AOMUHUCTpaUus
[ynaveHcKoro cenbCckoro noceneHus
dpoNoBCKOro MyHMUMNANbLHOIO panoHa
Bonrorpagckon obnactm

NMocTaHoBNEHMe
ot 21.03.2022r Ne 32

06 yTBEpPXOEHUN aAMUHUCTPATUBHOIO perfiaMmeHTa NpeaocTaBneHus
MyHMUMnansHon ycnyrn «HanpasneHve yBeaomMneHust
O NNaHNUpyeMoM cHoce 0GbekTa KanmTarnbHOro CTpoMTeNbLCTBa U yBEOOMIIEHUS O
3aBepLUEeHNM CHoca 06bekTa KannTanbHOro CTpoMTenbLCTBay

B cooTtBetctBUM ¢ PepepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6 opraHunsauumn
npeaocTaBneHna  rocyAapCTBEHHbIX M MyHMUMNanbHbIX — ycnyr',  NOCTaHOBIIEHVEM
MpasutenbctBa P® ot 16.05.2011 N 373 "O paspaboTke n yTBEPXOEHUN aAMUHUCTPATMBHOIO
pernameHTa WCMNOMHEHUS roCcyAapCTBEHHbIX (YHKUUN U agMUHUCTPATUBHBLIX perfameHToB
npegocTaBnNeHns rocyaapcTBEHHbIX YCnyr", nocTaHoBNeHneM aaMuHucTpauuu [dyaaveHcKkoro
cenbckoro noceneHums ot 08.12.2015 Ne 77 «O paspabotke wu yTBEpXOEHUN
aAMWHUCTPATUBHBIX  pPerriaMmeHToB npegocTaBneHuns MYHMUMNANbHbIX  YCRyry,
AgMuHUcTpaums [ygadyeHcKoro cernbckoro nocerneHns @ponoBckoro MyHUUMNAnNsHOro paroHa
Bonrorpagckon obnactum

MOCTAHOBIJIAET:

1.YTBepanTs  npunaraembin  aMUHUCTPATMBHBLIN  pernameHT  npegocTaBrieHus
MyHuMUMNanbHOW ycnyrm «HanpaBneHve yBedOMSIEHUS O MfNaHUPyeMOM CHoce ObObekTa
KanuTanbHOro CTPoOUTENbCTBA M YBEOOMSIEHUS O 3aBepLleHMM CHOoca ObbekTa KanuTarbHOro
CTpouTENbCTBAY.

2.Pa3mectutb HacCTOAWMA aaMUHUCTPATMBHLIN perfnaMeHT Ha oduumanbHOM caunTte
[ynadeHckoro cenbckoro nocenenus: http//aynaveHckmn.pd,

3.HacTosilee nocTtaHoBreHve BCTynaetr B CWNy CO [AHA €ero oduunansHoro
obHapoaoBaHus.

[Mmaea [lynayeHckoro
CenbCKOro noceneHus B.N.TumyeHko



YTBEepxaeH
NnocTaHOBMEHNEM
o1 21.03.2022 r. Ne 32

AOMWHUCTPATUBHbLIN pernameHT
npegocTaBreHUs MyHULMNaNbLHOM YCNyru «HanpaBrieHue yBeaoMIeHUs
O NMIaHUPYeMOM CHOCe 06beKTa KanuTanbHOro CTpouTeNbLCTBa U YyBeAOMIIEHUSA O
3aBepLUEeHUN CHOCA 06 beKTa KanuTanbHOro CTPOUTENbLCTBa»

1. OO6Lme nonoxeHus

1.1.  AOMMHUCTPATUBHLIA  pernaMmeHT npefoCcTaBfieHUss  MYHUUUNANbHOM  YCNyru
«HanpaBneHue yBegomrneHns 0 NnaHMpyemMoM CHOCe 0ObeKTa KanuTanbHOro CTpouTenbCcTBa U
yBE4OMSEHNSA O 3aBepLleHUN CHoca ObObeKkTa KanuTanbHOro CTpouTenbCTBa» nNpeacTaBnseT
cobon HOpMaTMBHbLIA MNPaBOBOM akT, YCTaHaBnMBalOLWMA MOPSAOK NpenoCTaBneHus
MYHUUUNANbHOW YCNyrn, cTaHgapT npefoCcTaBneHns MyHUUUnanbHOW YCnyru (ganee no TekcTy
— aAMUHUCTPATUBHbIA PErfameHT).

AOMUHUCTPATMBHBIA  pernaMmeHT paspabotaH B Uensax MNOBbIWEHUS  KayecTBa
npegocTaBneHna n [OCTYNHOCTU pe3ynbTaToB MNpefoCTaBNeHUns—MYHUUMNanbHON YCIyru,
co3faHnss KOMMOPTHLIX YCNOBWUA AN nosiydaTternerd MyHuuuMnarbHOW yCrnyrm u onpegenser
CPOKM 1 nocnefoBaTenbHOCTb AeUCTBUM (aAMUHUCTPATUBHBIX Npoueayp) Npy npeaocTaBneHnm
MYHULUUNANbHOW YCAYrn.

AOMUHUCTPATMBHBIA pernamMeHT He pacnpocTpaHaAeTcda Ha crnyyam cHoca obbekTa
KanuTanbHOro CTPOUTENbCTBA B LENsX CTPOMTENbCTBA HOBOro OObEKTa KanuTanbHOro
CTPOUTENbLCTBA, PEKOHCTPYKUMM OObekTa kanuTanbHoro crpoutensctBa. CHOC oObekTa
KanutanbHOro CTPOUTENbCTBA OCYLWECTBNAETCA B MNopsiake, YCTAaHOBMEHHOM rnaBon 6
MpapgocTpoutencHoro kogekca Poccunckon depepaunn (aanee - NpK PO) gna ctpoutenscTea
006BHEKTOB KanuTanbHOro CTpOMTENbLCTBA.

1.2. CBegeHuna o 3aaBuUTensx.

3asgBuTenb — (uU3nYeckoe Unu puanYeckoe nuuo, ABnfAllleecs 3aCTPOULLMKOM UK
TEXHUYECKUM 3aKa34ymMKoM, NMnMbo 1x yrnoriTHOMOYEHHbIE NpeacTaBuTeny (ganee - 3asaBUTENb).

1.3. MNopsaok MHpopMUpPOBaHNA 3aaBUTENEN O NPeaOoCTaBeHNN MyHULUNAIbHOW YCIyru.

1.3.1. CBegeHuss 0 MecCcTe HaxOXOEHMWsl, KOHTaKTHbIX TenedgoHax u rpaduke paboTbl
AgmMmnHucTpaumn [lynayeHcKoro cenbCKoro noceneHns dponoBckoro MyHMUMNAnNsLHOro panoHa
Bonrorpagckon obnactn, opraHusdauui, yvacTBYKOLMX B MNpenoCTaBfeHMM MyHMUMNanbHOM
ycnyru, MHOrodyHKLMOHarnbHoro ueHtpa (nanee — MoLl):

HavmeHoBaHMe opraHa, NpedocTaBnAlLWEero MyHUUUnNanbHy ycnyry: AQMUHUCTpaLmMs
[ynadeHckoro cenbckoro noceneHns ®ponoBCKOro MyHUUMNansHOro paroHa Bonrorpagckon
obnactu (nanee - AMUHUCTpAUMS).

Mecto HaxoxgeHusi: 403516, Bonrorpagckaa obnactb, ®ponoBckun  parioH
n.JynaveHckun, 4.1003/4.

Mpadmk npuema rpaxgaH crneumanuctamum agMmuHucTpauuu [dygavyeHCKoro cenbCKoro
noceneHuns:

MoHepenbHuk- naTHMuya ¢ 8.00 go 16.00 yacos; nepepsbiB - ¢ 12.00 go 13.00,

'padmk npuema rpaxgaH rnasouv noceneHna: cpena, natHuua ¢ 900 go 1200u.

TenecdoH: 8 (84465) 5-64-17.

ALpec 3feKTPOHHOM MOoYThbl agMUHUCTpaumn [lynayeHCcKoro cernbCKoro noceneHuna: E-
mail: dudachensky@yandex.ru .

OdmumanbHbIn canTt B ceTn NHTepHeT — http://gynaveHckun.pd

MHopmauno o mectoHaxoxaeHun n rpadpukax pabotsl MOLL Takke MOXHO Nony4nTb C
MCMonb30BaHWEM rOCyJapCTBEHHOW WH(OPMaUMOHHOM cucTeMbl "EAWHBING nopTan cetu



ueHTpoB 1 odumcos "Mown JokymeHTbl" (M®PL]) Bonrorpagckon obnactn" http://mfc.volgaqrad.ru).

MecTtoHaxoxaeHue, nodtoBbi agpec MOL: ML «Mow foKyMeHTbI»,

no agpecy: 403538, Bonrorpagckasi obnactb, r. ®ponoso, yn. lNponetapckas, 4.12

Mpadmk paboTbl: NnH 9:00-20:00; BT-nT 9:00-18:00; c6 9:00-15:00

BbixogHOM feHb:  BOCKpeCeHbe

Mo TenedoHy MoL: +7 (84465) 2-50-18

1.3.2. VIHdopmauuio o nopsigke npefoctaBneHns MyHUUMNAnNbHOM YCnyrn 3aaBuTernb
MOXeT NOoSyYmnTb:

HenocpeacTBeHHO B AOMUHUCTPaUMK CerbCKOro noceneHns (MHopMaunoHHbIe CTeHAbI,
YyCTHOE MWH(OPMUPOBaHME MO TenedoHy, a TakKKe Ha JIMYHOM MpuemMe MyHUUMNanbHbIMU
cnyxawumMmu agMmuHucTpaumm [lygadeHcKoro cenbCKkoro nocenexHns);

Mo rnoyTe, B TOM 4ucne anektpoHHon (dudachensky@yandex.ru), B criy4ae nMcbMeEHHOro
obpalleHuns 3anButens;

B ceTu WHTepHeT Ha odumumanbHoM cante AgmMuHUCTpaumn [ygavyeHCcKoro CcenbCKoro
nocenenus : http//gyaadeHckuin.pg , Ha EgMHoM nopTtane rocygapCTBEHHbIX M MyHULMMANbHbIX
ycnyr (dyHKUMi), apnsaiowemca pegepanbHOn rocygapCTBEHHON MH(POPMaLMOHHON CUCTEMOM,
obecneunBarollern npefocTaBrneHWe rocyAapCTBEHHbIX W MyHuMUMManbHbIX — YCNyr B
SNeKTpoHHOM dhopme (aanee — EguHbIN nopTan rocyfapCTBEHHbIX U MYHUUMMANbHbIX YCNyr)
(www.gosuslugi.ru).

2. CTtaHAapT npeAocTaBleHUA MyHULMNANbHOM yCrnyru

2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru.

HavmeHoBaHMe MyHMUMNanbHOW ycnyru: «HanpaBneHve yBe4OMSIEHUS O MAaHMpPyeMOM
CHOCe 0ObeKTa KanuTanbHOro CTpouTernbCTBa U yBEAOMIIEHUSA O 3aBeplUeHun CHoca obbekTa
KanuTarnbHOro CTpPOUTENLCTBAY.

2.2. OpraHbl 1 opraHnsaumm, y4acTByoLLMEe B NpeJoCcTaBeHnn MyHULMNAnsHON YCNyru.

2.2.1. OpraHom, nNpegocTaBnAnLWMM MyHULMNANbHYO YCNyry, ABASeTCH agMUHUCTpaumen
[ynadeHckoro cenbckoro noceneHmss PposioBCKOro MyHuUMNanbHOro pavoHa Bonrorpagckon
obnacTtu (ganee — ynonIHOMOYEHHbIN OpraH).

2.2.2.Tlpn  npepoctaBfieHUN  MyHUUMNANBHOW  YCNYrM  YNOSIHOMOYEHHbLIM  opraH
B3aMMOAENCTBYET C OpraHamm BfacTu M opraHusauusMui B nopsake, npegycMoTpeHHOM
3akoHogaTtenbcTBoM Poccuinckon degepaumn.

2.2.3. MexBegOMCTBEHHOE MH(POPMALMOHHOE B3auMOLENCTBME B MNpeoCTaBfeHnun
MYHMUMMNANbHON YCNYyru OCYLECTBNSAETCA B COOTBETCTBUM C TpeboBaHusmn PeneparbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm nNpeaocTaBreHUs roCygapCTBEHHbIX W
MYHUUMNanbHbIX yenyr» (ganee - ®egepansHbii 3akoH Ne 210-03).

2.3. PesynbTaT NnpegocTaBreHns MyHUUMNanbHON yCnyru.

PesynbTaTomM npegocTasneHns MyHUUUnansHoOm yCcnyru anseTcs:

lMpn paccmoTpeHnn yBeOOMMEHUA O MfaHMpyeMoOM CHoce obbekTa KanuTanbHOro
cTpouTenbCcTBa (danee - yBegoMIeHe O NNaHNpyeMOM CHOCe) pesyrbTaToM npeaocTaBrneHus
MYHULMNANbHOW YCIyru SBnseTcs:

- obecnevyeHve pasMelleHUs yBeAOMMEHUS O MMaHUPYEMOM CHOCE U [OKYMEHTOB,
HeobxoouMMbIX AN NPefocTaBfeHusl  MyHUMUMMNAnbHOW  YCNyrM, B rocyaapCTBEHHOM
MHPOPMALMOHHOM CcUCTeEMe obecnevyeHnsa rpagocTpouTenbHON AedatenbHocTn (ganee -
rmcorpn);

- 0TKa3 B obecneyeHmn pasmeLleHmst yseaomMneHus o nnaHmpyemom cHoce B FTMCOITA.

Mpn paccmoTpeHun yBeOOMMEHUS O 3aBeplleHUM CcHoca obbekTa KanuTanbHOro
cTpouTenbCcTBa (danee - yBeOMIIEHME O 3aBeplUeHUMM CHOca) pesynbTaToM npefocTaBrneHus
MYHULMNAnNbHOW YCIyru SBnseTcs:

- obecneveHne pasmMeLLeHns yBeaoMIeHnst 0 3aBepLueHmm cHoca B TMCOIM.

2.4. Cpok npeaocTaBneHnsa MyHUUunanbHOW yCryri:

- CO [HSA NONyYeHNsa yBeAOMMEHMUS O NIIaHMPYEMOM cHoce — 7 pabounx aHew;
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- CO [HA NONyYeHNs yBeJOMIIEHMS O 3aBepLUeHUn cHoca — 7 pabounx aHeN.

2.5. lNpaBoBble OCHOBaHWSA AN NpefocTaBreHnss MyHUUUNansHoOM yCcryru.

lMpepocTaBneHne MyHUUMNANbLHOM YCIyrM OCYLWECTBNSAETCA B COOTBETCTBUM CO
cnegylwmmMm HOpMaTUBHLIMU NPABOBLIMU aKTaMMU:

- KoHctutyums Poccunckon ®enepaunn («Poccunckas razeta», Ne 237, 25.12.1993);

- FpapgocTtpoutenbHbi  kKogekc Poccuickon Pepgepauum oT 29.12.2004 Ne 190-03
(«Poccunckaa raseta», Ne 290, 30.12.2004, «CobpaHue 3akoHogaTenbctBa Poccunckon
®epgepaumn», 03.01.2005, Ne 1 (wactb 1), cT. 16, «[lapnameHTckass raseta», Ne 5-6,
14.01.2005);

- ®epepanbHbli 3akoH OT 06.10.2003 Ne 131-d3 «O6 0bwmx npuvHUMNax opraHusaumm
MecTHOro camoynpaerneHus B Poccunckon ®depepaunmn» («CobpaHune 3akoHogaTenbcTBa
Poccunckon ®epepauunn», 06.10.2003, Ne 40, cT. 3822);

- ®epepanbHbli  3akoH OT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX»
(«Poccunckas raseta», Ne 165, 29.07.2006, «CobpaHvue 3akoHogaTenoctBa Poccumnckon
®epepaunny, 31.07.2006, Ne 31 (1 4.), cT. 3451, «[lapnameHTtckas raseta», Ne 126-127,
03.08.2006);

- ®epgepanbHbin 3akoH OT 27.07.2010 Ne 210-®3 «O6 opraHuMsaumm npegocTaBrieHUst
rocy4apCTBEHHbIX U MyHuumnanbHbix ycnyr» («CobpaHue 3akoHopaTtenbcTtBa Poccuiickon
depnepaumny, 2010, Ne 4179, cT. 31);

- ®egepanbHbin - 3akoH oT 06.04.2011 Ne 63-d3 «O6 3neKkTpoHHOW noAnUCU»
(«MapnameHTckas raseta», Ne 17, 08 - 14.04.2011, «Poccwuinckasa rasetar», Ne 75, 08.04.2011,
«CobpaHune 3akoHogaTenbcTBa Poccuiickon deaepaunny, 11.04.2011, Ne 15, cT. 2036);

- noctaHoBneHune [MpasutenbctBa Poccuinckon ®epepauumn ot 25.08.2012 Ne 852 «O6
yTBepXaeHuu NpaBun ncnonb3oBaHUS YCUNEHHOW KBaNMOULMPOBAHHOW 3NEKTPOHHOW NOANUCU
npy obpalleHnn 3a nonyvyeHneM rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCNYr 1 O BHECEHUU
nameHeHna B [lpaBuna pa3paboTkm U YTBEPXKAEHUS aOMUHUCTPATUBHBLIX pPernameHToB
npenocTaBneHns rocyaapcTtBeHHbIX ycnyr» («Poccunckass raseta», Ne 200, 31.08.2012,
«CobpaHune 3akoHogaTenocTBa Poccuiickon deaepaunny, 03.09.2012, Ne 36, cT. 4903);

- noctaHoBneHune [lpaButenbctBa Poccuiickon depepaumm ot 26.03.2016 Ne 236 «O
TpeboBaHUAX K NPeJOCTaBMEHNIO B 3NEKTPOHHON hOpME rOCYAapCTBEHHbLIX U MYHULMNANbHbIX
ycnyr»  (OdomumnanbHbin MHTEPHET-NOpTan npaBoBoM WHGopMauuun http://www.pravo.gov.ru,
05.04.2016, «Poccuinckas raseta», Ne 75, 08.04.2016, «CobpaHue 3akoHogaTenbCcTBa
Poccunckon ®epepauunny, 11.04.2016, Ne 15, ct. 2084);

- noctaHoBneHue [pasutensctBa Poccuinckon depepaumm ot 26.04.2019 Ne 509 «O6
yTBEepXaeHun TpeboBaHWn K COCTaBy M COAepXaHW MpoekTa opraHusaumm paboT no cHocy
obbekta KanuTanbHoro crtpoutenscTBa» (OdumumanbHbIn  MHTEPHET-NopTan MNpaBOBOW
nHpopmauum http://www.pravo.gov.ru, 30.04.2019, «CobpaHue 3akoHogaTenbcTBa Poccuickom
®epepaunny, 06.05.2019, Ne 18, cT. 2245);

- npukas MwuHuUCTepcTBa CTpoOMTENbCTBA WU XUMULLHO-KOMMYHaNbHOrO  X039MCTBa
Poccuinckon ®epepaumm ot 24.01.2019 Ne 34/np «O6 ytBepxaeHun ¢opM yBeOOMIMEHUN O
nnaHMpyeMoM CHoce OObeKTa KanuTanbHOro CTpOUTENbCTBa U yBEOOMSEHUS O 3aBepLUeHum
cHoca obbekTa kanutanbHoro ctpoutenbctBa» (OduumanbHbI MHTEPHET-MOPTaN NpPaBOBOW
nHdpopmauum http://www.pravo.gov.ru, 22.02.2019);

-YctaB [lyaadeHckoro cenibckoro nocerieHnss ®pornoBCKOro MyHULMManbHOro panoHa
Bonrorpagckon obnactu.

2.6. VicyepnbiBaloWwnn  nepedeHb [LOOKYMEHTOB, HeobxoouMMmbix ANna npeaocTaBneHuns
MYHULMMNANbHOW YCNyru.

2.6.1. B uensx obecneveHus pasmeweHus B NMCOl ysegomnenHna o nnaHMpyemom
CHOCe 3asBUTEeSlb CAaMOCTOATENBHO NpeAcTaBnsaeT:

1) yBeOomrneHne O nMNaHUpPyemMoM CcHoce Mo dopMe, YTBEPXOEHHOW npukasom
MuHucTtepcTtBa CTpouTenbCTBa W XUIULWLHO-KOMMYHanbHOro  xosamcrtea Poccuickon
depnepaumm ot 24.01.2019 Ne 34/np «O6 yTBEpXAEHUM (hOpM yBEOOMIIEHMI O NIIAHUPYEMOM
CHOCe 0ObeKTa KanuTanbHOro CTPOMTENbCTBA U YBEAOMISIEHUSA O 3aBepLleHun cHoca obbekTa



KanutanbHOro ctpoutenbcTeay (ganee — npukas MuHctpost Poccun ot 24.01.2019 Ne 34/np);

2) pe3ynbTatbl U MaTepuanbl obcnenoBaHnsa o6bekTa KanutTanbHOro CTpouTenbCcTBa (3a
NCKIMIOYEHMEM CNnyYaeB, YkasaHHbIX B NyHKTax 1 - 3 yactn 17 ctateun 51 pK PO);

3) NpoeKkT opraHusaumm paboT no CHocy obbekTa KanuTanbHOro CTPOUTENbLCTBA (3a
NCKITIOYEHMEM CNnyYaeB, YkasaHHbIX B NyHKTax 1 - 3 yactn 17 ctateun 51 pK PO).

2.6.2. B cniyyae HenpencraBrieHUss JOKYMEHTOB, YKa3aHHbIX B MOAMYHKTaxX 2, 3 MNyHKTa
2.6.1 HacTosLLEero agMUHUCTPATUBHOIO pernamMmeHTa, YrNofIHOMOYEHHbIM OpraH 3anpawmnBaeT ux
y 3agBuTENS.

2.6.3. 3asButenb B uenax obecneyeHuss pasmeweHna B TMCOI ysepoomnenus o
nNaHMpyeMoOM CHOCe BnpaBe MpeacTaBuTb MO COOCTBEHHOW WHUUMATUBE criegyolime
OOKYMEHTbI:

1) npaBoycTaHaBnMBawLWmMe OOKYMEHTbl Ha 3eMeSibHbIN y4acToK, B Cryvae, ecnv npasa
Ha Hero 3aperucTpupoBaHbl B EQMHOM rocynapCTBEHHOM peecTpe HeABMXUMOCTY;

2) NpaBoyCTaHaBnMBawLmne [OOKYMEHTbl Ha OOBLEKT KanuTanbHOro CTPOUTENbLCTBA,
nognexawmn cHocy, B Chnyyae, ecnu npaBa Ha Hero 3apernctpypoBaHbl B EAWHOM
rocygapCcTBeHHOM peecTpe HeABMXUMOCTH;

3) BbINMCKY M3 EOMHOro rocyaapCTBEHHOrNo peecTpa puaNYecKux nul O HpULanYecKom
nvue, SBNSLWEMCS 3ad9BUTENEM;

4) BbINUCKY n3 EauHoro rocy4apCTBEHHOIO peecTtpa MHOMBUAYANbHbIX
npeanpvHuMmaTtenen o6 nHanenayanbHOM NpeanpuHUMaTene, SBsioLWeMCs 3asaBUTENEM.

[OKyMEeHTbI (MX KONUM UM CBEAEHUS, copepXKalunecss B HUX), YKasaHHble B HACTOSLLEM
MyHKTE, 3anpawmnBatoTCs YMNOMIHOMOYEHHbIM OpraHoM B [OCYyAapCTBEHHbIX oOpraHax, B
pacrnopsiKEHNUN KOTOPbIX HaxXoOATCS yKasaHHble OOKYMEHTbl, B Cryvae, ecnvn 3asiBUTENb He
npeacraBun ykasaHHble JOKYMEHTbl CaMOCTOATESbHO.

2.6.4. B uensax obecneyeHus pasmeweHns B TMCOI yBegoMneHuss o 3aBepLieHuu
CHOCa 3asiBUTeSflb CaMOCTOSATENbHO NpeacTaBnseT yBeJOMSIEHME O 3aBepLUEeHUM CHoca Mo
dopme, yTBEpXaEeHHOM npukazoMm MuHcTposa Poccum ot 24.01.2019 Ne 34/np.

2.7. OTBETCTBEHHOCTb 3@ [JOCTOBEPHOCTb W MOMHOTY NpeAcCTaBiSEMbIX CBeAEHUN U
OOKYMEHTOB, SBMSAIOLWNXCA OCHOBaHMEM AN NpPefoCTaBfieHUss MyHUUMNANbHOW  YCRyru,
BO3naraeTcs Ha 3asiBUTens.

2.7.1. YNONHOMOYEHHbLIN OpraH He BnpaBe TpeboBaTb OT 3asaBUTENS:

2.7.1.1. npeacraBneHna LOOKYMEHTOB U WHGOpPMauuu WUNU OCYLLECTBNEHUS OeNCTBUM,
npeacraBneHne 1M ocyLLeCTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBLIMU NPAaBOBbLIMA
aKkTamn, perynupyrowmMmm  OTHOLLEHMs, BO3HMKalLWMe B CBHA3W C MpedocTaBrieHnem
MYHULUUNANbHbIX YCAYT;

2.7.1.2. npegcraBneHns  OOKYMEHTOB U MHGOpPMaLMK, KOTOpble Haxoadatrcsa B
pacrnopshkeHUn opraHa, NpegoCTaBnALWEro MyHULUNANbHYO YCIyry, UHbIX FOCYAapCTBEHHbIX
OpraHoB, OpraHOB MECTHOro camoynpasreHuss NMnbo NoaBeAOMCTBEHHbIX FOCYAAaPCTBEHHbIM
opraHam wunM opraHaMm MeCTHOro CcamMOyrnpaBneHnUs oOpraHuM3aunMn B COOTBETCTBUU C
HOpMaTMBHbIMM NpaBoBbIMW akTamu Poccuickon Pegepaunun, HOPMaTUBHLIMU MPaBOBbIMU
aktamn Bonrorpagckon obnactn, MyHUUMNanbHbIMW MPaBOBbIMW akTaMW, 3a WUCKAOYEHUEM
OOKYMEHTOB, BKITHOMEHHbIX B onpeferneHHbln YacTbio 6 ctaten 7 PeageparnbHoro 3akoHa Ne 210-
®3, nepevyeHb [OOKYMEHTOB. 3asiBUTENb BMpaBe MNpeAcTaBUTb YKasaHHble [OOKYMEHTbl U
NHpopmauuio N0 COGCTBEHHON NHNLNATUBE;

2.7.1.3. ocyLlecTBneHMss OENCTBUKA, B TOM 4YMCNEe COornacoBaHui, HeobXxoauMbIX Afis
NONy4YeHnst rocyaapCTBEHHbIX M MYHULMNAMbHbLIX YCNYr U CBSA3@HHbIX C obpalleHneM B UHble
rocygapcTtBeHHble  OpraHbl, OpraHbl MECTHOro camOyrnpaBfeHusi, opraHuMsaumm, 3a
NCKITIOYEHMEM MNOJSTYYEHUS YCIYr N NONyYeHUs JOKYMEHTOB U MHdopMauuun, npegoctaBnsiemMbix
B pe3ynbTtate npeaocTaBfeHna Takux YCIyr, BKIIOMEHHbIX B MEepeYeHb, YTBEPXAEHHbIN
HOPMaTMBHbLIM NPAaBOBbLIM akTOM MPeAcTaBUTENBHOrO OpraHa MeCTHOro camoyrnpaBneHus;

2.7.1.4. npeacraBneHns  OOKYMEHTOB W WHopmauun,  oTcytctBue un  (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YyKasblBanvCb Mpuv MepBOHa4yarbHOM OTKase B MNpueme



OOKYMEHTOB, HeobxoauMbIX ANA MpefdocTaBneHns  MyHuuunansHou ycnyrn, nmbo B
npegocTaBneHnM MyHUUMNANbLHOM YCNYrn, 3a UCKITIOYEHEM CneayoLwmnx criyvyaes:

- N3MeHeHne TpeboBaHNUN HOPMATUBHBLIX MPaABOBbLIX aKTOB, KacalLMXCA NpeaocTaBneHns
MYHUUUNANbHOW YCryru, nocne nepBoHaYanbHOW nofayn 3asiBfieHust O npeaocTaBreHun
MYHULMNANbHOW yCnyru;

- HannuMe owunbok B 3asBNEHUM O NPefoCTaBAEHUM MYHULMNANbHOW YCNyrmu u
AOKyMeHTax, NoAaHHbIX 3adBUTENeM nocne nepBoHayaribHOro oTkasa B npueme AOKYMEHTOB,
HeobxoouMMbIX ANA NpeaoCTaBNEeHNA MyHuuuMnanbHOW ycnyrn, nnbo B npenocTaBreHum
MYHMLMNANbHOW YCNYrn U He BKIMOYEHHbIX B MPeACTaBNeHHbI paHee KOMMNIIEKT JOKYMEHTOB;

- ICTeYeHMe Ccpoka [JeucTBuS [OOKYMEHTOB WM  WU3MeHeHWe WHgopmMauun nocne
nepBOHavyanbHOro oOTka3a B nNpuemMe [OOKYMEHTOB, HeobxoouMbix [Ons npegocTaBneHns
MyHMUMNanbHOW ycnyru, nnbo B npegocTaBneHnn MyHULMNANsHON YCNyru;

- BbISIBNIEHNE [OKYMEHTanbHO MOATBEPXAEHHOro akta (Npu3HakoB) OLWMOOYHOro Mnu
npoTMBONpPaBHOro aenctena (6e3nencTensa) JOMKHOCTHONO nnua opraHa, NpeaocTaBsioLWero
MYHMUMNANbHYK  YCNyry, MyHUUMNanbHOro cnyxawero, paboTHuka MOL|, paboTHuka
opraHusauuu, npegycmMoTpeHHom YacTtbio 1.1 ctaten 16 PegeparnbHoro 3akoHa Ne 210-93, npu
nepBoHavyanbHOM OTKase B MpuUeMe [OOKYMEHTOB, HeobXxoauMMbliX ANa npefocTaBreHus
MyHMUMNanbHOW ycnyrn, nmbo B NpeaocTaBleHUM MyHUUUNAnNbHOM YCNyrM, O 4Yem B
NMMCbMEHHOM BMAE 3a NOAMUCBIO PYKOBOAUTENS OpraHa, NpefocTaBfsiowero MyHULMNansHyo
ycnyry, pykosogutena MO®LL npu nepBoHayanbHOM OTKase B [MpuUeMe [OKYMEHTOB,
HeobxoOuMMbIX AN NpefocTaBfieHus  MyHuuunanbHoW  ycnyru, nubo  pykoBoauTens
opraHusauuun, npegycMoTpeHHon 4vacTtbio 1.1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-03,
yBeJOMNAETCA 3a8B1TESb, @ Takke NPUHOCATCH U3BUHEHWUA 3@ AOCTaBMneHHble HeyaobcTaa.

2.7.1.5. npepoctaBneHumss Ha OyMaxHOM HoOcuTene [JOKYMEHTOB W MHGOpMauumu,
SNEeKTPOHHbIe 06pa3sbl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2 yacTtu 1
ctatbh 16 depepanbHoro 3akoHa Ne 210-®3, 3a UCKMIOYEHWEM Crly4yaeB, €Criv HaHeceHue
OTMETOK Ha Takume [OKYMeHTbl nmMbo wuX usbATUE HABNSETCHS HeobxoOuMbIM  YCOBUEM
npegocTaBneHns MyHUUUNAanbHOM YCIyrn, N UHbIX CrlydaeB, YCTaHOBIEHHbIX heaepanbHbIMn
3aKoHaMu.

2.7.2. YBegoMrieHne O MfaHUpPyeMOM CHOCe, YBeJOMSIeHME O 3aBeplUeHUn CcHoca
nogaeTca 3asBuTenemM (ero YnorHOMOYEHHbIM npeacTtaBuTenem) Ha OymaxHOM Hocutene
nocpeacTBOM NUYHOro obpalleHns B YNOMHOMOYEHHbIM OpraH, B TOM vucne vepe3 MOLU, nnbo
HanpaBnseTca B YNOMHOMOYEHHbIA OpraH NocpeaCcTBOM MOYTOBOro OTnpaBneHna nnn EguHoro
nopTtana rocygapCTBEHHbIX U MyHULIMNANbHbIX YCAYT.

2.7.3. YBeOOMIMEeHMe O TnMMaHMpyeMOM CHOCE W [OKYMEHTbl, npunaraemble K Hemy,
yBEeOMSIEHNE O 3aBepLUEHNN CHOCA MOryT ObITb HanpaBrieHbl 3asBUTENEM B YNONHOMOYEHHbIN
opraH B oOpMe 3MeKTPOHHbIX JOKYMEHTOB, MOAMUCAHHBIX NPOCTON 3NEKTPOHHOW MOAMUCHIO U
(vnn) yCuUrneHHom KBannuduumpoBaHHOM 3NEKTPOHHOM noanucbio (nanee -
KBanuduumpoBaHHas  nognucb), MNOCPEeaCTBOM  3MEKTPOHHOro  Hocutena un  (unu)
NH(POPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTu  obliero nonb30BaHUs, BKNOYast ceTb
MHTepHeT, B COOTBETCTBMM C AENCTBYHOLLUM 3aKOHO4ATETbCTBOM.

2.8. NcyepnbiBalolwmMn nepedeHb OCHOBaHUMM [Ons OTKasa B NpuemMe [OOKYMEHTOB,
HeobxoaMMbIX A4Ns NpeaoCcTaBNeHna MyHULMNAanbHOW YCyri.

OcHoBaHuA ana oTkasa B npuemMe OOKYMEHTOB, HeoOXoAuMbIX ANfs NpeaocTaBneHus
MYHULMMNANbHOW YCNyru:

1) B pesynbTate NpoBEpPKU KBaANUMUUMPOBAHHOW MOAMUCU BbISBNEHO HecobnogeHue
yCTaHoBIeHHbIX ctatben 11 ®epepanbHoro 3akoHa oT 06.04.2011 Ne 63-903 «O6 anekTpoHHON
nognucu» (panee - ®egepaneHbin 3akoH Ne 63-P3) ycrioBui NpU3HaHNA ee 0eNCTBUTENBHOCTN,
B cnyyae obpalleHns 3a npegocTaBreHMeM MyHUUUNANbLHOW YCyrn B aNIEKTPOHHOW (hOpME;

2) yBelOMINeHNe O MNfaHUPyeMOM CHOCe W [OOKYMEHTbl, [MpurnaraemMble K HeMy,
yBeJOMSIEHNE O 3aBepLUEHNUN CHOCa NoAaHbl B HEYMNOSTHOMOYEHHbIN OpraH;

3) yBeoMNneHne O nnaHMpyemomMm cHoce nMbo yBedOMNEeHMe O 3aBeplUeHUMM CHOCa He
COOTBETCTBYET (bopMe, yTBepxaeHHoun npukazom Munctposa Poccum ot 24.01.2019 Ne 34/np.
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2.9. cyepnbiBaowum nepeyeHb OCHOBAHUM [OnA NPUOCTAHOBIIEHUA WKW OTKasa B
npegocTaBneHnM MyHULMNANbLHOW YCIyrn.

2.9.1. Cpok npefocTaBneHns MyHMUMNanbLHON yCryr npyu NOCTYNfEHUN yBEOOMMNEHUS O
nnaHMpyemMoM CHOCe MNpUOCTaHaBNUBAETCH B Cryyae, ecnu 3asiBUTENieM He npeacTaBfeHbl
AOKYMEHTbI, YKadaHHble B noAnyHktax 2, 3 nyHkta 2.6.1 Hacroswero agMUHUCTPaATUBHOIO
pernameHTa.

2.9.2. OcHoBaHus ONns NPUOCTAHOBIIEHMS NMPEeAOCTaBAEHNA MyHULUNANbHOW YCAyrn npu
NOCTYNfEeHUN yBeAOMIEHUS O 3aBepLUEeHUN CHOCa OTCYTCTBYIOT.

2.9.3. OcHoBaHusIMKN ans oTkasa B obecnedeHnn pasmelleHus B F’MCOITL yBegomneHms o
naHNPyemMoM CHOCE U OOKYMEHTOB, yKa3aHHbIX B MoAnyHkTax 2, 3 nyHkta 2.6.1 HacTtosllero
aiMVHUCTPATUBHOIO perfiaMmeHTa, SBMsTCA:

- OTCYTCTBME [OKYMEHTOB, MNpeayCMOTPEHHbIX NyHKkTamu 2.6.1, 2.6.3 HacTosawero
aflMVHUCTPATUBHOIO perfamMeHTa W HernpeacTaBrieHHbIX 3asBUTENeM Mo 3anpocy opraHa
MECTHOro camoynpasneHusi. HenonydyeHve (HecBoeBpeMEHHOE TMoflyYyeHne), YKasaHHbIX B
NyHKTe 2.6.3 HacToswero agMWHUCTPATUBHOIO perfiaMmeHTa OOKYMEHTOB, 3arpOLleHHbIX B
pamMKkax MeXBeJOMCTBEHHOro MHOOPMAaLMOHHOIO B3aUMOOENCTBUS, HE SBNSETCH OCHOBaHUEM
AN oTKasa B NpegocTaBNeHnn MyHUUMNanbHOW yCnyru;

- CHOC ObbekTa KanuTanbHOro CTPOUTENbLCTBA MMAHMPYETCA Ha OCHOBaHWMM peLleHus
nuua, He SBMAILWErocs 3acCTPONLLMKOM NN TEXHUYECKUM 3aKa3uynKoM;

- yBeJOMJIeHME O NMfIaHUPYyeMOM CHOCe NOAaHOo UMW HarnpasfeHo fNNLOM, He SBASOLWLMMCS
3aCTPOMLLUKOM UIM TEXHUYECKUM 3aKa34yMKoM, MMBO NX YNONTHOMOYEHHbIM NpeacTaBuTenem;

- yBeAOMMEHME O MMaHMPyeMOM CHOCE MOA4aHO MEHee 4YeM 3a ceMb pabounx gHen Ao
Hayana BbINOMHEHNs paboT No CHOCy 0OBbEKTa KannTanbHOro CTPOUTENbCTBA;

- yBeAOMMEHME O MNMIAHUPYEMOM CHOCE MNOLAHO B OTHOLWIEHUW OOBbEKTa KanuTanbHOro
CTPOUTENbLCTBA, KOTOPbIA MMEeT MNpPU3HaKM CaMOBOJSIbHOW MNOCTPOMKW. B cnyyae oTkasa B
npegoCcTaBNeHnn MyHUUMNanbHOW ycnyru no [daHHOMY OCHOBaHUIKO 3asiBUTENb Brpase
obpaTtuTbCca C yBeAOMIIEHMEM O MNMIAHUPYEMOM CHOCE MOBTOPHO, €CNN BCTYNUIO B 3aKOHHYHO
cuny pelleHne cyaa ob oTkase B yAOBNETBOPEHUN UCKOBbLIX TpeOOBaHMI O CHOCE CaMOBOSbHOWN
NOCTPOWKM UMK ee NpuUBeSEeHUN B COOTBETCTBME C YCTAaHOBNEHHbIMKN TpeboBaHMAMMY;

- yBeAOMMEHME O MNMIAHUPYEMOM CHOCE MNOLAHO B OTHOLWIEHUW OOBbEKTa KanuTanbHOro
CTPOUTENbCTBA, KOTOPbLIN PACMONOXeH B rpaHULAX 30H C 0COBbIMU YCITOBUAMU UCMONb30BaHUA
Tepputopuu;

- yBeOMIEeHMEe O MNMaHUPYEMOM CHOCEe NOoJaHO B OTHOLWEHWW OObekTa KanuTarbHOro
CTPOMTENBCTBA, KOTOPLIN ABNAETCA OO BbEKTOM KyNbTYPHOro Hacneaus;

- yBeOMIIeHMEe O NfaHMpyeMOM CHOCe NMOAaHO B LensiXx CTPOUTENbCTBA HOBOMO 0ObeKTa
KanuTanbHOro CTPOUTENBLCTBA, PEKOHCTPYKLMM OObeKTa KanuTanbHOro CTPOUTENbLCTBA.

2.9.4. OcHoBaHus Onga oTkasa B obecrneyeHnn pasMeLLeHnsa yBeOOMIEHUS O 3aBepLUEHMN
cHoca B [MICOI'[ oTcyTCTBY!IOT.

2.10. MepeyeHb ycnyr, HeobxoauMmbiX U o00s3aTenbHbIX ANs  NpefocTaBleHus
MYHUUUNANbHOW YCryru, B TOM 4YuUCre CBedeHUs O AOKYMeHTe (OOKyMeHTax), BbldaBaemMoMm
(BblJaBaeMbIX) opraHu3aumsamMm M YrnorHOMOYEHHbLIMU B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®epepaumn akcneptamu, yyacTBYOLWWMU B MpefocTaBneHu MyHULUUNansHOM
yCnyru.

Mpy nNpegocTaBneHMn MyHULMNANbHOW YCYrn OKasaHwe MHbIX YyCnyr, HeobxoaumbixX W
obasaTenbHbIX ANS NpefoCTaBrneHus MyHUUUNanbHOM YCryrn, a Takke ydyacTue WHbIX
opraHuMsauun u YMNOfIHOMOYEHHbIX B COOTBETCTBMM C 3aKkoHogaTenbCTBOM Poccuinckon
degepaunn akcnepToB B NpeJoCTaBNeHNN MyHULIMMNANbHON YCNyru He NpegyCMOTPEHO.

2.11. MyHuumnanbHag ycnyra npegoctasnsietca 6ecnnaTtHo.

2.12. MakcumarnbHbI  CPOK OXWOAHUA B oO4Yepean npu nojadye yBeOOMISIEHUA O
nnaHWpyemMoM CHoce, YBEOOMSEHUS O 3aBepLUeHMM CHOCa W npu nonyyYeHun pesynbraTta
npeaocTaBneHnsa MyHULMNanbHOW yCrnyru.



MakcumarnbHbI CPOK OXMAAHWUS B oyepeau npu nogadvye yBeLOMIEHUs O MNiaHUpyeMoMm
CHOCe, yBeJOMSIEHUS O 3aBepLUeHMM CHOCa M MNpWU MofydeHun pesynbTata npenocTaBneHus
MYHULIMNANbHOW YCIyrn He OOSMKEH npeBbiwaTtbh 15 MUHYT.

2.13. CpokK perucTpaumm JOKYMEHTOB COCTaBNdAeT:

- Ha NIMYHOM Npueme rpaxgaH — He bonee 15 MUHYT;

- NpU NOCTYNSIEHUN YBEOOMISIEHUS O MIaHUPYEMOM CHOCE U OOKYMEHTOB, npunaraembiX K
HeMmy, yBEAOMJIEHMSI O 3aBeplUeHMM CHOca MO MNoYTe, 3IEKTPOHHOW MoyTe, nocpencTBOM
EauHoro noprtana rocyaapCTBeHHbIX U MyHUUMNanbHbIX ycnyr unu vyepe3d MoL — 1 pabouni
O€EHb.

2.14. TpeboBaHMsA K NOMELLEHNAM, B KOTOPbIX NPEOCTaBNAETCAa MyHMLMNanbHasa ycnyra,
K 3any oXugaHus, mectaMm AN 3anofiHeHUs 3asBfeHu O npefocTaBfieHun MyHULMNansHOW
yCnyru, UHOPMaLMOHHbIM CTeHAaM ¢ obpasuammn Mx 3anofiHEHUS U NepeyYHEM LOKYMEHTOB,
HeobxoOMMbIX ANA NpefoCcTaBfieHUs MyHULMNanbHOW yCcnyru, B TOM 4ucne K obecneveHuto
AOCTYMHOCTM AN WHBaNMAOB YyKas3aHHbIX OObEKTOB B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccurckon ®epepauumn o coumanbHOM 3alumMTe MHBaNUAoB.

2.14.1. TpeboBaHMA K MNOMELLEHNAM, B KOTOPbIX MNPEeaoCTaBnseTcs MyHuuMnanbHas
ycnyra.

lMomelleHnsi, B KOTOpPbIX MPeaoCTaBnseTCca MyHuumMnanbHas ycnyra, obecneyvBatoTcs
HeobxoguMMbIMW AN NpefoCTaBfeHus  MyHuuunansHouW  ycnyrm  obopyaoBaHueM
(komnblOTEPAMK, CpPeacTBaMu CBSA3W, OPFrTEXHUKOW), KaHUENAPCKUMU MPUHAOSNIEXHOCTAMN,
MHOPMAaLMOHHBIMU U CNPaBOYHbIMM MaTepuanamu, HarnsgHou uHdgopmauumen, CTynbamMm u
ctonamm).

[MomelleHnss  yNONMHOMOYEHHOrO oOpraHa [AdOSDKHbl COOTBETCTBOBATb  CAHUTAPHbLIM
npasunam CI1 2.2.3670-20 «CaHutapHo-anugemumonornyeckme TtpeboBaHUA K YyCNoBUSM
Tpyda», YyTBEepXOEHHbIM MNOCTaHOBNEHWeM [aBHOro rocyaapCTBEHHOro CaHUTapHOro Bpaya
Poccuinckon ®epepaumm ot 02.12.2020 Ne 40, wm ObiTb 06OpyAoBaHbl CpeacTBamm
NOXapoTyLUEHMS.

Bxop v Bbixog M3 nomMeLeHnn o6opyayoTCa COOTBETCTBYHOLNMMM YKasaTensiMu.

Bxoa B yNnosITHOMOYEHHbIN opraH obopyayeTcs MHGOPMaLMOHHON Tabnnykon (BbIBECKON),
cogepallen nHopMaLnio 0 HAaMMEHOBAHUN, MECTE HaXOXAEHUSA N pexnme paboThbl.

KabuHeTbl o0bopyayoTcs WHGOPMAUWOHHOM Tabnunykon (BbIBECKOW), CoAepKallen
MHOPMaLUUIO O HaMMEHOBaHUM YMOSTHOMOYEHHOro opraHa (CTPYKTypHOro nogpasgeneHus),
OCYLLIeCTBNAOLLEro NpefocTaBneHe MyHUUUnansHOM yCryru.

2.14.2. TpeboBaHuA kK MECTAM OXMUOAHUS.

MecTa oxuaaHus OOSMKHbI COOTBETCTBOBAaTb KOMMOPTHLIM YCNOBUSAM AN 3asBUTENEN U
ONTUMarnbHbIM YCNOBUSAM paboTbl CNELNanncToB yNosIHOMOYEHHOrO opraHa.

MecTta oxugaHua OOMKHbl ObiITb 0OOPYAOBaHbl CTYNbAMU, KpecCefbHbIMU CEKLMSAMMU,
CKaMbSIMMU.

2.14.3. TpeboBaHunsa kK MecTam npruema 3asBUTENEN.

Mpuem 3asBuTenen ocywecTBNAeTCs B cCneuuanbHO BblAEMNEeHHbIX ANa 3TUX uenen
NMOMELLEHUSIX.

Kaxxgoe paboyee MecTo cneuvanucTtoB YMNOMHOMOYEHHOMO OpraHa [AOSMKHO ObITb
obopyaoBaHO MepcoHarnbHbIM KOMMLIOTEPOM C BO3MOXHOCTbKO AoCTyna K HeobxoavmbiM
NHPOPMaLNOHHBIM 6a3am faHHbIX, NeYaTaloLWwmMM N KONUPYOLWMM YCTPONCTBAM.

Mpn opraHnsaumm pabounmx MecT [ofpkHa OblTb npefgycMoTpeHa BO3MOXHOCTb
cBOOOAHOrO BXoda M Bbixoda CNeuManuncToB YMNOMHOMOYEHHOIO OpraHa M3 MoMeLLeHUsa npwm
HeobxoaMMoCTW.

MecTta cgaun v nonyyvyeHUss JOKYMEHTOB 3asiBUTENsMU, MecTa ANd UHAPOPMUPOBAHUSA
3asBUTENEN M 3anoSTHEHUS HEOBXOOUMBIX AOKYMEHTOB 0OOpyAYylOTCS CTYNbAMMU (Kpecrnamun) u
cTonamu n obecneumnsatoTca nucyen Bymaron n MMCbMEHHbIMN NPUHAANEXHOCTAMM.

2.14.4. TpeboBaHus K MHPOPMALMOHHBIM CTEHAAM.



B nomewieHnax ynonMHOMOYEHHOro oOpraHa, npeAHasHayeHHblx pAns  pabotbl €
3aaBUTENAMK, pasMeLlalnTcsa WHGOPMALMOHHbIE CTeHAabl, obecnednBatowme nosyvyeHue
NHopmauun o NpegocTaBNeHNN MyHULUMNANbHON YCyru.

Ha wWHpOpMaUUOHHbLIX CTeHgax, oduuManbHOM canTe  YNONMHOMOYEHHOro opraHa
pasmeLlaTcsa creaylolme NHpopMaunoHHble MaTepuansi:

N3BNEeYeHns U3 3aKkoHoAdaTeNbHbIX U HOPMATUBHbLIX NPABOBbLIX aKTOB, COAEPXaLLNX HOPMbI,
perynupyoLime 4esTernbHOCTb N0 UCMOMTHEHNIO MYHULMNAbHOW YCNyri;

TEKCT HacTosLero agMMHUCTPaTMBHOIO pernamMeHTa;

MHpopmaumsa o nopsake UCNOSTHEHUS MYHULMNANbHOW yCnyru;

nepeyYeHb AOKYMEHTOB, HEOOXOAUMbIX ANA NPeAoCTaBNEeHNS MyHULMNANbHOW YCyru;

dopMbl U 06pasLbl JOKYMEHTOB 4115 3anOSfIHEHUS;

CBeQEeHMA O MECTe HaxoXaeHusa u rpadmke paboTbl yNoSTHOMOYEHHOro opraHa u MoLl;

CrnpaBOYHble TENEMOHbI;

agpeca 3f1IeKTPOHHOM NoYThl 1 agpeca VIHTepHeT-CanToB;

NMHpopMaumnsa 0 MecTe NMYHOro Nprema, a Takke 06 ycTaHOBMEHHbIX ANS NMMYHOro npuema
OHAX U Yacax.

Mpy n3ameHeHUn MHOPMaLMK MO UCMOMHEHUIO MyHUUUNANBHOW YCRYrn OCYLLEeCTBISeTCs
ee nepmogundeckoe oOHOBIEHNE.

BusyanbHag, TekctoBas M MynbTuMeaunHas vHopMaums O nopsake npenocTtaBreHus
MYHUUUNANbHOW YyCNyru pasmeLllaeTca Ha MHOPMAaLMOHHOM CTeHAe unn MHPOPMauNoOHHOM
TepMmuHane (ycTaHaBnmBaeTcs B ygoOHOM NS rpaxpaH mecTte), a Takke Ha EguHom noprtane
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX ycnyr (www.gosuslugi.ru) u Ha odwuuymnanbHOM cante
YNONIHOMOYEHHOrO opraHa (gyAavyeHCKUn.pa).

OdopmneHne Bu3yanbHOW, TEKCTOBOW W MynbTUMEOUMHOW WHopmMaumm O nopsake
npedocTaBneHna  MyHuMUMNanbHOW  YCNyrM [OOSMKHO  COOTBETCTBOBaTb  ONTUMAalibHOMY
3pUTENBHOMY U CIyXOBOMY BOCMPUATUIO 3TOW MHApOpMaLUK rpaxxgaHamu.

2.14.5. TpeboBaHna Kk obecneyeHuo [OCTYNHOCTM NpPenoCTaBfiEeHUs MYHULMNANbHOM
ycrnyrun ons MHBanuaos.

B uenax obecneyeHus ycrnoBun OOCTYMHOCTWU AN WUHBaNMOOB MyHWUUNANbHOW YCNyru
JOIMKHO ObITb 06ecne4YeHo:

- OKasaHue crneumanucramu nomoLLn HBanvaam B nocagke B TPAHCMOPTHOE CPeacTBO U
BblCagKe U3 Hero nepeg BXo4OM B MOMELLEHUs, B KOTOPbIX NpefoCTaBnseTcs MyHMumMnanbHasa
ycnyra, B TOM Y1cre C UCNoNb30BaHUEM Kpecna-KONACKu;

- 6ecnpendaTCTBEHHbIN BXO4 UHBANNA0B B MOMELLEHME U BbIXOS, U3 HErO;

- BO3MOXHOCTb ~ CaMOCTOATENbHOMO  MEPeABMKEHUS  MHBaNMAOB MO Tepputopumn
opraHuMsauuu, NOMeLLEHNSA, B KOTOPbIX OKa3bliBaeTCs MyHUUMNANbHAgA ycnyra;

- COMPOBOXAEHNE WHBANMOOB, UMEKLLUNX CTOWKME pacCcTpoucTBa (QYHKUUU 3peHua U
CaMOCTOATESIbHOIO MepeaBmXKeHus, N oKasaHue MM MOMOLUM Ha TeppuTopuu opraHmsauuu,
NOMELLEHNS, B KOTOPbIX OKa3blBAETCA MyHULMNAanbHaga ycnyra;

- Hagnexawee pasmellieHme obopygoBaHUa U HocUTenen MHdopmalmm, HeOBXoaUMbIX
ana obecneyveHns 6ecnpenaTCTBEHHOro OOCTyna WHBanNWAoOB B MOMELLEHUS U K ycnyram, C
Yy4E€TOM OrpaHUYeHUn UX XKU3HEeOEATENTbHOCTY;

- oybnmpoBaHne HeobxoauMon NS UHBANMAOB 3BYKOBOW U 3pUTENbHOW MHdOpMauuu, a
Takke Hagnucenh, 3HAKOB U WHOW TEKCTOBOW W rpaduyeckon WHGopMauun 3Hakamu,
BbIMNOSTHEHHBLIMU penbedHO-TOYEYHbIM WPUdTOM Bpanns;

- Jonyck cypgonepesoayvka 1 TudgnocypaonepeBoaqmka;

- gonyck cobaku-npoBOAHWKA NPW  HanMyuu OOKYMEeHTa, MOATBepXaawlero ee
cneumanbHoe oOyyeHue u BblAAHHOrO MO opMe M B Nopsiake, KOTOpble onpeaensatTcs
deneparnbHbIM OpraHoOM UCMOMHUTENBHOW BacTW, OCYLLECTBNALWMM (PyHKUMM No BbipaboTke
N peanusauun rocygapCTBEHHOM MOMUTUKA N HOPMAaTUBHO-NPaABOBOMY pPeEryrMpoBaHUIO B
chepe coumnanbHOM 3aLlmTbl HACENEeHUs,

- NpefocTaBneHne nNpu HeobxoAMMOCTU YCIyrn Mo MeCTy XUTenbCcTBa WHBanuga wunu B
OUCTaHLUNOHHOM peXUME;
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- OKasaHue cneumanucTamym MHOM HeobxoOMMOW MOMOLUM WHBanNugam B NpeofoneHun
GapbepoB, NPENATCTBYOLMX NOYYEHNIO UMW YCNYT HApPaBHE C APYrMMN NULAMMU.

2.15. lNokasatensamm [LOCTYNHOCTU W KadeCcTBa MYHUUMMANbLHOW YCryrn SABMASOTCA
npegocTaBneHne MyHUUMNansLHOW YCIyrn U ocyLLecTBrieHne oTaeNbHbIX agMUHUCTPaTUBHbIX
npouenyp B 9NIeKTPOHHOM doopme, nornyyeHue 3adBuTeneMm uHgopmauum O Xoae
npegocTaBnNeHns MyHUUMNAnNbHOW YCIyrn C UCMNONb30BaHWEM CPeacTB TenedOHHOW CBA3W,
SNEKTPOHHOIro WMHMOPMNPOBaHUS, CcobMnoaeHe CPOKOB MpefoCTaBneHuss MyHUUMNanbHON
yCnyru, OTCyTCTBME Xanob v NpeTeH3nn CO CTOPOHbI 3asBUTENS, a Takke CyaebHbIX akToB O
NPU3HAHUN HE3aKOHHbIMW peLleHn, gencTBuin (6e30encTBusi) YNOSTHOMOYEHHOrO opraHa wu
OOJTMKHOCTHbIX AL, YNOSTHOMOYEHHOrO opraHa.

2.16. Hble TpeboBaHusl, B TOM 4UCne yduTbiBaloLWmne OCOBEHHOCTM NpeaoCcTaBrieHus
MYHUUUNAIbHbIX YCNYr B 3NeKTpoHHoU doopme n MOL.

OcobeHHOCTH OCyLLeCcTBNEeHUA OTAENbHbIX adMUHUCTPATUBHBIX NpoLeayp B SNEKTPOHHOM
dopme 1 npefocTtaBneHns MyHuumnansHon ycnyrn dyepe3 MOLl yctaHoBneHbl B pasgene 3
HacToSLLero aAMUHUCTPATUBHOIO perfnaMmeHTa.

3. CocTaB, nocrnenoBaTenbHOCTb U CPOKU BbIMOJIHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHNA K NOPAAKY UX BbIMOJIHEHUSA, B TOM YMcIie 0COGEHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbLIX NpoLleayp B 3aNIeKTPOHHOM dhopMme, a Takxke
0COBEHHOCTU BbINOSTHEHUS1 aAMUHUCTPATUBHbLIX NpoLueayp B MHOro(yHKUMOHaNbHbIX
LeHTpax

3.1. NpegocTaBneHne MyHuMUMNanNbLHOW  ycnyrn BKYaeT B cebs  cnepgywowue
aZlMUHUCTPaTUBHbIE Npoueaypsbl.

3.1.1. Mpu noctynneHun yBeooMNEHNA O MNSIaHUPYEMOM CHOCE W npuraraemMblX K HEMY
OOKYMEHTOB OCYLLECTBIAITCSA cnegyoume aaMMHUCTpaTUBHbIE Npouenypbl:

a) npyeM N perucTpaums yseLoMMNeHnsa O NrnaHMpyemMoM CHOCE W npuraraeMblX K Hemy
AOKyMeHTOB Nnbo OTka3 B NpuemMe K pacCMOTPEHUIO yBEAOMIEHUS O MiaHMPYEMOM CHOCE U
npunaraembix JOKYMEHTOB;

6) NnpuocTaHoBNEHME CpoKa NPeoCTaBneHNs MyHULMNANbHON YCIyru;

B) HanpaBreHue MeXBeJOMCTBEHHbIX 3anpoCcoB B OpraHbl (opraHusaumm), yyacteyrowme B
npegocTaBneHn MyHUUMNANbLHOW YCNyru;

r) obecneyeHne pasmelleHUss yBeLOMMEHUA O MraHMpyemMoM CHOCE W MpunaraemMbix K
Hemy gokymeHToB B TMCOIl nnbo oTkas B obecneyeHnn Takoro pasmeLleHuns.

3.1.2.Mpn noctynneHnn yBeAOMIIEHMS O 3aBEPLUEHUMM CHOCA OCYLLEeCTBIIAITCS
cnegylouwme agMUHUCTpaTUBHBbIE Npoueaypbl:

a) npyeM n perucTpaums yBeJoMreHMs O 3aBepLlleHun cHoca Nmbo OTka3 B npueme K
pPacCMOTPEHMIO TaKOro yBeOMITEHUS;

6) obecneveHne pasmeLLeHnss yBeJOMMNeHUs o 3aBeplieHnmn cHoca B TMCOIT[.

3.2. BbINnonHeHne agMMHUCTPaTMBHbLIX nNpoueayp npu MNOCTYMNfeHUU YBeAOMIIEHUS O
nNnaHMpyemMoM CHoCe 1 npunaraemMbix K HeMy JOKYMEHTOB.

3.2.1. MNpuem un peructpauus yBeJOMSIEHUS O MMAHUPYEMOM CHOCE W npuraraembiX K
HeMy IOKYMEeHTOB Nnbo 0Tkas B Npueme K pacCMOTPEHUIO YBEAOMITEHUS O NSIaHUPYEMOM CHOCe
N npunaraembiX JOKYMEHTOB.

3.2.1.1. OcHoBaHMeM aOnNa  Hayana  agMUHUCTPATUBHOW  npouenypbl  SABMASETCA
NOCTyNSieHNe B YNOMHOMOYEHHbIW opraH nmbo B MOLL ysegomneHns o nnaHMpyemMom cHoce 1
npunaraemblxX K HeMy JOKYMEHTOB.

3.2.1.2. Npuem yBegoOMIIEHUS O MMAHUPYEMOM CHOCE U NpuriaraemMblX K HeMy JOKYMEHTOB
OCyLLIeCTBNHAET CneumnanucT yrnoriHOMOYEHHOro opraHa nnbo cneunanuet MOL.

Cneuuwanuct MOL| nepepaet B ynonHOMOYEHHbLIW OpraH yBeOMSIEHUEe O NIiaHNpyeMoMm
CHOCe W Npunaraemble K HeMy JOKYMEHTbI, NOfy4YeHHble OT 3aABUTENS, B AeHb UX NOMNyYeHus.

3.2.1.3. lNony4yeHve yBeaoMneHUs O MNNaHUPYyEeMOM CHOCE W npuraraemblX K Hemy
OOKYMEHTOB MNOATBEPXAAETCA YNOSIHOMOYEHHbIM OpraHom nyTeM Bblgaun (HanpasneHus)
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3a8BUTENO PACNNCKN B MOMYy4YEHUN JOKYMEHTOB.

B cnyyae npeacrasneHus nokymeHToB Yepe3 ML pacnncka BbigaeTcs ykasaHHbIM MOLL.

3.2.1.4. MNocne Bblgaun (HanpaBfeHUsa) 3asiBUTEN0 PacrucKn B MOMyYEHUN OOKYMEHTOB
UM NOCTYNNEHUs Takux [OoKyMeHToB u3 MOLl cneuymanuct ynosIHOMOYEHHOro opraHa
OCYLLIeCTBNHAET UX perncTpaumio.

B cnyyae npegctaBneHna  OokymeHTOB 4Yepe3d MOLL  cpok npepoctaBneHus
MYHULMNANbHOW YCNYrM NCYMCNAETCA CO OHA pernctpauumn gokymeHtos B MOLL.

3.2.1.5. CneuunanucT ynorHOMOYEHHOro opraHa B TevyeHue 1 paboyero OHS C MOMeHTa
perncTpauun OOKYMEHTOB MNpoBepsieT Hanuuve OCHOBaHUKW, NpegyCMOTPEHHbIX MyHKTOM 2.8
HacTosLLEero agMMHUCTPaATUBHOIO pernamMeHTa.

lMpn nocTtynneHun yBedOMSMEHUS O [faHMPYEMOM CHOCE B 3NeKTpOHHOW dopme
cneumanncT ynorilHOMOYEHHOro opraHa B TedeHne 1 pabodero AHS C MOMEHTa ero perncrpaunm
nNpoBOAMT npoueadypy MNPOBEPKM OENCTBUTENbHOCTU  KBanMULMPOBAHHOW noanucKu, c
MCMonb30BaHMEM KOTOPOM MoANUCaHO YyBedoMIiIeHWe (MakeT 3rIeKTPOHHbIX [OKYMEHTOB),
npeaycMmaTpuBatoLLyto NpoBepKy cobnogeHnsa ycrnoBum, ykasaHHbIX B ctaTbe 11 ®egeparnbHoro
3akoHa Ne 63-03.

B cnyyae ecnu B pesynbtate NpoBepky KBanuduuupoBaHHOM noanucy byaeT BbISIBIIEHO
HecobnoaeHe YCTaHOBEHHbIX YCNOBUIA NPU3HAHWS ee AeUCTBUTENbHOCTU, YNOSTHOMOYEHHbIV
OopraH B TeYeHwe Tpex AHEeW CO OHA 3aBepLUeHUs NPOBEeAEHWA TakoW MPOBEPKU NPUHUMaET
peweHne o6 oOTKase B MpuMemMe K PacCMOTPEHUIO YBEAOMIIEHMS O MNSIAHMPYEMOM CHOCE U
HanpasnseT 3asBUTENt0 yBegoMMNeHne o6 3TOM B 3NEKTPOHHOM (popMe C yKa3aHWeM MyHKTOB
ctatbn 11 ®epepanbHoro 3akoHa Ne 63-d3, KOoTOpble MOCAYXUIM OCHOBaHWEM ANSA NPUHATUSA
yKa3aHHOro pelleHus. Takoe yBefoOMMEeHWEe NOANUCLIBAETCH KBanNnMMuUUMpoOBaHHOW NOAMUCHIO
pyKkoBoAMTENSA YNOSITHOMOYEHHOro opraHa unmM YnosIHOMOYEHHOro UM [AO0SDKHOCTHOro nvua wm
HanpasnseTcs Mo agpecy 3NeKTPOHHOW MoyTbl 3asButend nMbo B ero NU4YHbIN KabuHeT Ha
EovHom nopTtane rocygapCTBEHHbIX U MyHULMMNANbHbIX YCAYT.

Mpn Hannumn ocHoBaHWW, NpedyCMOTPEHHbIX NoANyHKTamMu 2, 3 nyHkTa 2.8 HacToALwero
afMUHUCTPATUBHOIO  pernaMeHTa, YMNONMHOMOYEHHbIM OpraH HanpasnseT  3adaBUTENO
yBejoMNneHne ob oTkase B MPUHATUN LOKYMEHTOB K PacCCMOTPEHU0 ¢ 060CHOBaHUEM MPUYMH,
KOTOpbIEe MOCY>XUIN OCHOBaHMEM ANA NPUHATUSA YKa3aHHOIO peLLeHUs.

3.2.1.6. MakcumanbHbI CPOK BbIMNOSTHEHNA afMUHUCTPATUBHOM Npoueaypbl:

- Npy NNYHOM npueme — He 6onee 15 MUHyYT;

- NpyY MNOCTYNSIEHUN YBEOOMSEHUS O MMaHMPYEMOM CHOCE W npunaraembiX K Hemy
OOKYMEHTOB MO NoYTe, 3fIEKTPOHHOM No4yTe, nocpeacTtsoM EAnHOro noprana rocyaapcTBEHHbIX
N MyHUUMNanbHbIX ycnyr unn yepes MoL| — 1 pabounn geHb.

YBegomneHne o6 oOTkase B nNpuemMe K pacCMOTPEHUIO YBEAOMIIEHMS O NfaHUMpyemMoMm
CHOCe W npunaraeMblx K HeMy [OOKYMEHTOB B Crflyvyae BbISIBIIEHUS B Xo4e MpOBEpPKM
KBanMuUMpPOBaAHHOW MNOAMWCK  3adABUTENS  HEeCoOMAEHWs  YCTAHOBMEHHbIX  YCIOBWM
NpU3HaHMA ee OeNCTBUTENbHOCTU HarnpasnseTca B TeyeHue 3 OHEeN CO AHA 3aBepLueHus
NpoBeOEHNS Takon NPOBEPKU.

3.2.1.7. Pe3ynbTaToOM BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLenypbl ABSETCS:

- NpueM u peructpaumsa yBeaoMSeHUs O nraHMpyeMoOM CHOCe M npuraraembiX K Hemy
OOKYMEHTOB, Bblgada (HanpaBfieHWe B OfeKTPOHHOM BWAe, MOYTOBbIM OTMNpPaBreHUEM)
pacrnvckn B NOy4eHUn yBeJOMSEHUS O NIaHNPyeMOM CHOCe U NpunaraeMblx JOKYMEHTOB;

- HanpaBneHue yBedomneHuss o6 oTkase B MpuMemMe K pacCMOTPEHUIO YBEAOMISIEHUS O
NnnaHMpyemMoM CHOCe U npunaraemMblX JOKYMEHTOB.

3.2.2. lpuocTaHoBNeHME cpoka NpeaocTaBneHna MyHULMNANbHOWN YCIyrn.

3.2.2.1. OcHOBaHMeM AN Havarna BbIMOMHEHUS aAMUHUCTPATUBHOW npoueaypbl ABNAeTCS
OTCYTCTBME [OOKYMEHTOB, yKasdaHHbIX B nognyHktax 2, 3 nyHkta 2.6.1 HacToswero
aAMWHNCTPATUBHOIO perramMmeHTa.

3.2.2.2. B cnyyae ecnu 3asBuTenemM He npeactaBfieHbl OOKYMEHTbl, YKasaHHble B
noanyHkKTax 2, 3 nyHkTa 2.6.1 HacTosLWwero agMMHUCTPATUBHOINO pernaMmeHTa, ynonHOMOYEHHbIN
opraH npvHMMaeT peLlleHne O MPUOCTAHOBIIEHMM CpOKa MNPeaoCTaBfEeHUs MYyHULMNAanbHOW
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YyCNyru v HanpasnseT NPUHATOE peLleHne 3asBUTENHO.
Cpok obGecneyeHnsa pasmeweHus B MCOIML yBegomneHuss O nnaHMpPyeMOM CHOCe
npuocTaHaBnNMBaeTCsa [0 MONyYeHUss OpPraHOM MECTHOro CcamoyrnpaBreHns [OOKYMEHTOB,
yKa3aHHbIX B NoAnyHKTax 2, 3 nyHKTa 2.6.1 HacTodALwwero agMMHUCTPATUBHOIO pernameHTa.
3.2.2.3. MakcumanbHbIA CPOK BbINOSTHEHUS aAMUHUCTPATUBHOW npoueaypbl - 1 pabouunn
OeHb CO [OHSA MNOCTYNMeHus yBeJOMMEHUS O MNraHUpyeMOM CHOCe W npunaraemMbliX K Hemy
OOKYMEHTOB B YMNOSHOMOY€EHHbIN OpraH.

3.2.2.4. Pe3ynbTaTOM  BbINOSIHEHUSA  agMUHUCTpPaATMBHOM  npouedypbl  ABNAeTCS
NPUOCTaHOBMEHME CPOKa NPeaoCTaBNeHNa MyHULMNANbLHOW YCIyrn U HanpasneHne npuHATOro
peLleHns 3asaBUTENHO.

3.2.2.5. B cny4yae ecnu 3asButenem npeacTtaBrieHbl BCE [OOKYMEHTbl, yKa3aHHble B
nognyHkTax 2, 3 nyHkta 2.6.1 HacToswero agMUHUCTPATUBHOIO perfiameHTa, cneumanuct
YMNONMTHOMOYEHHOIO OpraHa nepexoauT K MWCMOMHEHUIO cnegylwen agMUHUCTPaTUBHOW
npoueaypsl, NpegyCMOTPEHHOW MYHKTOM 3.2.3 HacTosWero agMUHUCTPaTUBHOIO perfiaMmeHTa.

3.2.3. HanpaBneHne MeXBeOOMCTBEHHbLIX 3arnpocoB B  OpraHbl  (OopraHu3auumm),
y4yacTBylOLME B NpeaocTaBneHnn MyHULMNansHOW yCryru.

3.2.3.1. OcHoBaHmneM A51s HaYana BbINONIHEHUS aaMUHUCTPATMBHOM Npouenypbl ABNAeTCs
nonyyeHue cneunanmcTtoMm ynoHOMOYEHHOro opraHa 3apermcTpMpoBaHHOrO B YCTaHOBIEHHOM
nopsiake yBe4OMMNEHNs O NNaHNpyeMOM CHOCE U npunaraembiX K HemMy JOKYMEHTOB.

B cnyyae ecnu 3agBuTeneM CamMOCTOATENbHO MpeacTaBreHbl BCe  OKYMEHTHI,
HeobxoguMMble ONs  NpefoCTaBfeHUs  MyHUUMNAnNbHOW  yCnyrm W B pacrnopsikeHuu
yNONMHOMOYEHHOro OpraHa nMmeeTcs Bcs nHopmMmaums, Heobxogmmasa ons ee npeaocTaBneHus,
cneuvManucT  YNOMHOMOYEHHOro  oOpraHa nepexoauT K BbIMOMHEHUIO  crieayloLllen
aaAMUHUCTPaTMBHOM npouenypsl, npeaycMOTPEHHON NMYHKTOM 3.24 HacTosLEero
aAMWHNCTPATUBHOIO perfamMmeHTa.

3.2.3.2. Ecnn  OOKyMeHTbl, NpefyCMOTPEHHble  MNyHKTOM  2.6.3  HacToswero
afMWHNCTPATUBHOIO pernameHTa, He ObiNu npeacTaBneHbl 3asBUTENEM MO COOBCTBEHHOW
MHUUMaTMBE  chneynanucT  YNorTHOMOYEHHOro  opraHa  OCYLIEeCTBMSeT  HanpasreHue
MeXBeJOMCTBEHHbIX 3aNpoCOB:

-B OpraH rocygapCTBEeHHOM Bractu, ocywecTBnsgiowun  BefeHve  EguHoro
rocyJapCTBEHHOIO peecTpa HeaBWXKMMOCTM, 006 o0bObekTe HeaBMXKMMOCTU (O 3eMeSlbHOM
y4yacTke);

- B HaroroBbI opraH 0 NpeaocTaBneHnn BoINUCKN U3 EQMHOro rocyaapcTBeHHOro peecrpa
opuanyecknx iy unu - EQuHOro rocydapCTBEHHOro  peectpa  MHAMBUAYanbHbIX
npeanpvHuMmartenen o 3assuTene.

3.2.3.3. MakcumanbHbIA CPOK BbIMOSTHEHUS agMUHUCTPATUBHOM npoueaypbl — 1 pabouni
AEeHb CO AHS MOCTYNNeHUs yBeOOMIEHUs O MNNaHUpyeMOM CHOCEe W npuraraemMblX K Hemy
OOKYMEHTOB CrneumanucTy yrnorHOMOYEHHOro opraHa.

3.2.3.4. PesynbtatoM BbINOSIHEHUA  aAMWHUCTPATMBHOW  Npoueaypbl  ABMSETCH
HanpaBneHve  MEeXBEeOOMCTBEHHbIX  3arMpoCOB B OpraHuMsauuu, yvacTBywlMe B
npeaocTaBneHnn MyHUUMNanbHOW yCnyru.

3.2.4. ObecneyeHne pasmeLleHnsa yBegOMMAEHNS O NNaHMPYEMOM CHOCE M npunaraemMbix K
Hemy gokymeHToB B TMCOI] nnbo oTkas B obecnevyeHnn Takoro pasmMeLLeHns.

3.2.4.1. OcHOBaHMeM A51s Havana agMWHUCTPATUBHOW Mpouenypbl SBASETCA NnonydYeHue
cneuManncTtoM  YNoSIHOMOYEHHOrOo oOpraHa YyBeAOMISIEHMS O MNfaHUPyeMOM CHoce W
npunaraemblX K HemMy [OOKYMEHTOB, B TOM 4MCIie MOJSTyYEHHbIX MO MEXBeLOMCTBEHHbIM
3anpocam.

3.2.4.2. Cneumanuct ynonHOMOYeHHoro opraHa obecneunBaet pasmelleHne B NMCOIMQ
yBeOMIIEHNA O NIaHUPYyEMOM CHOCe W npunaraemblX K HEMY [OOKYMEHTOB, WUNU B cnyyae
YCTaHOBJIEHNA OCHOBaHWW, NpPeayCMOTPEHHbIX MYHKTOM 2.9.3 HacToAwero agMMHUCTPATUBHOIO
pernameHTa, rotoBuT NUcbMo 06 OTka3e B obecnevyeHmn pasMeLleHns Takoro yBe4oMSeHus B
MMCOIQ c¢ vykasaHnem NpUYMH MNPUHATOIO  peLleHusl, W nepejaeT Ha MNOAMNUCH
YMNOSTHOMOYEHHOMY AOJDKHOCTHOMY InLly.



13

3.2.4.3. MakcumManbHbIA CPOK BbIMOMAHEHNA aAMUHUCTPATUBHON npouenypbl — 1 pabounn
O€Hb CO OHSA NOJSlyYeHUs1 CrneumanucToM yrnosITHOMOYEHHOro opraHa LOKYMEHTOB, B TOM 4ucrie
npeAcTaBneHHbIX B Nopsake MexsefOMCTBEHHOIO B3anMOAENCTBUS.

3.2.4.4. Pe3ynbTaToOM BbIMOMHEHUA afMUHUCTPATUBHOWN NpoLeaypbl ABNAETCS:

- obecneveHne pasmeweHna B [TMCOIMO yeBegomneHns O nMAaHUPYEMOM CHOCE WU
npunaraembix K HeMy JOKYMEHTOB;

- HanpaeneHue (BpyyYeHune) 3aaBuTento nNucbMa 06 oTkase B obecrneyeHun pasmeLleHuns
yBeJOMIIEHUNSA O NIaHMPyeMOM CHoce 1 npunaraemMblx gokymeHTos B 'ACOIM.

3.3. BbinonHeHve agMUHUCTPATMBHLIX Mpouedyp Npu MOCTYNNeHUn YBEeOOMISIEHUS O
3aBepLleHnmn CHoca.

3.3.1. lNpuem n pernctpaumst yseoMreHnsa o 3aBepLleHnn cHoca nNnbo oTkas B npueme K
PacCMOTPEHMIO TaKOro yBeAOMITEHUS.

3.3.1.1. OcHoBaHvemM aOna Hayana agMUHUCTPATUBHOW  npouenypbl  SABMASETCA
NOCTyNfieHNe B YNONIHOMOYEHHbIV opraH nmbo B M®L| yBegomneHns o 3aBepLueHum CHoca.

3.3.1.2. lpyem yBeoOMIMEHUS O 3aBeplUeHUM CHoca OCYyLeCTBnseT cneumnanuct
yNONMHOMOYEHHOro opraHa nubo cneumanuct MOLL.

Cneuunanunct MOL| nepepaeT B YyNOSIHOMOYEHHbIA OpraH yBeAOMSEHME O 3aBepLUEHUU
CHOCa, Nony4YeHHoe OT 3asBUTEeNd, B AeHb ero nosy4yeHus.

3.3.1.3. NonyyeHne  yBegOMINEHMS O  3aBepLUeHUWM  CHoca noaTBepXxxaaeTcd
YNONTHOMOYEHHbIM OpraHoM nyTeM Bbldayu (HanpasrfieHUs!) 3adBUTENIO Pacrnucku B ero
NONy4YeHun.

B cnyyae npepncraBneHus yseoMreHna O 3aBeplueHun cHoca dvepe3 MOL| pacnucka
BblaaeTcs ykazaHHbIM MOLY.

3.3.1.4. lNocne Bblgaun (HanpasBneHWsl) 3asBUTENO PacrvCKU B MOSy4YeHUM LOKYMEHTOB
MNU NOCTYMMEHUS TakMx [JOKymMeHToB u3 MOL| cneuywanuct ynosiHOMOYEHHOro opraHa
OCYyLLEeCTBNAET UX perncrpaumio.

B cnyyae npegctaBneHna  gOKymeHTOB 4Yepe3d MOLl cpok npepocrtaBneHus
MYHULUUNANbHOW YCYrM UCHUCASETCSA CO AHA pernctpauumn gokymeHTos B MOLI.

3.3.1.5. Cneumanuct ynosIHOMOYEHHOrO opraHa B TedeHue 1 paboyero AHA C MOMEHTa
perncTpauun OOKYMEHTOB MNpOBEpsieT HanuyMe OCHOBaHWW, NPefyCMOTPEHHbIX MyHKTOM 2.8
HacToALLero aAMUHUCTPATUBHOIO perfnaMmeHTa.

Mpn noctynneHnn yBeAOMMEHUS O 3aBepLleHUM CHoca B 3JrEKTPOHHOW doopme
crneumanncT ynosiTHOMOYEHHOro opraHa B TedeHne 1 pabodero AHS C MOMEHTa ero permcrpauum
NpoBOOUT npouenypy MPOBEPKN OEACTBUTESNTIbHOCTU  KBanNnUUUMPOBAHHOW NOAMUCKU, C
MCNONb30BaHMEM KOTOPOW MNOAMNUCaAHO YBeOOMSEHWe (nakeT 3NEeKTPOHHbIX [JOKYMEHTOB),
npeaycMmaTpuBatoLLyo NpoBepPKy cobnogeHnsa ycrnoBum, ykasaHHbiX B ctaTbe 11 ®egepanbHoro
3akoHa Ne 63-93.

B cnyyae ecnu B pesynbtate NpoBepKM KBanuduumpoBaHHOM nognucu byaeT BbIIBIIEHO
HecobnogeHe YCTaHOBIEHHbIX YCNOBUIA NPU3HAHUS ee AeACTBUTENbHOCTU, YNONTHOMOYEHHbIV
opraH B TeYeHue Tpex OHeW CO OHSA 3aBeplleHus NPOBEeAEHUs Takou MPOBEPKU NMpuUHUMaeT
peweHne 0O OTKkase B NpMemMe K pPacCMOTPEHW0 YBeOOMSIEHWS O 3aBepLUeHUW CcHoca U
HanpaenseT 3asaBUTEN0 yBeLOMMNEHNE 006 3TOM B 3MEKTPOHHOM (hopMe C yKasaHWeEM MYyHKTOB
cratbn 11 ®epgepanbHoro 3akoHa Ne 63-d3, kKoTopble MNOCAYXUIM OCHOBaHMEM AN NPUHATUSA
yKaszaHHOro pelueHusi. Takoe yBefoMIieHMe MNOAMNUCBIBAETCA KBann@uuuMpoBaHHOW MOAMNUCHIO
pykoBoAUTENSA YMOMHOMOYEHHOro opraHa Wiy YNOAHOMOYEHHOro UM LOSMKHOCTHOrO nvua u
HanpaBnseTcs MO agpecy 3NEeKTPOHHOW MOoYTbl 3asBuTend nMbo B ero Nu4HbiM KabuvHeT Ha
EgovHom nopTtarne rocygapCTBEHHbIX Y MyHULMNATbHbBIX YCAYT.

Mpyn Hanuuun ocHoBaHWW, NPeayCMOTPEHHbIX MOANYHKTaMWU 2-4 nyHKTa 2.8 HacTosALero
aAMWHNCTPATUBHOIO  pernameHTa, YNoSIHOMOYEHHbI OpraH HarnpasnseT  3asBUTENto
yBefoMMneHne o6 oTkase B MPUHATUN K PACCMOTPEHWUIO YBELOMSIEHUSA O 3aBEPLUEHMM CHOCA C
0DOOCHOBaHMEM TMPUYUH, KOTOPble MNOCAYXXWUIIM OCHOBaHMEM ANA MNPUHATUS  YKa3aHHOro
peLleHuns.

3.3.1.6. MakcumanbHbI CPOK BbIMNONHEHUS aAMUHUCTPATUBHOW Npoueaypb!:
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- NpU NIMY4HOM Npueme — He bonee 15 MUHYT

- MpY MOCTYNMNEHNN yBEAOMIIEHUA O 3aBepLUEeHMM CHOCa MO MoYTe, IIIEKTPOHHOW MouTe,
nocpenctsoM EgmHoOro noprana rocyaapCTBEHHbIX U MyHULMNANbHbLIX yCnyr unn Yyepes MLl —
1 pabounin oeHb.

YBegomneHne o6 oTkase B NpMeme K pacCMOTPEHUIO YBEJOMIEHNS O 3aBEPLUEHNN CHOCA,
B Cnyyae BbISBfieHUS B Xo4e MpPOBEpPKM KBanuPuUMpPOBaHHOW MNOAMUACU 3aaBUTENS
HecobmnMoaeHNsT YCTAHOBMNEHHbIX YCNOBUN NPU3HAHUA ee OeNCTBUTENbHOCTU HarnpasnseTcs B
TeyeHue 3 OHeWn CO OHSA 3aBepLleHUs NpoBeaeHUs] TakoW MPOBEPKMU.

3.3.1.7. Pe3ynbTaToOM BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl ABMSETCS:

- IpYeM U1 perucTpaums yBeJoMIeHUs O 3aBepLUeHUN CHoca, Bblgadya (HanpasneHve B
SNEKTPOHHOM BMAE, MOYTOBbIM OTMPaBfieHNEM) pPacnUCKU B MOMy4YeHUUM YBEOOMISIEHUS O
3aBepLUEHMM CHOCAa;

- HanpaseneHne yeBefoMneHns o6 oTkase B NpuemMe K pPacCMOTPEHWUI0 YBeOOMSEHUS O
3aBepLLUEeHnM cHoca.

3.3.2. ObecneyeHne pasmeLleHnst yBeaoMNeHus o 3aBepLueHumn cHoca B TMCOIT[.

3.3.2.1. OcHoBaHueM Ons Havana agMUHUCTPaTUBHOW NpoLeaypbl SBASETCA MnonyyYeHue
cneumanncTomM yrnorHOMOYEHHOro opraHa yBeoOMIeHWsi O 3aBepLUEHUM CHOCA.

3.3.2.2. CneuunanucT ynoriHOMOYEeHHOro opraHa obecneuyuBaeT pasmeleHve B MTMCOIMA
yBeJOMNIEHNA O 3aBepLUEHNM CHOCa.

3.3.2.3. MakcumanbHbIA CPOK BbIMOSTHEHUS agMUHUCTPATUBHOM npoueaypbl — 1 pabounii
AEHb CO [OHA nMOonyvYeHus CcneunanucToM  YNOfHOMOYEHHOro opraHa YyBeOOMSMEHUS O
3aBepLLUEeHnn cHoca.

3.3.2.4. PesynbtatoM BbINOSIHEHUA  aAMWHUCTPATMBHOW  npoueaypbl  ABMSETCH
obecneyeHune pasmellerus B F'MCOIM yBegomneHus o 3aBepLUeHUM CHOCA.

4. ¢OprI KOHTpOIA 3a ucnosfiHeHMem agaMMHUCTPaATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobniogeHnem yYnorHOMOYEHHbIM OpraHoM, AOMMKHOCTHBIMWU fMuaMu
YNOIHOMOYEHHOIO0 OpraHa, Yy4YacTBYWOLWMMW B NpefoCTaBNeHMM MYHUUMNANbHOW  YCIyru,
NONOXEHNN HacTosLWero agMUHUCTPaATMBHOIO perflaMeHTa OCYLLECTBIISETCA OOMMKHOCTHbIMU
nMUaMM  yNnosTHOMOYEHHONO OpraHa, cneuuanbHO YNOSIHOMOYEHHBIMM Ha OCyLeCTBNEeHue
AAHHOro KOHTPONSs, PyKOBOAMTENEM YNOSTHOMOYEHHOIO OpraHa u BkntovaeT B cebsa npoBegeHne
NPOBEPOK MNOSIHOTbI M KayecTBa nNpefoCTaBNeHus MyHuumnanbHon ycnyri. [lnaHoBble W
BHEMMaHOBblIE  NPOBEPKM  MPOBOAATCA  YMNOMHOMOYEHHbIMW  OOSMKHOCTHBIMW  NnuaMm
YNOTHOMOYEHHOIO OpraHa Ha OCHOBaHUWM PacCMOpPSXKEHUs1 PyKOBOAUTENS YNOSTHOMOYEHHOro
opraHa.

4.2. [lpoBepka TnMONHOTbI M KayecTBa NpefdoCTaBNeHUa MYHUUMMNANbLHOW  YCryru
OCYyLLEeCTBNAeTCa NyTemM NpoBeaeHNs:

4.2.1. TnaHoBbIX NPOBEPOK COONIOAEHNA W WUCNOSHEHUSA AOOSMKHOCTHLIMK - NULAMn
YNONMHOMOYEHHOro OpraHa, Yy4yacTBYWOLWMMW B NpefoCTaBNeHuM MYHUUUNAanbHOW YCIyru,
MOSNIOXXEHNA HACTOSALEro agMUHUCTPATUBHOIO perfiaMmeHTa, HOPMaTUBHbLIX MPaBOBLIX aKTOB,
perynmpyrowmx  OedTefNlbHOCTb MO NPefoCTaBfeHU  MyHUUMNAarbHOW  ycnyru  npwu
OCYLLECTBNEHUN OTAENbHbIX aAMUHUCTPATUBHbIX npoueayp n npegocTaBeHuns
MYHULUUNANbHOW YCRyru B LIENOM.

4.2.2. BHennaHoBbIX MPOBEPOK COONIOAEHUS U WUCMNOSIHEHUS OOSMKHOCTHBIMW NnLAMM
YNONMHOMOYEHHOr0 OpraHa, Yy4yacTBYWOLWMMW B NpefoCTaBNeHuM MYHUUUNAanbHOW YCIyru,
NOSNOXXEHNA HACTOSALEro agMUHUCTPATUBHOIO perfliaMeHTa, HOPMaTUBHbLIX MPaBOBLIX aKTOB,
perynmpyrowmx  OedTefNlbHOCTb MO NPefoCTaBNeHU  MyHUUMNarbHOW  ycrnyru  npwu
OCYLLECTBNEHUN OTAENbHbIX aAMUHUCTPATUBHbIX npoueayp n npegocTaBeHuns
MYHULUUNANbHOW YCRyru B LIENOM.

4.3. lnaHoBble NPOBEPKN OCYLLECTBIIEHMUS OTAENbHbIX aAMUHUCTPATMBHLIX Mpoueayp
npoBogaTcs 1 pas B nonyroaune; NosHOThI M KavyecTBa NpeoCTaBNeHNS MyHULMNANbHOW yCnyrn
B Lenom - 1 pa3 B rog, BHENMaAHOBbIE - NPW NOCTYMNMEHMM B YNOMHOMOYEHHbIV OpraH xanobbl
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3a8BUTENA Ha CBOEBPEMEHHOCTb, MOSMIHOTY W KayecTBO MpedoCTaBneHUss MyHULMNarbHOW
yCryrn, Ha OCHOBaHUW MWHbIX [OOKYMEHTOB W CBeJEeHUM, YyKasbiBallWMX Ha HapyLleHus
HacToALLEero aAMUHUCTPATUBHOIO perfaMmeHTa.

4.4. MNo pesynbTatam NpoBeEHHOW NPOBEPKN COCTABMAETCS aKT, B KOTOPOM OTpaXKarTcH
BbISIBMIEHHbIE HapyLEeHUa U NpeasiokeHMs no  UX YCTpaHeHuo. AKT nognucbiBaeTcs
OOIHKHOCTHbLIM NULIOM, YMONTHOMOYEHHbLIM Ha NpoBefeHe NPOBEPKMU.

4.5. [JOfmKHOCTHbIE Nnuua YNOrHOMOYEHHOro opraHa, yyacTBylline B npenocTaBreHuu
MYHMLMNANbHOW YCNyru, HEeCyT MepCOHarbHyl0 OTBETCTBEHHOCTb 3a CObnogeHue CpPOKoB U
nocnefoBaTesibHOCTU  UCMOSMHEHUA  aAMUHUCTPATUBHbIX  OENCTBUA W BbINOSIHEHNUS
afMUHUCTPATUBHLIX  npouenyp, MNPeayCMOTPEHHbIX  HACTOAWMM  aiMUHUCTPATUBHbLIM
pernameHToM. lNepcoHanbHas OTBETCTBEHHOCTb 3aKpennseTcs B AOSMKHOCTHbLIX UHCTPYKLMSAX.
B cnyyae BbigBNEHUS HapyLeHUWW BUMHOBHbIE HECYT OTBETCTBEHHOCTb B COOTBETCTBUMU C
OEenCTBYOLWUM 3akoHoaaTenbCcTBOM Poccuickon deaepaumm n Bonrorpaackon obnactu.

4.6. CamoctoaTenbHOM  OPMOM  KOHTPONS 3@  WUCMOSMIHEHWEM  MOJSIOXKEHUN
aAMWHNCTPATUBHOIO perfiaMeHTa siBfsieTcs KOHTPOSb CO CTOPOHbI rpaxaaH, Nx obbeauHeHnn n
OpraHu3auun, KOTOpbIN OCYLLEeCTBNAETCA MyTemM HanpaBneHusa obpaiwieHuin un xanob B
YNOSTHOMOYEHHbIVN OpraH.

5. locynebHbIN (BHeCYAeOHbIN) NOPAAOK 06XXanoBaHMA peLueHun
u aencTBumn (6e3aencTBmA) ynoriTHoMoYeHHoro opraHa, M®L, opraHusauun,
yKa3saHHbIX B 4actu 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-d3, a Takxke UxX
AOJDKHOCTHbIX NUL, MYHULMNANbHbIX CryXalmx, paboTHMKOB

5.1. 3aaBuTenb MoxeT obpatuTbCsa C xanobon Ha pelweHua n gencteuna (besgencreue)
YyNONIHOMOYEHHOro opraHa, M®L|, opraHusaumin, ykasaHHblx B 4actu 1.1 cratbm 16
®epnepanbHoro 3akoHa Ne 210-P3, a Takke UX OOMKHOCTHLIX NUL, MyHUUUNANbHbIX CyXaLlnXx,
paboTHNKOB, B TOM YMCIe B CneayoLwmx criydyasx:

1) HapyweHue cpoka perucTpauum 3anpoca 3asBuTens o npeaocTaBfieHun
MyHMLUMNANbHOW yCnyru;

2) HapylleHue cpoka npeaocTaBneHuss MyHuuunansHou ycrnyrn. B ykasaHHom cnydvae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pelleHuin n aencteui (6esgencrasuns)
MoLU, pabotHuka MOPL|, BO3MOXHO B cnydae, ecnm Ha MOL, peweHns wn [gencreus
(6e3pencTBne) KOTOpoOro oObGXanylTcHd, BO3MOXeHa (yHKUMS N0 npeaocTaBfeHuto
MYHUUMNANbHOW yCryrn B NONTHOM ob6beme B nopsigke, onpegeneHHoM yvactbio 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB unn uHopMaumm nunbo ocyLLecTBNeHUS
AEencTBUA, NpeacTaBreHne UNn oCyLLEeCTBNEHNE KOTOPbIX He NpedyCMOTPEHO HOpMaTUBHbLIMU
npaBoBbiMW aktamu Poccuinckon depgepaumm, HOPMATUMBHbIMKM  MPaBOBbIMW  aKTaMu
Bonrorpagckon obnactn, MyHMUMNanNbHbIMWM NPAaBOBbIMWA akTamMu ANd nNpeaocTaBneHns
MYHMLMNANbHOW YyCnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCcTaBfeHne KOTOpbIX NpeayCMOTPEeHO
HOpPMaTMBHbIMW MNpaBoBbIMM akTamu Poccurckon depepauum, HOPMATUMBHLIMU MPABOBbLIMU
akTamu Bonrorpagckon obnactu, MyHMUMNanbHbIMU NPaBOBbIMU akTaMy ANs NpegocTaBneHns
MYHUUUNANbHOW YCryru, y 3adaBUTeENs;

5) oTkasz B npegocTaBfeHUn MyHUUMNANbHOM YCIyru, eCcnn OCHOBaHUSA oOTKasa He
npegycMoTpeHbl dpefepanbHbiMU 3aKOHAMU U MPUHATBIMW B COOTBETCTBUM C HUMW UHbIMU
HOpMaTUBHbIMM NpaBoOBbIMM  akTamu Poccuinckon dPepepaumn, 3akoHaMn U MHbIMU
HOpMaTUBHBIMM MpPaBOBbIMU akTamu Bonrorpagckon obnactv, MyHuUmMnanbHbIMKM NPaBOBbIMU
aktamn. B ykasaHHOM cnydyae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTenem
peweHnn n gencteun (6esgenctems) ML, pabotHuka MLl Bo3mMOXHO B crydae, ecnv Ha
MoLU, peweHns n gencrteus (6e3gencTeme) KOTOPOro oGxanyktTcs, BO3NoxeHa yHKUUSA Mo
npeaocTaBneHnio MyHUUMNAnsHOW YCryrm B MOMAHOM obbeme B nopsgke, onpenerieHHOM
yacTtblo 1.3 ctaTbn 16 PegeparnbHoro 3akoHa Ne 210-93;
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6) 3aTpeboBaHve C 3aaBUTENA NpW NPeoCTaBfEHUN MyHUUUNANbLHOW YCyrn nnatbl, He
npegyCMOTPEHHONW  HOpPMaTUBHbIMM  MpaBoOBbIMM  akTamu  Poccuinckon — depepaunn,
HOpMaTUBHBIMW MpPaBoBbIMW akTamu Bonrorpagckon obnactv, MyHUUMnanbHbIMU NPaBOBbIMU
akTamu;

7) OTKa3 YMNONHOMOYEHHOro opraHa, LOMMKHOCTHOrO nimua YrnofIHOMOYEHHOro opraHa,
MoLU, pabotHuka MOLU, opraHmsaumn, npegycMoTpeHHbix dacteto 1.1 cratbm 16
®epnepanbHoro 3akoHa Ne 210-03, nnn ux paboOTHMKOB B UCApPaBAEHUM AOMYLEHHbIX UMW
onevyatok M owunboK B BblOaHHbIX B pes3ynbrarte nNpeaoCTaBfeHns MyHULMNAnbHOW yCryru
AOKyMeHTax nnbo HapylleHne YCTaHOBMIEHHOrOo cpoka Takux wucnpasneHnin. B ykasaHHOM
cnyyae pocynebHoe (BHecygoebHoe) obkanoBaHve 3asiBUTENEM pPELUEHUMA W OENCTBUN
(6e3penctems) MOL|, pabotHuka MOPL| Bo3MOXHO B cnyyae, ecnun Ha MOL|, pewweHuns u
aencteusa (6esgencTBue) KOTOPOro obxxanylTcs, BO3NOXeHa (yHKUMS Mo npeocTaBneHuto
MYHUUMNANbHOW yCcnyrn B nonHom obbeme B nopsaake, onpegenieHHom vactoto 1.3 ctatbn 16
depnepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka wnNu nopsgka  Bblgadn  OOKYMEHTOB MO pesynbTaTam
npeaocTaBNeHNsa MyHMULMNANbHOW YCNyru;

9) npuocTaHoBMNeHWe NpeaocTaBNeHna MyHUUMNAanbHOW YCryrn, ecrnv OCHOBaHWS
NPUOCTAHOBMEHNSS He NpeaycMoTpeHbl deadepanbHbIMM - 3aKOHAMW U NPUHATBIMA - B
COOTBETCTBUM C HUMMU MHbIMW HOPMaTUBHbIMW MPaBOBbIMU akTamu Poccuiickon denepauun,
3aKOHaMMU U WHBbIMW  HOPMAaTMBHbIMKM MpaBoBbiMW akTamu Bonrorpagckon obnactu,
MYHUUMNANbHbLIMA NPaBOBbIMM akTamMu. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obGxanoBaHue 3asiBuTenem peweHun un gencteun (6esgencteua) MOL, pabotHuka MoL|
BO3MOXHO B crydae, ecnu Ha MOL, peweHns wn pencteua (6e3nencTeme) KOTOPOro
oGxanylTcs, BO3MnoXeHa (PyHKUMS MO NpeaoCTaBreHnto MyHUUUNAnNbHOW YCryrn B MOSIHOM
obbeme B nopsgke, onpeaeneHHom vactbto 1.3 ctaten 16 ®egepanbHoro 3akoHa Ne 210-903;

10) TpeboBaHue y 3asBUTENSA NpU NPEeaoCTaBNEHUM MyHULUNANBHOW YCIyrn AOKYMEHTOB
UNU MHoOpMauMu, OTCYTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He YyKasblBanucb Mpu
nepBoHa4anbHOM OTKase B MpuMeEME [AOKYMEHTOB, HeobXoauMmbix ANa npefocTaBreHus
MyHMUMNaNbHOW ycnyru, NMbo B npedocTaBneHny MyHUUUNAanNbHOWM YCIyrn, 3a UCKITHYEeHUeM
cnyyaes, NpeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbn 7 PegeparnbHoro 3akoHa Ne 210-03. B
ykaszaHHOM cnyyae pgocynebHoe (BHecygebHoe) obxkanoBaHwe 3asiBUTENIEM pPeELUEHUA U
aencteun (6esgenctang) MOL, pabotHmka MPL| BO3MOXHO B criyyae, ecnn Ha ML, pelueHns
n gencteus (6es3gencrtame) KOToporo obxanyrTcd, BO3foXeHa YHKUNA No NpeaocTaBneHnto
AAHHOW MyHMUMNAnNbHOW ycnyrn B MOfiHOM obbeme B nopsiake, onpegeneHHoMm 4yactbio 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-03.

5.2. )Kanoba nogaetcsa B NUCbMeHHON cbopMe Ha BymMaHOM HocuTene, B 3NEKTPOHHOM
dopme B YNONMHOMOYEHHbIM opraH, MOLL, nubo B nmubo B opraH, ABNAKOLWNNCA ydypeauTenem
MoL (panee — yypeautens ML), a Takke B opraHusauuu, npeaycMoTpeHHble Yactbio 1.1
ctatbn 16 PegepanbHoro 3akoHa Ne 210-03. XKanobbl Ha peleHus n gencreus (6esgencrame)
paboTHnka M®Ll nogatotca pykosogutento atoro MOL|. XXanobbl Ha pelleHus n aencTeus
(6espenctene) MOL nopatwotca  ydpegutento  MOL,  wmnn QOMKHOCTHOMY  nuuy,
yrNnONMHOMOYEHHOMY HOPMAaTMBHbLIM MNPaBOBbIM akToM cybbekta Poccuiickon denepauun.
XKanobbl Ha peweHus un  penctBua  (besgenctene)  pabOTHUKOB  OpraHu3auuu,
npegycMOTpeHHbIX 4YacTtbio 1.1 crtatem 16 PepepanbHoro 3akoHa Ne 210-d3, nopgaroTca
PYKOBOAUTENAM 3TUX OpraHm3aLmm.

XKanoba Ha pewenna wun pgenctena (6es3gencreme) YNOSTHOMOYEHHOrO  OpraHa,
OOJPKHOCTHOIO NiMua YrnorHOMOYEHHOro opraHa, MyHUUMNanbHOro cryXawlero, pykoBoauTens
YyrNONMHOMOYEHHOIo opraHa MoXeT ObITb HanpaeneHa No noyte, Yepe3 MOL|, ¢ ncnonb3oBaHnem
MHJOPMAaLMOHHO-TENTEKOMMYHUKAUVMOHHON ceTu «WHTepHeT», oduumanbHOro camrta opraHa,
NpeaoCTaBNAOWEro  MyHUUMNAnNbHy YCNyry, e€eOuHOro nopTtana roCy4apCTBEHHbIX U
MYHMLUMNANbHbIX YCNYT, @ TakKe MOXET OblTb NpUHATA NpY NIMYHOM NpUeMe 3asiBUTeNs.

YKanoba Ha peweHus n gencreus (6esgencreme) MOL, pabotHuka MOL|, moxeT ObiTb
HanpaeneHa MNo Mno4yte, C WUCMNONb30BaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALNOHHOW CeTu
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«MHTEpHeT», odmuymnanbHoro canmta MOL, eguHoro nopTtana rocygapCTBEHHbIX U
MYHMLUMNANbHbIX YCNYT, @ TakKe MOXET OblTb NpUHATA NpY NIMYHOM NpUeMe 3asiBUTeNs.

XKanoba Ha peweHus u pgencteua (6e3gencTeme) opraHuMsauun, npeaycMoTPEHHbIX
yacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke nx paboOTHUKOB MOXET ObITb
HanpasreHa No no4yte, C WUCMNONb30BaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALNOHHOW CeTu
«MHTepHeT», omumanbHbIX CaluTOB 3TUX OpraHu3auun, eauHOro nopTana rocyaapCTBEHHbIX U1
MyHUUMNAnNbHbIX YCNYT, a Takke MOXET OblTb NpUHATA NpU NIMYHOM MpUeMe 3asiBUTeNs.

5.3. JKanobbl Ha peweHna u pencteua (6es3gencTeme) pykoBoAUTENS  OpraHa,
NpeaocTaBnALWEro MyHUUUNANbHY YCnyry, noalwTCa B BbILECTOAWUW opraH (npu ero
Hanu4mm) NMBo B cryvae ero OTCyTCTBUSA pacCMaTpMBAOTCS HENOCPEACTBEHHO PyKOBOAUTENEM
opraHa, NpegoCcTaBnsALLIEro MyHUUUNANbHYO YCNyry.

5.4. )XKanob6a fomkHa cogepxaTtb:

1) HaumMeHOBaHWe YMONTHOMOYEHHOro OpraHa, AOSMKHOCTHOrO nvua YnosIHOMOYEHHOro
opraHa, unu MyHuumnanbHoro cnyxauwero, MO®L, ero pykoBogutens u (unu) paboTHWKA,
opraHuMsauun, npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx
pykoBogutenei u (unu) paboOTHUKOB, pelweHns u aencteusa (6es3gencrTBme) KOTOpbIX
obxanytoTcs;

2) bamunumio, M4, 0TYeCTBO (NocnenHee - Npu HanNu4nn), CBeAeHNss 0 MecTe XUTenbCTBa
3aaButensa - usmyeckoro nuua nMbBO HauMMeHOBaHWE, CBEAEHWA O MeCTe HaxoXaeHus
3asBUTENS - IOPUOMYECKOro Nnvua, a Takke HoMep (HOMepa) KOHTaKTHOro TernedoHa, agpec
(appeca) aneKkTpoHHOW MNoYThl (MPWY HaNUYUKM) U NOYTOBLIN adpec, NO KOTOPbIM LOSMKEH ObiTb
HanpaBreH OTBET 3asiBUTENIO;

3) cBegeHunsa ob obxanyemblix pelleHnax n genctenax (6esgencrTemm) ynosIHOMOYEHHOro
opraHa, OOMMKHOCTHOrO nmua ynosIHOMOYEHHOrO opraHa, Nimbo MyHMUMNAnNbHOrO ChyXalero,
MoL|, pabotHuka MOLl, opraHusauui, npenycMOTPEHHbIX Yactbto 1.1 ctatbm 16
depnepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHWUM KOTOPbIX 3asiBUTESNb HE COrfaceH C pelleHnemM U AencTBUSMn
(6es3pencTBneM) yNonHOMOYEHHOIO opraHa, AOSMKHOCTHOrO fMua YNofHOMOYEHHOMO opraHa unm
MyHUuunanbHoro cnyxawero, MO®L, paboTHuka MOL|, opraHusauui, npeaycCMOTPEHHbIX
yacTtbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3asBuTenemMm mMoryT
ObITb NpeacTaBneHbl AOKYMEHTLI (NpU Hanuuum), NOATBEPXAaloLWmMe A0BOAbl 3aaBuTens, nmbo
NX KOMnN.

3asBuTenb nMeeT NpaBo Ha NoflydyeHne MHgopMauun U JOKYMEHTOB, HEOOXOANMbIX AN
0060CHOBaHMA U pacCMOTPEHNS XKanobbl.

5.5. OcHoBaHMeM [nsi Hadana npoueaypbl AocyaebHoro obxanoBaHus 4BNAeTcs
nocTynneHne xanobbl 3assutens. Pernctpauunsa xanobbl ocywectBNAeTca ynorHOMOYEHHbIM
cneymanucTom YNONTHOMOYEHHOIo opraHa, paboTHMKaMun ML, opraHusauumn,
npegycMOTpPeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93. B TedeHune Tpex
OHeWn co OHSA ee NOCTYNeHns.

XKanoba, noctynuBwasa B YMNOMHOMOYEHHbIM opraH, MOLU, yupeguteno MOL|, B
opraHmsauuun, nNpeagycMoTpeHHble YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93,
NOANEXNT PacCMOTPEHUIO B TeYeHne NsaTHaguat paboumx AHen Co OHA ee perncrpauuun, a B
cnyyae  obGxanoBaHusi  OTKa3a  YNOSIHOMOYEHHOro  opraHa, MOL,  opraHusauun,
npegycMOTpeHHbIX YacTtbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
OOKYMEHTOB y 3aaBuTens nnbo B ncnpasneHnn AonyLweHHbIX oneYyaTok 1 OWmMbOoK unm B crnyvae
0o6XXanoBaHMa HapyLleHWs YCTAHOBMEHHOrO CpOKa TakUX WCMPaBfieHUWN - B TedeHue nATu
pabo4ynx OHeWn Co OHA ee perncTpauuu.

5.6. B cnyyae ecnu B xarnobe He ykasaHbl hamMunns 3asasuTens, HanpasmBLLEro Xanoby,
n (MNK) NOYTOBBLIM agpec, No KOTOPOMY AOMmKeH ObiTb HanpaBrieH OTBET, OTBET Ha Xanoby He
paetcs.

Ecnn B ykasaHHoOR xanobe cogepxaTcs cBeeHus O NnogrotaBnMBaeMoM, COBEPLUAEMOM
MNU COBEPLLUEHHOM MPOTUBOMPABHOM AesHUM, a Takke O nuvue, ero noaroTaBnmMBaloLLEM,
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coBepLliallleM UM coBepluMBLIEM, Xanoba noanexuT HanpasfeHUI B roCyAapCTBEHHbIN
OpraH B COOTBETCTBMM C €0 KOMMNETEHLMEN.

[omkHocTHOE Nnuo, paboTHUK, Ha4eneHHble MONTHOMOYNSMN
MO PacCMOTPEHUIO Xanob B COOTBETCTBUM C MYHKTOM 5.2 HacTOAWEro agMWUHUCTPATMBHOIO
pernameHTa, npu MONy4eHuM Xanobbl, B KOTOPOW coAepxatcd HeueH3ypHble nmbo
OCKOpPOUTENbHbIE BbIPaXXEHUSA, YrpO3bl XXN3HW, 30OPOBbLI0 N MMYLLECTBY LOMKHOCTHOrO nuua, a
TaKxKe YreHOB ero cemMbu, BNpaBe OCTaBUTb Xxanoby 6e3 oTBeTa Mo CyLLeCTBY NOCTaBMEHHbIX B
Hen BONPOCOB U COOOLWUTL 3assBUTENIO O HEQOMNYCTMMOCTU 3n10ynoTpebneHms npaBoM.

B cny4ae ecnu TekcT xanobbl He NnogaaeTcs NPOYTEHUIO, OHa ocTaBnseTcs 6e3 oTBeTa, O
4Yyem B TeYeHMe CeMW OHEN CO OHSA peructpaumm xanobbl coobliaeTcs 3adaBUTENO, €Cnn ero
damunusa 1 NoYTOBbLIN agpec NoL4AarTCA NPOYTEHUIO.

Ecnu oTBeT Mo cyliecTBy NocTaBreHHOro B Xanobe Bonpoca He moxeT ObiTb gaH 6e3
pasrnaweHns CBedEeHW, COCTaBNALWMUX [OCYOAPCTBEHHYKD WM UHYIO  OXpaHAeMyto
denepanbHbIM  3aKOHOM TaWHy, B TeYeHMe CeMn [OHEeW CO AHS perncrpauumn xanoodbl
3aaBuUTENto, HanpasmeLleMy xanoby, cooblaeTcss 0 HEBO3MOXHOCTU AaTb OTBET MO CYyLLECTBY
MOCTaBMNEHHOrO B HEeW BOMpoca B CBA3WM C HeEAOMYCTUMOCTbI pasrnaweHnsa yKasaHHbIX
cBeeHun.

B cnyuyae, ecnn TekcT xanobbl He NO3BOMSET OnNpeaennTb CyTb ObpalleHnsa 3aaBuTens,
OTBET MO cywecTBy xanobbl He AaeTcs, 0 YeM B TeYeHWe ceMu OHEW CO OHSA perncrpauun
xanobbl coobLuaeTcsa 3aaBUTENIO.

B cnyyae ecnun B xanobe obGxanyetca cyaebHoe pelueHue, Takasa xanoba B TeveHue
CeMU OHEeN CO OHS eé perncrpaumm BO3BpaLLaeTCs 3asdABMTEN0, HanpasBuBLUEMY >Xanoby, C
pa3bsCHeHEeM nopsaka obxanoBaHMsa JaHHOrO cyaebHoro pelleHuns.

Ecnn B xanobe cogepXutca BONPOC, HA KOTOPLIN 3asBUTENO HEOOQHOKPATHO AaBanuvcb
NMMCbMEHHbIE OTBETLI NO CYLLECTBY B CBA3W C paHee HanpasnsembiMu xanobamu, n npn aTom B
Xanobe He NpuBOAATCA HOBblE AOBOAbLI NN OBCTOATENLCTBA, AOMKHOCTHOE NMLUO, paboTHUK,
HaJeneHHble MOMHOMOYMAMM MO PaCCMOTPEHWU0 Xarnob B COOTBETCTBUM C MYHKTOM 5.2
HacTosAwero  agMWHUCTPATUBHOIO  perfiameHTa, BhApaBe  MNPUHATb  pelleHne o
BGesocHOBaTENBHOCTU O4YepedHOn >xanobbl M nNpekpalleHuuM nepenucku c 3asBuTtenem no
AaHHOMY BOMPOCY MpWU YCNOBUKM, YTO YKa3aHHasa anoba m paHee HanpaBndemble xanobbl
HanpaensanMcb B OAMH WM TOT e YMNOMIHOMOYEHHbIA OpraH unM OAHOMY M TOMYy Xe
AO0SMKHOCTHOMY nnuy. O JaHHOM peLleHnn yBeAOMNSETCS 3asBUTENb, HAaNPaBMBLLNIA Xarnooy.

5.7. To pesynbTaTtamMm pacCMOTPEHUSA Xanobbl MNPUHMMAETCA OOHO W3  CregylLwwmx
peLleHni:

1) xanoba ypoBneTBopseTCHA, B TOM 4ucre B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpaeBneHnsa OONYLEHHbIX oneYaTtok u ownbok B BblAaHHbIX B pe3ynbTaTe NpeaocTaBrneHuns
MyHMUMNANbHOW YCryrn AOOKYMEHTax, BO3BpaTa 3asBUTEN0 LEHEXHbIX CPeAcTB, B3MMaHue
KOTOpPbIX He MNpefyCMOTPEHO HOPMaTUBHbLIMM MpPaBOBbIMW akTamun Poccuiickon denepauumu,
HOpMaTUBHbBIMW MpPaBoBbIMW akTamu Bonrorpagckon obnactv, MyHUUMnanbHbIMU NPaBOBbIMU
akTamu;

2) B yOOBNEeTBOPEHUN anobbl oTKa3biBaeTCs.

5.8. OcHOBaHUAMM ANs OTKa3a B yAOBNETBOPEHMM Xanobbl SBNAIOTCA:

1) nNpu3HaHWe npaBOMEPHbIMW pewweHna u  (unu) gencteun  (6esgencTeus)
YNOSTHOMOYEHHOIrO OpraHa, OOMMKHOCTHbBIX NWL, MYyHULUMNANbHbIX CAYXXaLmMX YNOHOMOYEHHOIO
opraHa, MoLU, pabotHuka M®L|, a Takke opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-P3, unm nx paboTHMKOB, y4acTBYHOLUMX B NpeaoCTaBneHnn
MYHULMNANbHOW yCnyru,

2) Hanu4yme BCTYNMBLLENO B 3aKOHHYIO CMIY peLleHns cyaa no xanobe o ToM xe npegmerte
N NO TEM e OCHOBAHUSM;

3) nogaya xanobbl NUUOM, MOMHOMOYMS KOTOPOrOo He MOATBEPXAEHbI B MNOPSAAKe,
yCTaHOBIIEHHOM 3akoHodaTenbcTBoM Poccunckon denepaumu.
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5.9. He nosgHee [fHsA, cnegywowero 3a AHEM TMPUHATUA peLleHnd, 3asiBuUTento B
NMMCbMEHHON opMe M MO XenaHui 3asiBUTENS B 3NEKTPOHHOW popMe HanpasnsaeTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrbTaTax pacCMOTPEHUS XKanoobl.

B cnyyae npusHaHua kanobbl nognexaiwien yaoBNEeTBOPEHMIO B OTBETE 3asaABUTENHO
naetca nHdopmaumsi 0 4ENCTBUSIX, OCYLLLECTBIISIEMbIX YNOSTHOMOYEHHbIM opraHom, M®L], nmubo
opraHusauuen, npegycMmoTpeHHoun Yactblo 1.1 ctatbn 16 depneparnbHoro 3akoHa Ne 210-93, B
uensax HesamMeanuTenbHOro  YCTPaHEHUS  BbISIBMIEHHbIX  HapyleHWd npu  oKasaHuu
MYHMLUMNANbHOW YCRyrn, a Takke MNPUHOCATCA WM3BMHEHMS 3a AOCTaBNEHHble HeyaobcTBa u
yKasblBaeTCqd WHMopMauua o JAanbHeuwunx AencTBUSAX, KoTopble HeobXxoOuMMO COBEpLUUTb
3asBUTENMIO B LiESIsX NOyYeHUs MyHULMNAnsHOW YCIyri.

B cnydae npusHaHua xanobbl He noanexawlen yooBrEeTBOPEHWO B OTBETE 3asdBUTESO
[aloTCA apryMeHTUPOBAHHbIE pPA3bACHEHUS O MNPUYUHAX TMPUHATOrO peLUeHUs, a Takke
NHopmauusa o nopsiake ooxanoBaHUA NPUHATOrO peLlEeHUs.

5.10. B cnyyae yCTaHOBNEHUA B XO4E€ UMM MO pesynbTatam pacCMOTpPeHus xanobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO MpPaBOHAapPYLUEHUA UNW NPeCcTyniieHns OOSMKHOCTHOe
nNLUO YNOMTHOMOYEHHOrO opraHa, paboTHUK, HageneHHble MOMHOMOYMSIMU MO PaCCMOTPEHMIO
Xanob B COOTBETCTBUM C MYHKTOM 5.2 HaACTOSWEro agMUMHUCTPATMBHOIO pernamMmeHTa,
He3amMeMTenbHO HaNpaBnAT UMeLWKNeCs MaTepuarsl B OpraHbl MPoKypaTypbl.

5.11. 3aaButenun BnpaBe ob6XanoBaTb pPeELUEHUSA, MNPUHATLIE NPU  NpPefocTaBneHUN
MyHMUMNANbHOW ycnyrn, Aencteusa (6e3genctBue) AOMKHOCTHBLIX N,  MYHUUMNAnbHbIX
cnyxalux YnosIHOMOYEHHOro opraHa, OOSMKHOCTHbIX vy M®L, paboTHukoB opraHusauun,
npeaycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B cyaebHOM
nopsgke B COOTBETCTBUM C 3akoHoAdaTenbcTBoM Poccunckon degepaumn.

5.12. lMonoxeHnsa HacTodALlero pasgenia, yctaHaBnuawwue nopsagoK pPacCMOTPEHUs
Xanob Ha HapylleHus npaB rpaxgaH u opraHusauun npu npegocTaBneHnun MyHUUMNanbHON
yCryru, He pacnpoCTpPaHSTCA Ha OTHOWeHus, perynupyemble degepanbHbiM 3aKOHOM OT
02.05.2006 Ne 59-03 «O nopsgke paccmoTpeHust obpalleHun rpaxgaH Poccuinckon
depepaumny.
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