, B3MMaHue
KOTOPbIX HE MpPedyCcMOTPEeHO HOpMaTMBHLIMM MpaBoBbiMW akTamu Poccuinckon depepauumu,
HOpMaTUBHBIMM MpPaBOBbIMW akTamu Bonrorpagckon obnactv, MyHuUMnanbHbIMKA NPaBOBbIMU
akTamu;

2) B yOOBNETBOPEHUM Xanobbl OTKa3biBaeTCS.

5.8. OcHoBaHUAMM ANs OTKa3a B yAOBNETBOPEHMM Xanobbl ABNAIOTCA:

1) nNpu3HaHWe nNpaBOMEpHbIMU pelweHna wu (unu) gencteun  (6es3gencTeus)
YNOMTHOMOYEHHOIo OpraHa, AOMKHOCTHbIX fUL, MYHULMMANbHbLIX CRYXawmx YNnoTHOMOYEHHOMo
opraHa, M®Ll, pabotHnka M®LL, yyacTByowWwmx B NpeaoCTaBneHnn MyHULMNanbHOW YCnyriu,

2) Hann4yne BCTYMMBLLENO B 3aKOHHYIO CUIY peLleHus cyaa no xanobe o ToM xe npegmerte
N MO TEM Xe OCHOBaHUSAM;

3) nogaya xanobbl NMUOM, MOMHOMOYMS KOTOPOrOo He MOATBEPXAeHbl B MNOpsaaKe,
yCTaHOBIIEHHOM 3akoHodaTenbLcTBoM Poccunckon denepaumu.



18

5.9. He nosgHee fgHA, crefywowero 3a [AHEM TMPUHATUSA pPeELLUeHUs, 3asiBUTEN0 B
NMMCbMEHHON opMe M MO XenaHuk 3asiBUTENS B 3NEKTPOHHOW opme HanpasndeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

B cnyyae npusHaHua xkanobbl nognexaiwien yaoBNEeTBOPEHMIO B OTBETE 3asaABUTESHO
naetca mHdopmaumsi 0 OENCTBUSIX, OCYLLECTBNSEMbIX YNOSIHOMOYEHHbIM opraHoMm, MLl B
uensx HesamegnuTenbHOro  YCTPaHEeHUS!  BbIABMEHHbIX  HapyleHUWW npu  OKasaHum
MYHMUMNANbHOW YCNyrn, a Takke MNPUHOCATCA W3BMHEHUS 3a AOCTaBMeHHble HeyaobcTBa u
yKasblBaeTCa WHMopMauusa o JAanbHenWwunx AencTBuax, KOTopble HeobXoouMMO COBEPLUMTb
3a8BUTENIO B LieNAx NonyyYeHnss MyHUUunansHOM yeryri.

B cnyyae npusHaHusa xanobbl He noanexawlen yooBrEeTBOPEHWUIO B OTBETE 3adABUTENHO
AalTCA  apryMeHTUPOBaHHbIE pPa3bsCHEHUS O MpPUYUHAX MPUHATOrO pelleHus, a Takke
NHpopmauusa o nopsiake 06XxanoBaHUSA NPUHATOrO PeLLUEHNS.

5.10. B cnyyae ycTtaHoBneHuss B xoge wWnu nNo pesynbTaTaM pPacCMOTPEHUSA Xanoobl
NPU3HaKoOB cOoCTaBa agMWHUCTPATMBHOIO MpaBOHAPYLUEHUS UMW NPECTYNNeHns LOMKHOCTHOe
nMUO YNOMTHOMOYEHHOrO opraHa, paboTHWK HafeneHHble MOMIHOMOYUAMU MO PaCCMOTPEHMUIO
Xanob B COOTBETCTBUM C MYHKTOM 5.2 HACTOSILEro agMUMHUCTPATMBHOIO perfamMeHTa,
He3amennMTenbHO HaNpaBnslT UMELWMECS MaTepuarnbsl B OpraHbl NpoKypaTypbl.

5.11. 3assutenu BnpaBe o0O6XanoBaTb peLIEHUs, MNPUHATbIE MpU NpegoCcTaBreHun
MyHMUMNanbHOW ycnyrn, Aenctena (6e3gencTBue) AOSMKHOCTHLIX Nvu,  MyHUUUNanbHbIX
cnyxawux YrnofIHOMOYEHHOro opraHa, OOMMKHOCTHbIX nuy MOL, B cynebHom nopsake B
COOTBETCTBUU C 3akoHOAaTenbCcTBOM Poccuiickon ®eagepauum.

5.12. lMonoxeHnsa HacTosdALlero pasgenia, yctaHaBnuBawwue nopagoK pPacCMOTPEHUs
Xanob Ha HapylleHus npaB rpaxgaH M opraHusauun npu npegoctaBneHnn MyHULMNanbHON
yCriyru, He pacnpoCTpPaHSATCA Ha OTHOWeHus, perynupyemble degepanbHbiM 3aKOHOM OT
02.05.2006 Ne 59-03 «O nopsgke paccMmoTpeHust obpalleHun rpaxgaH Poccuinckon
denepaumny.
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